THU TUC HANH CHINH DPUQC SUA POI, BO SUNG TRONG LINH VU'C HQ TICH THUC HIEN TAI CO QUAN
PANG KY HQ TICH TRONG NUGC THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP

(Ban hanh kém theo Quyét dinh s63673 /QD-BTP ngayz25 /12 /2025 ctia BO trudng Bo Tu phap)

PHAN 1. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

S6 ho so Tén thii tuc Tén viin ban quy dinh ndi dung sira doi, N Co quan
STT | 1raC hanh chinh bb sung Linh vye thue hién
A. Thii tuc hanh chinh cép xi
Nghi quyét sb 66.7/2025/NQ-CP ngay
. 15/11/2025 cta Chinh phu quy dinh cat L -
1. 1.001193 | bang ky khai sinh giam, don gidn hoa thit tuc hanh chinh dya Ho tich UBND cap xa
trén dir li€u.
Nghi quyét sb 66.7/2025/NQ-CP ngay
> | 2.000528 Daflg ky‘.khal sinh ¢6 yéu to 1:3:/1 1/2025 .cvua ?hml} phu ‘quy d}nh cat H6 tich UBND cép xa
nudc ngoai giam, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.
Nghi quyét sé 66.7/2025/NQ-CP ngay
I 15/11/2025 cua Chinh pha quy dinh cét . -
3. 1.004884 | Dang ky lai khai sinh giam, don gian héa thii tuc hanh chinh dua Ho¢ tich UBND cap xa
trén dir liéu.
Nghi quyét sé 66.7/2025/NQ-CP ngay
4 | 2000522 Darrlg ky ‘la._l khai sinh c6 yé€u to 15/ 11/2025 _cqua ?hmI} phu fluy d}nh cat H6 tich UBND cép xa
nudc ngoait gidm, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.
5. 1.001022 | Bang ky nhan cha, me, con Nghi quyét sb 66.7/2025/NQ-CP ngay | Ho tich UBND cép x4
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15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.

2.000779

Pang ky nhan cha, me, con co

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat

Ho tich

yéu t6 nudc ngoai gidm, don gidn hoa thu tuc hanh chinh dya UBND cap xa
trén dir liéu.
Nghi quyét sb 66.7/2025/NQ-CP ngay
Ping ky khai sinh két hop dang | 15/11/2025 cta Chinh phu quy dinh cat L I
7 1000689 ky nhan cha, me, con giam, don gian hoa thu tuc hanh chinh dua HO tich UBND cap xa
trén dir liéu.
Dang ky khai sinh két hop dang | " &n duwyét s0 66.72025/NQ-CP - ngdy
. .« .z | 15/11/2025 cua Chinh phu quy dinh cat . I
8. 1.001695 | ky nhan cha, me, con c6 yéu td6 | ., e 1 \ . . Ho tich UBND cap xa
, .. giam, don gidn hoa thu tuc hanh chinh dua
nudc ngoai A 1 1in
trén dir licu.
Nghi quyét sb 66.7/2025/NQ-CP ngay
9. 1.004772 D,ang‘fr ky kIEu sTnh,choA nguoi da 15/ 11/2025 .cqua ?hml} phu ‘quy d}nh cat H6 tich UBND cép xa
c6 ho so, gidy to ca nhan giam, don gidn hda tha tuc hanh chinh dya
trén dir li€u.
o _y hi &t s6 66.7/2025/NQ-CP  ngs
bang ky khai sinh c6 yéu to Neht  quyet ,SO 6,6 7/20 5 /NQ-C . ngaéy
\ .- w. 4w, 1 | 15/11/2025 cua Chinh pht quy dinh cat oL L~
10. | 1.000893 | nudc ngoai cho nguodi da c6 ho | ., e 1, , . , Ho tich UBND cap xa
NN giam, don gidn hda tha tuc hanh chinh dya
s0, gidy to ca nhan A i yen
trén dir liéu.
11. | 1.000894 | Pang ky két hon Nghi- quyét so 66.7/2025NQ-CP ngay | o | UBND cdp xa

15/11/2025 cta Chinh phu quy dinh cat
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gidm, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.

12.

2.000806

Dang ky két hon co yéu td nude
ngoai

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hoa thu tuc hanh chinh dya
trén dir liu.

Ho tich

UBND cép x4

13.

1.004746

Ping ky lai két hon

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cia Chinh phu quy dinh cat
giam, don gidn hda tha tuc hanh chinh dya
trén dir licu.

Ho tich

UBND cép x4

14.

2.000513

Dang ky lai két hon co yéu to
nudc ngoai

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hoa thu tuc hanh chinh dya
trén dir li€u.

Ho tich

UBND cép x4

15.

1.000656

Dang ky khai tir

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

16.

1.001766

Ping ky khai tir co yéu té nudc
ngoai

Nghi quyét sé6 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

17.

1.005461

Pang ky lai khai tu

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cit
giam, don gian hoa tha tuc hanh chinh dya

Ho tich

UBND cép x4
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trén dir liu.

18.

2.000497

bang ky lai khai tor c6 yeu to
nudc ngoai

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hda tha tuc hanh chinh dya
trén dir li€u.

Ho tich

UBND cép x3

19.

1.004837

Dang ky gidm ho

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

20.

1.001669

Dang ky gidm hd c6 yéu to nudce
ngoai

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

21.

1.004845

Ping ky cham dit giam ho

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa tha tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

22.

2.000756

bang ky cham dat gidm hd co
yéu té nudc ngoai

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa tha tuc hanh chinh dya
trén dir liu.

Ho tich

UBND cép x4

23.

3.000323

Pang ky gidm sat vi¢c gidm ho

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
gidm, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=369968

Ding ky chdm dut giam sat viée

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cit

24. | 3.000322 | . . . Ho tich BND cép x
3.0003 giam hd gidm, don gidn hoa thu tuc hanh chinh dya o tic UBND cap xa
trén dir liéu.
Thay d6i, cii chinh, bo sung I1\15%1;11 /2?)3?2&20 C}?i?{g/zoti"f /Nl? _C;nhngcaéi
25. | 1.004859 | thong tin ho tich, xéc dinh lai | = cua i pat iy @ Hotich | UBND clp xa
R gidm, don gidn hoa thu tuc hanh chinh dya
dan tdc n e 1en
trén dir liu.
26. | 2.000748 | thong tin ho tich, xac dinh lai | > cua SArT P duy o Hotich | UBND chp xa
oz, .. gidm, don gidn hoa thu tuc hanh chinh dya
dan tdc co y€u td nudc ngoai A g 1tA
trén dir liu.
Ghi vao s6 ho tich viéc két hon | Nghi quyét sé 66.7/2025/NQ-CP  ngay
27 | 2002189 01.1591. congAdan.Vu_at Nam d:a du;qc 1:5!1 1/2025 .cqua ?hml} phu Fluy d}nh cat H6 tich UBND cép xi
gidi quyé€t tai co quan c6 thdm | gidam, don gidn hda tha tuc hanh chinh dya
quyén cta nudc ngoai trén dir lidu.
Ghi vao s6 ho tich viéc ly hon, | Nghi quyét sé 66.7/2025/NQ-CP ngay
huy viéc két hon cua cong dan | 15/11/2025 cta Chinh pha quy dinh cat
28. | 2.000554 | Viét Nam da duoc giai quyét tai | giam, don gian hoa thu tuc hanh chinh dwa | Ho tich UBND cép x3
co quan c6 thidm quyén cua | trén dit lidu.
nudc ngoai
Ghi vao s6 ho tich viéc ho tich | Nghi quyét sé 66.7/2025/NQ-CP  ngay
29. | 2.000547 | khac ctia cong dan Viét Nam di | 15/11/2025 cua Chinh phu quy dinh cat | Ho tich UBND cép x4

dugc gidi quyét tai co quan co

giam, don gidn hoa tha tuc hanh chinh dya



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=369977
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thAm quyén coa nudc ngoai
(khai sinh; gidm h; nhan cha,
me, con; xac dinh cha, me, con;
nudi con nudi; khai tir; thay doi
ho tich)

trén dir liu.

30.

1.003583

Dang ky khai sinh luvu dong

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gidn hda thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

31.

1.000593

Ping ky két hon luu dong

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

32.

1.000419

Dang ky khai ttir luvu dong

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

33.

1.000110

Ping ky khai sinh c6 yéu tb
nudce ngoai tai khu vuc bién gidi

Nghi quyét sé 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
giam, don gian hoa tha tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4

34.

1.000094

Ping ky két hon c6 yéu to nude
ngoai tai khu vuc bién gidi

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat
gidm, don gidn hoa thu tuc hanh chinh dya
trén dir liéu.

Ho tich

UBND cép x4
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Pang ky nhan cha, me, con co

Nghi quyét sb 66.7/2025/NQ-CP ngay
15/11/2025 cta Chinh phu quy dinh cat

35. | 1.000080 yf:}l tq ’r.1u:0’c ngoai tai khu vuc giam, don gidn hoa thit tuc hanh chinh dua Ho tich UBND cap xa
bién gioi T
trén dir liéu.
Nghi quyét sé6 66.7/2025/NQ-CP ngay
Diang ky khai tir ¢6 yéu t6 nude | 15/11/2025 ctia Chinh pha quy dinh cat . P
36. | 1.004827 ngoai tai khu vuc bién gidi giam, don gian hoa thu tuc hanh chinh dua HO tich UBND cap xa
trén dir liéu.
37. | 1.004873 | héon nhan > oo S PAE Aty o Ho tich | UBND cép xa
giam, don gian hoa thu tuc hanh chinh dya
trén dir liéu.
B. Thi tuc hanh chinh tai co' quan quan ly Co sé dir li€u ho tich dién t&
1. | 2.000635 | Cap ban sao Trich Iyc ho tich, | Nghi quyét sd 66.7/2025/NQ-CP ngay Co quan quan Iy
ban sao Gidy khai sinh 15/11/2025 cta Chinh phu quy dinh cat | Ho tich CSDLHTDT
giam, don gidn hoa tha tuc hanh chinh dya (S6 Tu phap,
trén dir lidu. UBND cap x3).
2. |2.002516 | Thu tyc x4c nhan thong tin ho Nghi quyét sé 66.7/2025/NQ-CP ngay Co quan quan Iy
tich 15/11/2025 cta Chinh phu quy dinh cat | HO tich CSDLHTDT
gidm, don gidn hoa thu tuc hanh chinh dya (S6 Tu phap,

trén dir liu.

UBND cap x3).
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH CAP XA

1. Thu tuc dang ky khai sinh

Trinh ty thue hién:

- Néu lga chon hinh thirc nop hd so truc tiép, nguoi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tim Phuc vu hanh chinh cong c6 tham
quyén; ndp 1& phi néu thudc truong hop phai nop 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc nép ho so truc tuyén, ngudi yéu cau diang ky
khai sinh truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, lIrra chon Uy ban nhan dan cép xd c6 thim quyén.

Nguoi yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac ding ky khai sinh (cung cip trén Cong dich vu cong),
dinh kem ban chup hoac ban sao dién tur cac giéy to, tai liéu theo quy dinh; nop
phi, 1¢ phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach thic khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi yéu ciu trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién tir hodc giri tin nhin hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu nguoi yéu cau nodp ho so truc tuyén); chuyén hd so dé cong
chuc tu phap - ho tich xir 1y; truong hop tiép nhan ho so tai Trung tam Phyc vu
hanh chinh cong cap tinh, can bo tiép nhan hd so chuyén ho so dén Uy ban nhan
dan cap xa c6 tham quyén xtr 1y.

(ii) Truong hop hd so chua day du, hop 16 thi can bo tiép nhan hd so théng
bao cho ngudi yéu cau bo sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can
b6 sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (1);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bd sung, hoan
thién dugc ho so thi can bd tiép nhan hd so bdo cdo Lanh dao Trung tam Phuc
vu hanh chinh coéng c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phép - ho tich thim tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy o, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang hd
so to1 Trung tAm Phyc vu hanh chinh cong dé thong bao cho ngudi ndp hod so —
thuc hién lai budce (i1) hoac (iii);



9

+ Truong hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian di hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
dé tra cho ngudi yéu ciu (néu ngudi yéu ciu ndp hod so tryc tiép), hoic gii
Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tr hodc guri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Néu thdy ho so day du, hop 18, ding quy dinh, trudong hop tiép nhan hd so
dang ky khai sinh theo hinh thuc truc tiép, thi cong chirc tu phap - ho tich thuc hién
ghi vao S6 diang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan mém
ding ky, quan 1y hd tich dién tr ding chung va chuyén thong tin dén
CSDLQGVDC d lay S dinh danh ca nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Giéy khai sinh dién tir va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tr dung chung va chuyén thong tin dén
CSDLQGVDC d lay S dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phép -
ho tich in Gidy khai sinh, ban sao Gidy khai sinh, ban dién tir Gidy khai sinh trinh
Lanh dao Uy ban nhan dan cip xa ky, chuyén t6i Trung tdim Phuc vy hanh chinh
cong dé tra két qua cho ngudi yéu cau.

*Luuy:

- Trudng hop cha, me tré da dang ky két hon, trén co s thong tin vé Gidy
chting nhan két hon cung cap trong hd so dang ky khai sinh, co quan dang ky ho
tich ¢6 trach nhiém tra ctru, xac thuc thong tin trén Hé thong thong tin giai
quyét thi tuc hanh chinh cip tinh thong qua két ndi v6i Co s dit liéu ho tich
dién tir, CSDLQGVDC. Két qua tra ctu dugc luu trir duoi dang dién tr hodc
ban gidy, phan 4nh diy du, chinh xac thong tin tai thoi diém tra ctru va dinh kém
trong ho so cta ngudi dang ky.

Truong hop khong tra clru dugc tinh trang hon nhan do chua c6 thong tin
trong Co s¢ dit liéu ho tich dién tir, CSDLQGVDC, thi co quan dang ky ho tich
dé nghi Uy ban nhan dan cip xi noi ngudi yéu cau thuong tra/noi da dang ky
két hon xac minh, cung cap thong tin. Trong thdi han 03 ngay lam viéc ké tir
ngay nhan dugc yéu cau xac minh, Uy ban nhan dan cip xd noi nhan duoc dé
nghi xac minh c6 trach nhiém kiém tra, xac minh va giri két qua vé tinh trang
hon nhan ctia nguodi do.
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- Trong thdi han 60 ngay ké tir ngay sinh con, cha hoidc me c6 trach nhiém
dang ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hodc ba hodc nguoi than thich khac hoac cé nhan, td chirc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bd roi thi sau khi nhan dugc
thong bao, Lanh dao Uy ban nhan dan hodc Trudng cong an cip xa cé trach
nhiém t6 chirc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 14p bién ban, Uy ban nhan dan cip x4 tién hanh niém yét tai tru s&
Uy ban nhan dan trong 07 ngdy lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khong co thong tin vé cha, me dé cta tré, Uy ban nhan dan cap x4 thong
béo cho ¢4 nhan hodc to chic dang tam thoi nudi dudng tré dé tién hanh ding ky
khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan, quéc
tich cua con dugc xac dinh theo ho, dan tdoc, qué quan, quéc tich cua me; phr:?m
ghi vé cha cua tré dé trong. Néu vao thoi diém dang ky khai sinh nguoi cha yéu
cau lam thu tuc nhédn con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Truong hgp tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phan khai vé me cua tré dé trong.

- Trudong hop tré chua xac dinh duoc ca cha va me nhung khong thudc
dién bi bé roi, thi thyc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi,
trong S6 ho tich ghi r0 “Tré chua xac dinh dugc cha, me”.

Cach thirc thue hién:

- Tha tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky khai sinh tryc tiép thuc hién hoidc oy quyén cho
nguoi khac thyc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thng buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qubc
gia (https://dichvucong.gov.vn).

Thanh phan ho so

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon ndp hd
so theo hinh thire truc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu ho tich dién tir trong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon
nop ho so theo hinh thirc tryc tuyén);

- Nguoi yéu cau ding ky khai sinh thuce hién viéc ndp/xuat trinh (theo hinh
thire truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy chiing sinh; truong hop khong c6 Gidy ching sinh thi ndp van ban
ctia ngudi lam ching xac nhan vé viée sinh; néu khéng c6 ngudi lam ching thi
phai co gidy cam doan vé viéc sinh.



https://dichvucong.gov.vn
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- Truong hop ngudi yéu cau da ndp ban dién tir Gidy chimg sinh hodc co
quan ding ky ho tich da khai thac duoc dit liéu dién tir c6 ky sé cua Gidy ching
sinh thi khong phai nop ban gidy.

- Trudng hop tré em bi bo roi thi phai c¢6 bién ban vé viéc tré bi bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai cé van
ban x4c nhan cua co so'y té da thyuc hién k¥ thuat ho tro sinh san cho viéc mang
thai ho.

- Vian ban uy quyén (dugc chimg thuc) theo quy dinh ctia phap luat trong
truong hop Gy quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién to/Gidy
chtng nhan cin cude hodc cac gidy td khac co dan anh va théng tin c4 nhan do
co quan c6 tham quyén céap, con gid tri str dung (sau day goi tat 1a gidy to tiy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
hd tich.

Truong hop gidy to tiy thin sit dung la: H chiéu, Thé cin cude, Can
cuée cong dan, Gidy chitng nhdn cdn cuwde ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc cé lién quan
thi nguoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh danh cd
nhdn hodc théng tin vé gidy to (s, ngay/thang/ndm cdp) ma khéng can xudt
trinh ban chinh gidy to tiry than.

Truong hop cac thong tin cd nhan trong cac gidy tO ndy dd co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy t0 ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hop céc thong tin
vé gidy to ching minh noi cu tri di duoc khai thac tr CSDLQGVDC biang
cac phuong thirc ndy thi ngudi yéu cau khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy:

- Ca nhan co6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tr; noi cu tri cua ca nhan duogc xac dinh theo quy
dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hi¢n thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xi noi thuong tra
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hodc noi tam tri thi Uy ban nhan dan cap xi noi tiép nhan yéu ciu cé trach
nhiém hd trg ngudi dan ndp ho so ding ky hé tich truc tuyén dén dang co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao duoc ching thyc tir
ban chinh hodc ban sao duogc cp tir s6 goc (sau day goi 13 ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy td nay (bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir quoc gia VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup v&i ban chinh va ky
xéac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Do6i v6i gidy to xuét trinh khi ddng ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xudt trinh, khong duoc yéu cau ndp ban sao
hozc ban chup gidy td do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hod so dang ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau ding ky ho tich di cung cép ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin cin khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau ding ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét trinh/ndp
cac gidy to 13 thanh phan hd so theo quy dinh; Truong hop ngudi yéu cau diang ky
hd tich khong lga chon nhan két qua tai Trung tam Phuc vy hanh chinh cong thi
ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh
trude khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén clia nudc ngoai cap, cong ching hoic
x4c nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phéap
hoa lanh su theo quy dinh ctia phap luat, trir trudng hop dugc mién theo diéu
udc qudc té ma Viét Nam 14 thanh vién.
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- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, ngudi than
thich khac thi khéng phai ¢ van ban ty quyén cta cha, me tré em, nhung phai
théng nhét v6i cha, me tré em vé cac nodi dung khai sinh.

- Pbi véi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xéc dinh ho, dan tdc, dat tén cho tré em phai phu hop vaoi phép luat
va yéu cau giir gin ban sic dan toc, tip quan, truyén thong vin hoa tbt dep cua
Viét Nam; khong dit tén qua dai, kho st dung.

+ Truong hgp cha, me¢ khong thda thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tdp quan nhung phai bao dam theo ho, dan tdc, qué quén cta cha hoac me.

- Truong hop cho phép nguoi yéu cau ding ky ho tich ldp van ban cam
doan vé noi dung yéu ciu dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua diang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, trudng hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc
tiép theo.

Poi twong thure hién thi tuc hanh chinh: C4 nhan, t6 chic

Co quan thye hién tha tuc hanh chinh:

- Uy ban nhan dan cép Xa noi cu trd cua nguodi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cép xi noi 1ap bién ban vé viéc tré bi bo roi dbi voi
truong hop dang ky khai sinh cho tré bi bé roi.

- Uy ban nhédn dan cdp x4 noi tré dang cu tri c¢6 trach nhiém ding ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong gtri vé Kho quan 1y di
lidu dién tir ciia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia nguoi yéu
cau sau khi d hoan tat thi tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- P6i véi truong hop diang ky khai sinh khong dang han: Mirc 18 phi cu
thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung wong quyét dinh.

- Mién 1¢ phi ddi vé6i truong hop khai sinh dung han, ngudi thudc gia dinh
c¢6 cong v6i cach mang; nguoi thude hd nghéo; nguoi khuyét tat.
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- Phi cép ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, miu t& khai:

+ Td khai dang ky khai sinh (néu nop hd so theo hinh thirc truc tiép hodc gui
hé so qua hé thong buu chinh);

+ Mau hé tich dién tir tuong tac dang ky khai sinh (néu ndp hé so theo hinh
thir truc tuyén).

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra d6i, bd
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phti quy dinh
vé phan dinh thAm quyén cta chinh quyén dia phuwong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co so dit liéu ho
tich dién tu, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot sé ndi dung ctia Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phéap sira doi, bo sung mot sé diéu cua Thoéng tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo trudng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sO qudc tich va mau gidy to vé qubc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sb
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diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phuwong 02 cép va
phan cip trong linh vic quan 1y nha nuée ciia Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong B Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, st dung
thong tin trong co so dir li€u ho tich, phi xac nhén co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong BO Tai
chinh huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truéng Bo Tai
chinh stra doi, bd sung mot s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctua B Tai chinh hudng dan vé phi va 1& phi thuéc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh @uri: (D oottt

Ho, chit dém, t8N NEUWOT VAU CAUS ...t eeeeees
Ngay, thang, NAM SINN: .......cooiiiiiieie e e e e b e e e seesnnee e
INOT CU T @) Lttt ettt s bt s b s s n e
G1Ay tO tUY thAN: B) et et et nes
Quan h¢ vo1 ngudi dugce khai Sinh: ......ooocciiiiiiiii e
Deé nghi co quan dang ky khai sinh cho ngudi dudéi day:

HQ, chil A€M, t8N:...... ..ot te e e e s e e s seesseeenneeens
Ngay, thang, ndm sinh: ...........cccoeviiiiniiiiienieeee. ghibang chit: .......ccccoeevvviieiiiee.
Gidi tinh:.........ccuveeene. Dan toc:......ccovveeerrnnne, Quoc tich: ..o,
INOT SN @) ettt ettt b et e b e se b e e te b eseenesens
QUE QUAN ...ttt e e e ettt e e e e ettt e e e e e s aabaaeeeeasssbaaeeeanabsaeeeennsbaeaeeennnraeas
Ho, chit dém, ten N@WOT ME: ..o
NAM SINN: O Dan toc: @ ....oooveeeenn. Quoc tich: @ ..
INOT CU LT B) Lottt ettt e st e st e e s at e e s st e enbeesabeesnseeenseesnneenns
GHAY 1O 1Y ThANT B) L.
Ho, chir dém, tén n@uwoi cha: ...
NAM SINh: G Dantdc: @.....coeuveeee. Quoc tich: @ ......
INOT CU T ) ettt ettt et ettt ettt et e bt et e bt e nbeenbeenaeas
Gidy to tiy EhAN: O
Thong tin vé Glay chting nhan két hon cua cha, me tre (neu cha, me tré¢ d3 DPKKH):
Sb:....... , Quyén so: .......... , dang ky ngay .... thang .... nam ......... 17 1 SRR

To61 cam doan ndi dung de nghi dang ky khal sinh tren day la dang sy that, dugc su

thoa thudn nhét tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan cia minh.
Lamtai: ... , NEAY ... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng []
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Chu thich:

() Ghi 6 tén co quan dang ky khai sinh.

() Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khoéng cung
cip s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir; khong
cung cip day du thong tin ngay, thang, nim sinh.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong trii va noi1 dang ky tam tru thi ghi theo noi & hién tai.

(3 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cudce/cin cude dién tir (vi
du: Can cudc cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay
20/11/2021). Trudng hop khong c6 sb dinh danh c4 nhan/cin cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Truong hop sinh tai co s& y t& thi ghi 15 tén co sy t& va va dia chi tru s¢ co sy té

do.
Vi du: - Bénh vién A, dudng B, phuong C, thanh phé D.
- Tram y té xi A, tinh B.
Truong hop sinh ra ngodi co s& y té thi ghi dia danh ctia 02 cAp hanh chinh, noi
sinh ra.

Vidu: xa A, tinh B.
() Ghi day du ngdy, thang sinh ctia cha, me (néu co).

©) Peé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé ngudi yéu cau ding ky khai sinh
(1) Ho, chitr dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cude dién ti/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé véi nguoi duoc khai sinh.

II. Théong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam sinh; hé
thong tu dong chuyén nodi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gdm céc trudng thong tin tich biét riéng theo dia danh hanh chinh: sé nha;
duc‘mg/phé; thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia nguwoi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Sé dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cuéc/Can cude dién ti/Ho
chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(17) Dan tdc;

(18) Quédc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha ciia nguwoi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh c4 nhan;
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(23) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Can cudc dién tir/HO
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cép, co quan cép; ban chup dinh kém;

(24) Dan tdc;

(25) Quédc tich;

(26) Noi cu tra (noi thudong tri/noi tam tri/noi dang sinh séng) ;
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céac thong tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la dang sy that, da c6 sy thoéa thudn nhét tri cia cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 di dang nhip vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Bén dién tir s€ tu dong guri vé Kho quan ly dit liéu dién tir ciia cd nhan/dia chi thu di¢n ttr/thiét
bi sb/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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2. Thi tuc ding ky khai sinh c6 yéu to nuéc ngoai

Trinh ty thuc hién

- Néu lya chon hinh thirc ndp ho so tryc tiép, nguoi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tim Phuc vu hanh chinh cong c6 tham
quyén; ndp 1é phi néu thudc truong hop phai ndp 1¢ phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu lwa chon hinh thire ndp ho so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cap x3 c6 tham quyén.

Nguoi yéu cau dang ky khai sinh tryc tuyén cung cip thong tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kem ban chup hoac ban sao dién tur cac giéy to, tai liéu theo quy dinh; nop
phi, 18 phi théng qua chtic ning thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can b0 tiép nhan hé so tai Trung tam Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ cia hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi yéu ciu trong ngay lam viée
tiép theo (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién tir hodc g tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén hd so dé cong
chtrc tu phéap - ho tich xtr 1y; trudng hop tiép nhan hé so tai Trung tim Phyc vu
hanh chinh cong cap tinh, can bo tiép nhan hd so chuyén ho so dén Uy ban nhan
dan cap x3 c6 tham quyén xtr 1y.

(ii) Truong hop hd so chua day du, hop 16 thi can bd tiép nhan hd so théng
bao cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bod sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bod sung, hoan
thién dugc ho so thi can bd tiép nhan hd so bao cdo Lanh dao Trung tdm Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chc tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy o, tai liéu do ngudi yéu cau ndp, xudt trinh hoic
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chie tu phap - ho tich giri théng bao vé tinh trang hd
so t6i Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so —
thuc hién lai budc (i1) hodc (iii).
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+ Truong hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dting thoi gian di hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdim Phuc vu hanh chinh céng
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hod so truc tiép), hoic gui
Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tr hodc giri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc truc tiép, thi cong churc tu phap - h tich thuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
ding ky, quan 1y ho tich dién tir dung chung va chuyén thong tin dén
CSDLQGVDC (CSDLQGVDC) dé lay S6 dinh danh c4 nhén.

Trudng hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tuyén,
cong chire tu phap - ho tich gui lai biéu miu Gidy khai sinh dién tir v6i thong tin
day di cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, diy du cua céc
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (tdi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi
noi dung vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding kY, quan 1y ho tich dién tir dung chung. Trudng hop cha, me lya chon
quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé lay S6
dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phap —
ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan cip xa ky, chuyén téi
Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hi¢n nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gtri qua hé thng buu chinh hogic ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phin hé so:

- T& khai dang ky khai sinh theo mau (néu ndp ho so theo hinh the tryc tiép
hoidc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir trong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon
nop hd so theo hinh thire tryc tuyén);
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- Ngudi yéu cau ding ky khai sinh thuc hién viéc ndp/xut trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy chung sinh.

Truong hop khong c6 Gidy chimg sinh thi thay bang: vin ban ctia ngudi
lam chiing x4c nhan vé viéc sinh, néu khong c6 van ban cia ngudi lam ching thi
thay thé bang van ban cam doan vé viéc sinh;

Truong hop ngudi yéu cau d3 ndp ban dién tir Gidy ching sinh hoic co
quan ding ky ho tich da khai thac duoc dit liéu dién tir c6 ky sé cua Gidy ching
sinh thi khong phai nop ban gidy.

Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoic
gidy t khac do co quan c6 thim quyén nudc ngodi cip xac nhan vé viéc tré em
dugc sinh ra & nudc ngoai va quan hé me - con.

- Truong hop cha hodc me hodc ca cha, me 1a ngud1 nudc ngoai thi phai
ndp van ban thoa thuan cta cha, me vé viéc lua chon quéc tich cho con. Truong
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thda
thuan lya chon qué)c tich con phai c6 xac nhan cua co quan cd tham quyén cua
nudc ma tré dugc lya chon mang quéc tich vé viéc tré co quéc tich 1a phu hop
quy dinh phap luat ciia nuée do;

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop Uy quyén thuc hién viéc ding ky khai sinh. Truong hop nguoi di
dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich khac thi khong phai co
vin ban Gy quyén cta cha, me tré em, nhung phai thong nhét v6i cha, me tré em vé
nd1 dung khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién to/Gidy
chting nhan cin cude hodc cac gidy td khac co dan anh va théng tin c4 nhan do
co quan c6 tham quyén cap, con gid tri sir dung (sau day goi tat 1a gidy to tly
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Truong hop gidy to tiy thin sit dung la: H chiéu, Thé cin cude, Can
cwde cong dan, Gidy chieng nhdn cdn cude ma co quan dang ky hé tich c¢é thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién quan
thi nguoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh danh cd
nhdn hodc théng tin vé gidy to (s6, ngay/thang/ndm cdp) ma khéng can xudt
trinh bdn chinh gidy to tiy thén.

Truong hop cac théng tin ca nhin trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);
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- Gidy to c6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cic phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chirng minh noi cu tri di duoc khai thac tr CSDLQGVDC bing
cac phuong thirc nay thi ngudi yéu cau khong phai xut trinh (theo hinh thurc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Gidy to chimg minh viéc tré em nhap canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to co gia tri di lai qudc té, c6 dau xac nhan nhdp canh cua
co quan quan 1y xuét, nhdp canh) va vin ban xac nhan cta co quan cong an co
tham quyén vé viéc tré em dang cu tri tai Viét Nam trong truong hop tré em
sinh ra & nudc ngoai, c6 cha hodac me 1a cong dan Viét Nam hoac cha va me déu
1a cong dan Viét Nam, chua duoc dang ky khai sinh & nudc ngoai, vé cu tra tai
Viét Nam.

Truong hop gti hd so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- Ca nhan co quyén lua chon thyuc hién thi tuc hanh chinh vé hd tich tai co
quan dang ky ho tich noi cu tr; noi cu tri cua ca nhan dugc xac dinh theo quy
dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hi¢n thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cip xi noi thuong tra
hodc noi tam tr thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dang co quan
c¢6 tham quyén theo quy dinh.

- Péi véi yéu cau ding ky khai sinh ma cha, me tré da dang ky két hon,
trén co so thong tin vé Gidy chimg nhan két hon cung cap trong To khai dang ky
khai sinh, co quan ding ky ho tich c6 trach nhiém tra ctru thong tin vé tinh trang
hén nhan cta cha, me tré trén Hé thong thong tin giai quyét thii tuc hanh chinh
cap tinh thong qua két nbi voi CSDLHTPT, CSQGVDC. Két qua tra ctru duoc
Iuu trit dudi dang dién tir hodc ban gidy, phan anh day du, chinh xac thong tin tai
thoi diém tra ctru va dinh kém ho so ctia nguoi dang ky. Truong hop khong tra
ciru dugc tinh trang hon nhan do chua c6 thong tin trong CSDLHTDT,
CSQGVDC, thi co quan diang ky ho tich dé nghi Uy ban nhan dan cap xa noi
ngudi yéu cau thuong tri/noi di dang ky két hon xac minh, cung cap thong tin.
Trong thoi han 03 ngdy lam viéc ké tir ngay nhan dugc yéu cau xac minh, Uy
ban nhan dan cép x4 noi nhan duoc dé nghi xadc minh co6 trach nhiém kiém tra,
x4c minh va giri két qua vé tinh trang hon nhan cia nguoi do.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc ching thyc tir
ban chinh hodc ban sao dugc cap tir s6 gbc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup v6i1 ban chinh va ky
xé4c nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodac chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thyc hién khai thac thong tin trong CSQGVDC
theo quy dinh phép luat néu nguoi yéu cau diang ky ho tich di cung cép ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong
dan/thé cin cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khong ¢ trong CSQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau ding ky ho tich lua chon nhan két qua tai Trung
tam Phuc vy hanh chinh c6ng thi ngudi yéu cau dang ky ho tich phai xuat trinh/ndp
cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop nguoi yéu cau dang ky
hé tich khong Iya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi
ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh
trude khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nuGe ngoai cap, cong ching hoic
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugce hop phap
hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop dugc mién theo diéu
udc quoc té ma Viét Nam 13 thanh vién.

- Péi véi viée xac dinh ho, dan tdc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop vdi phap luat
va yéu cau gitr gin ban sic dan toc, tp quan, truyén thong vin hoa tot dep cua
Viét Nam; khong dit tén qua dai, kho st dung.

+ Truong hop cha, me khong thda thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi hg, dan toc, qué quan cia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.



25

S6 lwgng ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan hd so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viée
tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c¢6 tham quyén quyét dinh:

- Uy ban nhén dan cip x4 noi cu tri ctia nguoi cha hodc ngudi me thuc
hién ding ky khai sinh d6i voi tré em sinh ra & Viét Nam trong cac trudng hop:

+ Cha hoac me la cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai
hoic ngudi khong qudc tich.

+ Cha hodc me¢ la cong dan Viét Nam cu tru ¢ trong nude con nguoi kia la
cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me¢ la cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me 1a ngudi nude ngoai hoic ngudi khong qudc tich.

- ij ban nhan dan cép X4 noi cu tra cua tré em, ¢6 cha hoac me hoac ca
cha va me 1a cong dan Viét Nam, thyc hién dang ky khai sinh ddi véi tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thye hién tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Chu tich Uy
ban nhan dan cip xi xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién ttr s& tu dong giri vé Kho quan 1y dir
liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai clia ngudi yéu cau
sau khi da hoan tat thil tuc déng ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mtic 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh co6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

MAu don, miu t& khai:

+ T& khai ddng ky khai sinh (néu nop hd so theo hinh thirc truc tiép hodc giri
ho so qua hé thong buu chinh);

+ Mau ho tich dién tir tvong tac dang ky khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).
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Yéu ciu, diéu Kién thuc hién thi tuc hanh chinh: Khong co

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra doi,
bd sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tru gidy khi thyc hién thi tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vuc ho tich, quéc tich, chuing thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuwong 02 cip trong linh vuc
quan ly nha nudc cia B Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dva trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phép stra d6i, bo sung mot s6 ndi dung cua Thong tu sb 01/2022/TT-BTP ngay
04/01/2022 ciia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra d6i, bé sung mot sd diéu ctia Thong tu sb 02/2020/TT-BTP ngay
08/4/2020 ctia Bo trudng Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 quéc tich va miu gidy to vé& qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén ctia chinh quyén dia phuong 02 cép va
phan cép trong linh vuc quan 1y nha nuéc ciia Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh hudéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh stra doi, bd sung mot sé didu cta Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc thudc Trung wong.

Ghi cht: Phan chir in nghiéng 1a ndi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh @iz (D oo

Ho, chit dém, ten NEWOT YEU CAUL ....ooveieeeeeeeeeeeeee oo,
Ngay, thang, NAM SINN:......c.ooiiiiii et e saee e e e nneeeeeas
INOT CU T @)Lttt b ettt ettt ettt s et s s
GHAY 1O 1Y thANT B) .ot e e e e e s e eeeeeeenn.
Quan h¢ voi ngudi dugc Khai SINh: ......oooiiiiiiccccece e
Dé nghi co quan dang ky khai sinh cho nguoi dudi day:

HQ, chit d@Im, tEI: ..o ettt e et e st e st e e nreen
Ngay, thang, ndm sinh: ..........cccocvvviieeiieeie e, ghibang chil: ........cccovvvieeiieeeee,
Gidi tinh:....coveeeeeeee Dan tocC:........ccooveevuvvunnnnn. QUABEC HCH: v
INOT SINNE )Lttt ettt e te b e b e s besbe s ebe s e sesensensensensenean
QUE QUAN .eeiiiiie ettt e ettt e e e ettt e e e e ettt e e e e s abaaeeeeessaaeeeeasssaaeaeeeansssaaeeeansssnaeeeansssaeeeeasnses
Ho, chit d€m, t€n MEWOT MIE: ..o
NAM SINH: O Dan toc: @ .....ooveeeen. Quoc tich: @ ...
INOT CU T ) ettt ettt et e et e e bt e et e e bt e enbeeenaeeebeeeseeenseeeneeenneas
GHAY 1O 1Y thANT B) ..o
Ho, chivt dém, tén n@uwoi Cha: ...
NaAmM SINh: G Dan tdc: @.....ooeueeen. Quoc tich: @ ...............
INOT CU T )bttt b e b e s bt e s a e s bt e s et e st e e abeeat e et e saseenbeenbeenes
GHAY 1O 1Y thANT B) .ot eee e e e s e e e eeeeae.
Thong tin vé Giay ching nhan két hon ctua cha, me tré (néu cha, me tré¢ dd DKKH):
So:......... , Quyén sO6: ... , dang ky ngay ... thang ... nam ...
11 RSOSSN

T6i cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a ding su that, dugc su thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
Lamtai: ....................... , NEAY ... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi 16 ho, chitr dém, tén)

Dé nghi cap ban sao®: C6 D, Khoéng []
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Chu thich:

() Ghi 16 tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri1 va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh daph ca nhan/can cudc cong dan/thé can cude/can puéc dién tu (vi du:
Can cudc cong dan s6 025 188001019 do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g cd so0 dinh dar}h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chiéu,...).

@ Trudng hop sinh tai co sd'y té thi ghi rd tén co sd'y té va va dia chi try s6 co o'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tram y té x4 A, tinh B.

Trudng hop sinh ra ngodi co s¢ y té thi ghi dia danh cta 02 cp hanh chinh, noi sinh ra.

Vidu: xa A, tinh B.

(9 Ghi day du ngay, thang sinh cta cha, me (néu co).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Thong tin vé nguodi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 trudong thong tin ngay, thang, ndm sinh; h¢
thdng tw dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/té/ban/ap; x4, phuong, dic khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, ndm sinh (tich biét riéng 03 truong thong tin ngady, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(22) S6 dinh danh cé nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, da co su thdéa thuan nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky ho
tich.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tu/thiét bi sd/dién thoai cua nguoi yéu cau sau khi da hoan tat tha tuc dang ky khai sinh tai co
quan dang ky ho tich.
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3. Thu tuc dang ky lai khai sinh

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky lai khai
sinh ndp hé so dang ky lai khai sinh tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; ndp 16 phi néu thudc truong hop phai nop 18 phi dang ky lai khai sinh;
ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thtrc nop ho so truc tuyén, nguoi yéu cu dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo huéng
dan, ding nhap vao hé théng, lwra chon Uy ban nhan dan cép xa cO thAm quyén.

Nguoi yéu cau dang ky lai khai sinh truc tuyén cung cép thong tin theo
mau ho tich dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhéan ho so tai Trung tdm Phuyc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Trudng hop ho so ddy du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén hod so dé cong chirc tu phap - ho tich xt 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vy hanh chinh cong cép tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cip xi c6 tham quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Néu ngudi yéu cau dang ky lai khai sinh khong bo sung, hoan thién
duoc hd so thi bao cdo Lanh dao Trung tdm Phuc vy hanh chinh cong ¢ van ban
tir chdi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so téi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
— thuce hién lai budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vy hanh chinh cong
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dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hod so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhan
dan cap xa khong phai noi dang ky khai sinh trude day thi cong chirc tu phép -
ho tich bao cao Lanh dao ny ban nhan dan c¢6 vin ban dé nghi Uy ban nhan dan
cap xa noi dang ky khai sinh trudc ddy kiém tra, xac minh vé viéc luu giit s6 hd
tich.

Sau khi nhan duoc vian ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xAc minh va tra 11 bang van ban vé viéc con
luu gift hodc khong luu gitt duogc s6 ho tich.

Truong hop gidy to clia nguoi yéu cau dang ky lai khai sinh khong co
thong tin chung minh quan h¢ cha, me, con thi co quan dang ky hg tich c6 van
ban dé nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan
cong an trd 101 khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu
cau dang ky lai khai sinh l4p van ban cam doan vé thong tin cua cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

Sau khi nhan duogc két qua xac minh vé viéc khong con luu gitt dugc S6
ho tich tai noi da ding ky khai sinh hodc sau thoi han 20 ngdy ké tir ngay giri
van ban yéu cAu xac minh ma khong nhan duoc van ban tra 101, néu théy viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, ho so day du, hop 18,
dung quy dinh, trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc
truc tiép, thi cong chirc tu phap - hd tich thuc hién ghi vao Sb dang ky khai sinh,
cap nhat thong tin ding ky lai khai sinh trén Phin mém ding ky, quan 1y ho tich
dién tr dung chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chirc tu phéap - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i théng tin
day i cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu ciu xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao SO ding ky khai sinh, cip nhat thong tin ding ky lai khai sinh trén
Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cip xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thirc thyuc hién:

- Thu tuc nay da diéu kién thyuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh tai Trung tdm Phuc vu hanh
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chinh cong gtri qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong dich vu
cong qudc gia (https:/dichvucong.gov.vn).

Thanh phin hd so

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia ngudi
yéu cau vé viée da nop du cac gidy to hién co (néu ngudi yéu cau lya chon ndp hd
so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tr twong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy khai
sinh, dd ndp du cc gidy to hién c¢6 va chiu hoan toan trach nhiém trudc phap
luat vé noi dung cam doan ciia minh (do ngudi yéu cau cung cip thong tin theo
hudng dan trén Céng dich vu cong néu nguoi yéu cau luva chon nop hd so theo
hinh thtrc truc tuyén).

- Ngudi yéu cau ding ky lai khai sinh thuc hién viéc ndp/xudt trinh (theo

hinh thtre tryc tiép) hodc tai 1én (theo hinh thire tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to ctia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cap
hop 18 (ban sao duoc chimg thue tir ban chinh, ban sao dugc cap tir S6 ding ky
khai sinh); Ban chinh hodc ban sao gidy to co gid tri thay thé Gidy khai sinh
duogc cap trude ndm 1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong c6 gidy to néu trén thi phai ndp ban
sao gidy t& do co quan, to chic c6 tham quyén ctia Viét Nam cip hop 16 nhu:
Thé cin cudc cong dan/Thé cin cude hodc Ho chiéu; gidy to chimg minh vé noi
cu tru; Béng tdt nghiép, Giéy chung nhan, Chung chi, Hoc ba, hd so hoc tap do
co quan c6 thim quyén cap hodc xac nhan; gidy to khac co thong tin vé ho, chir
dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy t& néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhiém, hé qua ctia viéc cam doan khong ding su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 1a can bo, céng chirc,
vién chtrc, ngudi dang cong tac trong luc luong vii trang thi phai c6 van ban xac
nhan cua Thu trudéng co quan, don vi vé viée nhitng ndi dung khai sinh cua
nguoi do gém ho, chit dém, tén; gid1 tinh; ngay, thang, nam sinh; dan tdc; quéc
tich; qué quan; quan hé cha - con, me - con pht hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi dugc oy quyén 13
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuc.


https://dichvucong.gov.vn
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* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
cic phuong thuc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cad nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).
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Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cép ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cp tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Truong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau diang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.
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Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan c¢6 thdm
quyén hiy bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi dung cam doan
khong dung sy that.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 05 ngdy lam viéc. Truong hop phéi c6 vin ban xéac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cp x4 noi da
dang ky khai sinh truéc day hodc Uy ban nhan dan cip xi noi ngudi yéu cau
dang ky lai khai sinh thuong tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhin dan
cap x4 noi ngudi yéu cau dang ky lai khai sinh da ding ky khai sinh trude day
trong trudng hop thuc hién ding ky lai khai sinh tai Uy ban nhan dan cap xa noi
thuong tra; Co quan cong an ¢ tham quyén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gti vé Kho quén 1y dit
liéu ctia ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi
da hoan tat thi tuc ding ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1¢& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, mau to khai:

+ Td khai dang ky lai khai sinh (néu ndp hd so theo hinh thirc tryc tiép hoic
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky lai khai sinh (néu ndp hd so theo
hinh thirc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc khai sinh dd duoc dang ky tai co quan c6 thim quyén cta Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bj mat.

- Ngudi yéu cau con song vao thoi diém tiép nhan ho so.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngdy 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cép va
phan cap trong linh vuc quan 1y nha nude cua Bo Tu phap;

- Thong tu sd 09/2022/TT-BTP ngay 30/12/2022 cia Bo truong Bo Tu
phap bii boé mot s6 nodi dung tai cac Thong tu trong linh vuc tro gitp phéap 1y, ho
tich do B0 truong Bo Tu phép ban hanh,;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung



39

thong tin trong co s¢ dir liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
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Pé nghi co quan ding ky lai khai sinh cho nguoi cé tén dudéi day:
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Ho, chit dém, t€n NEWOT ME:..........ooooiiiiiiiiiieiecee et et eeae e e e aaeeens
Nam sinh: © ..o, Dan tdc: @................. Qudbc tich: @.....ooooeeee

GHAY 1O 1Y thANT B) Lo.ooieieeeeeeeeeee e
Ho, chir dém, tén ngudi cha: ...
Nam sinh: ©..ovvvvvieeeeeeeeee, Dan toc: @.....cccuee.. Qubec tich: @ e

GHAY 1O 1Y thANT B) oot eneeeae
Da dang ky khai sinh tai: ©) ..ot
Gidy khai sinh s6: D......................... ,quyénsd ... ngay ...... [ AT
T6i cam doan nhitng ndi dung khai trén day 1a ding su that va da ndp du cac gidy to hién co.
T6i chiu trach nhiém truéc phép luat vé viéc cam doan ctia minh.

Lamtai: ........................ , NEAY ........... thang ......... nam ...........

Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng |:|
SO lwong:....... ban
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Chu thich:

() Ghi 16 tén co quan dang ky lai khai sinh

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri1 va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh ca nhan/can cudc cong dan/thé can cude/can E:u’éfc dién tfg: (vi du:
Can cudc cong dan s6 025 188001019 do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g cd so0 dinh dar}h ca nhﬁn/cén cudc cong dan/thé can
cuoc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chicu...).

@) Truong hop sinh tai co 50y té thi ghi 1 tén co 80y té va dia chi co so y t& do;
truong hgp sinh ra ngoai co s¢ y t§ thi ghi dia danh cta 02 cap hanh chiph (xa, tinh) not sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét 13.

®Pé nghi danh ddu X vao 6 néu cd yéu cau cap ban sao va ghi rd sé luong.



42

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY LAI KHAI SINH

I. Thong tin vé ngwoi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Théng tin vé nguwoi dwoe ding Ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gidi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gom cac truong thong tin riéng theo dia danh hanh chinh: s nha; dudong phd;
thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan;
(13) S6 dinh danh cé nhén;

(14) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cép; ban chup dinh kém.

I11. Thong tin vé ngudi me ciia ngwoi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Quédc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
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IV. Théng tin vé ngudi cha ciia nguoi dwge ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thong tin ngay, thang, nam);
(24) Dan tdc;

(25) Quée tich;

(26) S6 dinh danh cé nhén;

(27) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc diing ky khai sinh trudc day

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (s, quyén sd, ngay, thang, nam dang ky);
(31) Pé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(32) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, khong con ban chinh Giay
khai sinh, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap ludt vé ndi
dung cam doan cua minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién t/thiét bi
sd/dién thoai ciia nguoi yéu cau sau khi di hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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4. Thi tuc ding ky lai khai sinh c6 yéu té nuwéc ngoai

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky lai khai
sinh ndp hé so dang ky lai khai sinh tai Trung tdm Phuc vu hanh chinh cong c6
tham quyén; ndp 16 phi néu thudc truong hop phai nop 18 phi dang ky lai khai sinh;
ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thtrc nop ho so truc tuyén, nguoi yéu cu dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia , xac thuc ngudi dung theo
huéng dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cép xa ¢6 tham
quyeén.

Nguoi yéu cau dang ky lai khai sinh tryc tuyén cung cap thong tin theo
mau ho tich dién tir trong tic dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phép luat, hoan tat viée nop ho so.

- Can b0 tiép nhéan ho so tai Trung tdm Phyc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tor hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), ddng
thdi chuyén ho so dé cong chirc tu phap - ho tich xu 1y; truong hop tiép nhan hd
so tai Trung tam Phuc vu hanh chinh cong cép tinh, can bo tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 thim quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Néu nguoi yéu cau dang ky lai khai sinh khong b sung, hoan thién
duoc hod so thi bao cdo Lanh dao Trung tam Phuc vu hanh chinh cong c6 van
ban tir chéi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phép - ho tich tham tra ho so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so t¢i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

Truong hop viéc ding ky khai sinh truéc day duoc thyc hién tai Uy ban
nhan dan cép xi khong phai noi ding ky lai khai sinh hodc Uy ban nhan dan cip
huyén/So Tu phap thi cong chic tu phap - ho tich ¢6 van ban dé nghi Uy ban
nhan dan cap x3/Sd Tu phap noi thuc hién viéc dang ky khai sinh truéc day/noi
dang luu trir SO Pang ky khai sinh kiém tra, xac minh vé viéc luu giit SO ho
tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan din cip x3/S¢ Tu phap
da dang ky khai sinh truéc day/dang luu trir S6 Pang ky khai sinh tién hanh
kiém tra, xac minh va tra 10i bang vin ban vé viéc con luu giit hoac khong luu
giit duge S6 ho tich.

Truong hop gidy to cliia nguoi yéu cau dang ky lai khai sinh khong co
thong tin ching minh quan hé cha, me, con thi co quan dang ky h¢ tich c6 van
ban dé nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan
cong an trd 161 khong c6 thong tin thi co quan dang ky hd tich cho nguoi yéu
cau dang ky lai khai sinh 1ap vin ban cam doan vé thong tin cta cha, me va xac
dinh nd1 dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viée khong con luu gilt duoc SO
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay giri
van ban yéu cau xac minh ma khong nhan dugc van ban tra 101, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky lai khai sinh
theo hinh thirc truc tiép, thi cong chtrc tu phap - hd tich thuc hi¢n ghi nd1 dung vao
S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén Phan mém dang
ky, quan 1y ho tich di¢én tir dung chung.

Truong hop tiép nhan ho so diang ky lai khai sinh theo hinh thirc tryc tuyén,
cong chire tu phép - ho tich gui lai biéu miu Gidy khai sinh dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hoic thiét bi s.

Nguoi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhéan (tdi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cip xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Ngudi yéu cau ding ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién vi¢e dang ky lai khai sinh tai Trung tdm Phuc vu hanh
chinh cong, gui qua h¢ théng buu chinh hodc ndp hd so truc tuyén tai Céng dich
vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi
yéu cau vé viéc da nop du cac gidy to hién co (néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tiép hodc gtri hd so qua h¢ théng buu chinh);

- MAau ho tich dién tir twong tac ding ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy khai
sinh, dd ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap
luat vé noi dung cam doan ctia minh (do ngudi yéu cau cung cip thong tin theo
hudng dan trén Cong dich vu céng néu ngudi yéu cau lya chon ndp hd so theo
hinh thtic truc tuyén).

- Ngudi yéu cau ding ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thtrc tric tiép) hodc tai 1én (theo hinh thic tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to ctia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cta Viét Nam cip
hop 18 (ban sao duoc ching thuce tir ban chinh, ban sao dugc cap tir S6 ding ky
khai sinh); ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cip trude nam 1945 ¢ mién Bic va trude nim 1975 & mién Nam.

+ Trudng hop ngudi yéu cau khong c6 gidy to néu trén thi phai ndp ban
sao gidy to do co quan c6 thim quyén cua Viét Nam cap hop 1& nhu: Thé cin
cudc cong dan/Thé can cudc hoac HO chiéu; giéy to ching minh vé noi cu tra;
Bang t6t nghiép, Gidy ching nhan, Ching chi, Hoc ba, hd so hoc tip do co
quan c6 thAm quyén cap hodc xac nhan; Gidy to khac co thong tin vé ho, tén,
ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau ding ky lai khai sinh c6 trach nhiém ndp dy du ban sao
cac gidy to néu trén (néu c6) va phai cam doan di ndp du cac gidy to minh co;
chiu trach nhi€ém, hé qua cua viéc cam doan khong dung su that.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Truong hop ngudi duge oy quyén 13
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuec.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
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than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cuéc ma co quan dang ky hé tich c6 thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
tryre tiép) hodc tai 18n (theo hinh thurc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cta phép luat vé cu tra. Truong hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dén cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, dbi chiéu ban chup v6i1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
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trong hd so va tra lai cho ngudi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac khong co trong
CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cép thong tin vé gidy to
hd tich ctia c4 nhan da dugc dang ky, co quan dang ky hd tich c6 trach nhi€ém tra
ctru thong tin trén Hé thong thong tin gidi quyét thil tyc hanh chinh cép tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ciru duge do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Truong hop nguoi yéu cau dang ky hd tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong lya chon nhan Kkét qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cu dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 thim
quyén hiy bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Trudng hop phai c6 van ban xac

minh thi thoi han giai quyét khong qua 25 ngay.
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Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip xi noi di dang ky khai sinh truéc dy thuc hién
dang ky lai khai sinh.

- Truong hop khai sinh trudc ddy duoc ding ky tai Uy ban nhan dan cap
tinh hodc S& Tu phép thi viéc dang ky lai khai sinh do Uy ban nhéan dan cip xa
noi cu tra ctia ngudi yéu cau thuc hién; néu ngudi d6 khong cu tri tai Viét Nam
thi do Uy ban nhan dan cép x4 noi co try s¢ hi¢n nay cua S Tu phép thuc hién.

- Trudng hop viéc khai sinh trude day dugc ding ky tai UBND céap
huyén thi viéc dang ky lai khai sinh do Uy ban nhan dan cép xi noi cu tri cta
nguoi yéu cau thyc hién. Trudong hop ngudi yéu cau cu tri & nude ngoai thi
Uy ban nhan dan cp xi noi cu tra trude ddy c6 tham quyén giai quyét.

Trudng hop ngudi yéu cau khong co6 noi cu tr tai Viét Nam thi So Tu
phép c6 trach nhiém tiép nhan yéu cau hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay 1am viéc ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan déan cép tinh hodc theo uy quyén cua Cha tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuén loi
nhat cho nguoi c6 yéu cau. SO Tu phap co trach nhiém thong bao va hudng
dan nguoi co yéu cau ndp ho so dén Uy ban nhan dan cap xi co tham quyén.

Co quan thyuc hién tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xi xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan din
cap x/S& Tu phap noi ngudi yéu cau dang ky lai khai sinh di dang ky khai sinh
truée ddy/noi dang luu trit SO Ping ky khai sinh; Co quan cong an c¢6 thim
quyén.

K¢ét qua thue hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y
dir liéu ctia ca nhan/dja chi thu dién tir/thiét bi s6/dién thoai ciia nguoi yéu cau
sau khi di hoan tat thi tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh co cong voéi cidch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, mau to khai:
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+ T& khai ding ky lai khai sinh (néu ndp ho so theo hinh thire truc tiép hodc
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky lai khai sinh (néu nop hd so theo
hinh thirc truc tuyén).

Yéu cau, diéu Kién thuwe hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai hodc nguoi nude ngoai da
dang ky khai sinh tai co quan c6 tham quyén cta Viét Nam trudc ngiy
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Nguoi yéu cau con song tai thoi diém yéu cau ding ky lai khai sinh.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot sb diéu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 hd
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét moét s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sd 04/2024/TT-BTP ngay 06/6/2024 cta Bo truéng Bo Tu
phap stra doi, bo sung mot sd diéu ciia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
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mau sd qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luét Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong B Tu
phap bii boé mot s6 ndi dung tai cac Thong tu trong linh vuc tro gitip phéap 1y, ho
tich do B0 truong Bo Tu phap ban hanh,;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thuc thim quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh stra ddi, bé sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudéng din vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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Pé nghi co quan ding ky lai khai sinh cho nguoi cé tén dudéi day:

Ho, chit @M, tEIN: ......ooieiiiiieieceee ettt e et e et e e ane e s neennreens
Ngay, thang, nam sinh: ..........cccceeeiiiiiiiiieniee, ghi bANg Chit: oo

QUE QUAN ..eeiiiiieeeeieee ettt e e ettt e e e e st eeeeetaeeeeeaasasaeeeessssseeeeansssseaeeannssseeesennssaeaasanns
Ho, chit dém, t€n NEWOT ME: .......cccooiiiiiiiieciece et ae e aeesaseeas
Nam sinh: © ..o, Dan tde: @................. Quoc tich: @,

GHAY 1O 1Y thANT B) ..ot
Ho, chir dém, tén ngudi cha: ...
Nam sinh: @ oo Dan tdc: @................. Qudbc tich: @ e

GHAY 10 TIY ThAN: B) .o
Da dang ky khai sinh tai: () .........ocooiiiiiiccee e
Gidy khai sinh s6: D.......................... ,quyénsd ... ngay ...... [, AT
T6i cam doan nhitng ndi dung khai trén day 1a ding su that va da ndp du cac gidy to hién co.
T6i chiu trach nhiém trudc phép luat vé viéc cam doan ctia minh.

Lamtai: ....................... , NEAY ........... thang ......... nam .............
Nguoi yéu cau
(Ky, ghi o ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong |:|
SO lwong:....... DAN e
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Chu thich:

() Ghi 16 tén co quan dang ky lai khai sinh

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri1 va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh ca nhan/can cudc cong dan/thé can cude/can E:u’éfc dién tfg: (vi du:
Can cudc cong dan s6 025 188001019 do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g cd so0 dinh dar}h ca nhﬁn/cén cudc cong dan/thé can
cuoc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chicu...).

@) Truong hop sinh tai co 50y té thi ghi 1 tén co 80y té va dia chi co so y t& do;
truong hgp sinh ra ngoai co s¢ y t§ thi ghi dia danh cta 02 cap hanh chiph (xa, tinh) not sinh
ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét 13.

® P& nghi danh ddu X vao 6 néu cd yéu cau cap ban sao va ghi rd sd luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH
I. Thong tin vé nguoi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé véi nguoi dugce khai sinh.

II. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nim sinh (tich biét riéng 03 truong thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir s sang ghi bang chit);

(8) Giéi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gom cac truong thong tin riéng theo dia danh hanh chinh: sé nha; duong phd;
thén/té/bén/ép; xa, phuong, dac khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quan;
(13) Sb dinh danh ca nhan;

(14) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.

I11. Théng tin vé ngudi me ciia nguwoi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan tdc;

(18) Québc tich;

(19) S dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).
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IV. Théng tin vé ngudi cha ciia nguoi dwge ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thong tin ngay, thang, nam);
(24) Dan tdc;

(25) Quée tich;

(26) S6 dinh danh cé nhén;

(27) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc diing ky khai sinh trudc day

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (s, quyén sd, ngay, thang, nam dang ky);
(31) Pé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(32) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that, khong con ban chinh Giay
khai sinh, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap ludt vé ndi
dung cam doan cua minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tw dong giri vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién ta/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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5. Thu tuc dang ky nhan cha, me, con

Trinh ty thue hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai Trung tdim phuc vu hanh
chinh cong c6 tham quyén ndp 1¢ phi néu thudc trudng hop phai ndp 1é phi dang ky
nhan cha, me, con; ndp phi cép ban sao Trich luc dang ky nhan cha, meg, con néu
co yeu cau cép ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thirc ndp hé so truc tuyén, ngudi yéu cau ding ky nhan
cha, me, con truy cap Céng dich vu cong quéc gia, xac thuc nguoil dung theo
huéng dan, ding nhap vao hé thng, lua chon Uy ban nhan dan cip xd c6 thim
quyén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cép thong tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai li€u
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1& ctia hd so.

(i) Trudong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phép - ho tich xur 1y; truong hop tiép nhan hod
so tai Trung tim Phuc vu hanh chinh cong cép tinh, can b tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 tham quyén xur 1y.

(ii) Trudong hop hd so chua day di, hop 16 thi can b tiép nhan ho so thong
bao cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung
can bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung,
thuc hién lai budc (i);

(iii) Trudong hop ngudi yéu cau ding ky nhan cha, me, con khong b
sung, hoan thién dugc hd so thi can bod tiép nhan ho so béo céo Lanh dao Trung
tam Phuc vy hanh chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguot yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay viéc nhan cha, me, con 13 dung va khong c6 tranh chip, ho so
day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong churc tu phéap - ho tich thyc hién ghi vao SH
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung,

Truong hop tiép nhan hd so ding ky nhan cha, me, con theo hinh thic truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tr va xac nhan
(t61 da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
¢ phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky dang ky nhan cha, me, con, cip nhat thong tin dang ky
nhén cha, me, con trén Phan mém dang ky, quan ly ho tich di¢n tr ding chung.

- Cong chure tu phép - ho tich in Trich luc dang ky nhéan cha, me, con, trinh
Lanh dao Uy ban nhan dan cép xa ky, chuyén Trung tim Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thyuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky nhan cha, me, con thue hién ndp hod so truc tiép
tai Trung tdm Phuc vy hanh chinh cong, gtri qua hé théng buu chinh hoac ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) (mot
bén c6 thé ndp hod so ma khong phai c6 vin ban iy quyén ctia bén con lai).

Thanh phén hd so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi yéu cau
lwa chon ndp hé so theo hinh thic truc tiép hodc giri hd so qua hé théng buu
chinh);

- Mau hd tich dién tir trong tac dang ky nhén cha, me, con (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu c6ng, néu ngudi yéu cau
lya chon ndp hd so theo hinh thire truc tuyen),

- Nguoi yéu cau dang ky nhan cha, me, con thyc hién viéc ndp/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Ching ctr chirng minh quan h¢ cha, con hodc quan hé me, con gém:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac co
thAm quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong c¢é van ban néu trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé moi quan h¢ cha, me, con va co it nhat hai nguoi
lam chiing vé mbi quan h¢ cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuGc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢co gié tri chirmg minh thong tin vé cu trG trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duogc cip tir s6 gdc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién ttr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 13 thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.
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Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dling su that.

S6 lrgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyce hién tha tuc hanh chinh:

ij ban nhan dan cép X4 noi cu tra cua ngudi nhan hodc nguodi dugc nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cdp xa noi cu tri ctia ngudi duoce nhan 14 cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién t& Trich luc dang ky nhan cha, me, con (Ban dién tu s€ tu
dong gtri vé Kho quan 1y dit liéu dién tir cia c4 nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo
Tai chinh.

Miu don, méu to khai:

+ T& khai dang ky nhan cha, me, con (néu nop hd so theo hinh thirc truc tiép);

+ Mau ho tich dién tir tuong tac ding ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Bén nhan va bén duge nhén 13 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con sdng cing véi nguoi cha, khi nguoi cha 1am thu
tuc nhan con ma khong lién h¢ dugc voi ngudi me thi khong can co v kién cua
nguoi me trong To khai ddng ky nhéan cha, me, con.

Can ctr phap ly:
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- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khéu, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bo
sung mot s6 diéu cua cac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 cia Chinh phii quy
dinh cat giam, don ,gidn hoa thu tuc hanh chinh dwa trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B9 trudng Bo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién ttr, ddang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngiy 06/6/2024 ciua Bo truong Bo Tu
phap stra doi, bo sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau sd qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

62

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, str dung
thong tin trong co s¢ dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gé)c Viét Nam, 1€ phi qué)c tich.

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta B truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh stra d6i, bé sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudéng din vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 noi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KANh @Oz (D oottt

Ho, chit dém, (8N NEUOT YEU CAUL ...ooooooooooooooooooooeeeeoeeeeeeeeoeeeeeceeeeeeeees e eeeeeeeeeeseesseseeseeeeeeeeeeseesssss
Ngay, thAng, NAM SINN: ....ooiii ettt enses
INOT CU T @) Lo
GHAY 10 TIY THAIE ). eeeeeeeeeees e ssseeeeeeeseeseseesssseeeeen
Quan hé v&i nguoi nhan cha/Me/Con: @ ..o
Pé nghi co quan cong nhin nguoi cé tén dwéi day:

HO, CITE GEIMN, TEIN:.......ooeeeeeeeeeeeee ettt ettt ettt ettt e ettt s s et s s s e s e s e
Ngay, thang, NAM SINN: ..o
Gi6itinh: @ ..o, DAN tOC: @, Qube tich: @ oo,
INOT CU T @)oo
Gidy khai Sinh/Giay t 0y thAN: G)...........ocooooeoeoeoeeeeeeeceeeeee oo e ses e eeseseee e
La.ie, cia ngwoi cé tén dwoi day:

HO, CITE GEIM, TEI1: ..ottt ettt ettt ettt a et et es et st eseaeeean s
Ngay, thAng, NAM SINN: ..ottt
Gidi tinh: @ oo, DANOC: @, QUOC tich: @ oo,
INOT CU T @)oo
Gidy khai SInh/GIAY t0 1y thAN: G)o.oooooo.oooeoeeeeeeeeeeeeeeeeesee e eee e eeseeeeeeeseseseeeeseeeeesn

To61 cam doan vi€c Nhan..............cooveevvveeieeeiiinnnnn, noi trén la dung sy that, ty nguyén, khong c6 tranh

chép va chiu trach nhiém trudc phéap lut vé cam doan ctia minh.
Lam tal.....ccoooovieinieieeieeiees ngay ........... thang............ nam............
Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)
Y Kién ctia nguoi hién dang 13 me hodc cha®
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Chu thich:
@ Ghi 0 tén co quan dang ky nhan cha, me, con. ,
) Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
s6 dinh danh c4 nhan/cin cu:(')’c’cﬁng dan/thé can cudc/can cudc dién tir.

Trudong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong tra;
néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; truong hop khong co
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sé dinh danh c4 nhan/cin cudc cong dan/thé can cude/can cude dién ti/sd
Gidy khai sinh (d4i v6i tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND xi A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sé dinh danh c4 nhan/cin cude cong dan/thé cin cude thi ghi
gidy to hop 16 thay thé (ho chiéu...).

@ Chi khai trong trudng hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

©) Chi khai trong treong hop cha hodc me nhén con chua thanh nién hoac nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién ciia ngudi cha néu me 1 nguoi
yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop ngudi do da chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 16 sb lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Théong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé véi ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Québc tich;

(11) S dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

III. Thong tin vé nguwoi dwoc nhin

(14) Ho, chir d¢m, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh séng);

(22) Bé nghi cap ban sao:
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o Co

S6 luong ban sao yéu cau: ...

0 Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thtc truc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua c4 nhan/dia chi thu dién
tt/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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6. Thii tuc ding ky nhin cha, me, con cé yéu té nwéc ngoai

Trinh ty thue hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai Trung tdim phuc vu hanh
chinh céng c6 tham quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 18 phi ding
ky nhan cha, me, con; np phi cép ban sao Trich luc dang ky nhan cha, me, con
néu co yéu cau cép ban sao Trich lyc dang ky nhan cha, me, con.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cap Céng dich vu cong quéc gia, xac thuc nguoi dung
theo hudng dan, ding nhap vao hé thng, lya chon Uy ban nhan dan cip xa cd
thAm quyén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cép thong tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai li€u
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1& ctia hd so.

(i) Trudong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hod so truc tuyén);
chuyén ho so dé cong chtic tu phap - ho tich xtr 1y; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cong cép tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cip x3 c6 thim quyén xt 1.

(ii) Truong hop hd so chwa day di, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1o loai gidy td, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai budc (1);

(iii) Trudong hop ngudi yéu cau ding ky nhan cha, me, con khong b
sung, hoan thién dugc hd so thi can bod tiép nhan ho so béo céo Lanh dao Trung
tam Phuc vy hanh chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguot yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Cong chuc tu phap - hd tich xadc minh, niém yét viéc nhan cha, me, con tai
tru s& Uy ban nhan dén cip x4 trong thoi gian 05 ngay lam viée, dong thoi giri van
bén dé nghi Uy ban nhan dan cép xa noi thuong tra cia ngudi duge nhan la cha, me,
con niém yét trong thoi gian 05 ngay lam viéc.

+ Néu théy viéc nhan cha, me, con la ding va khong c6 tranh chép, hd so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong chuc tu phap - ho tich thuc hién ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich guri lai biéu mau Trich luc ding k¥ nhan cha,
me, con dién tir véi thong tin ddy du cho nguoi yéu cau qua thu dién tir hodc thiét
bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con di¢n tir va xac nhén
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao SO dang ky dang ky nhan cha, me, con, cp nhét thong tin dang ky
nhan cha, me, con trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chure tu phép - ho tich in Trich luc dang ky nhéan cha, me, con, trinh
Lanh dao Uy ban nhan dan cép xi ky, chuyén t6i Trung tim Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu ciu dang ky nhan cha, me, con thuc hién nop hd so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, guri qua hé théng buu chinh hoac ndp hd
so truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) (mot
bén ¢ thé ndp hd so ma khong phai co vin ban Gy quyén ctia bén con lai).

Thanh phén ho so:

- To khai ding ky nhan cha, me, con theo miu (néu nguoi yéu cau lya
chon nop hd so theo hinh thire truc tiép hodc guri hd so qua h¢ théng buu chinh);
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- Mau ho tich dién tr tuong tac dang ky nhan cha, me, con (do nguo1 yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lya chon nop hd so theo hinh thue truc tuyen),

- Nguoi yéu cau ding ky nhan cha, me, con thyc hién viéc ndp/xuit trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc triuc tuyén) cc gidy to sau:

* Gidy to phai nop:

- Chung ctr chimg minh quan hé cha, con hodac quan hé me, con gém mot
trong cac gidy to, tai lidu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan, t6 chirc
khac c6 tham quyén & trong nude hodc nude ngoai xac nhan quan hé cha con,
quan hé me con.

+ Truong hop khong c6 ching cr chirng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, co it nhat hai
nguoi lam ching vé mbi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam voi
nguoi nudc ngoai hodce gitra nguoi nude ngoai voi nhau thi nguoi nude ngoai
phai ndp ban sao ho chiéu hodc gidy to c6 gia tri thay ho chiéu dé ching minh
vé nhén than.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhédn cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan c6 thim quyén cép, con gia tri sir dung (sau day goi tat 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan ding ky
hd tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac div lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to co gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc truc tuyén).
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cdp x3 noi thuong tri
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cap tir s6 goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup v6i1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Do6i v4i gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau diang ky ho tich lya chon nhin két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp céac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu co co so xac dinh ndi dung cam doan
khong ding su that.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 10 ngay lam viéc

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cép X4 noi cu tra cua nguoi dugc nhan la cha, me, con
thuc hién dang ky nhan cha, me, con gifta cong dan Viét Nam véi nguoil nudce
ngoai; gitra cong dan Viét Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh
cu 0 nudc ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; gitra
cong dan Viét Nam dong thoi co qudc tich nude ngoai véi cong dan Viét Nam
hodc véi nguoi nude ngoai; gitta ngudi nudc ngoai voi nhau ma mdt hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cp xa xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cdp xa noi cu tri ctia ngudi duoc nhan 14 cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban di¢n ta Trich luc dang ky nhéan cha, me, con (Ban dién to s tu
dong gtri vé Kho quan 1y dit liéu dién tir cta ca nhan/dia chi thu dién ti/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:
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- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé) truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ddng ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

MAu don, miu to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thic
trie tiép hodc giri qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

Yéu ciu, diéu Kién thue hién thii tuc hanh chinh: Khong co

Can cir phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tu, dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
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phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua BO truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cuia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguo1 gé)c Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KANN @UT: (.
Ho, chit &I, (81 MEUOT YU CAUL ......oooooooeeeeeeeeeeeeeee oo eeeese e eeeeeeeeeeeeeee s seeeeeeeeeesseeeeesesseeeeseeeseeen
Ngay, thang, NAM SINN: ........c.cooiiiiiie ettt bbbttt s s
INOT CU T @) oo
GHAY 1O U ThANT B) oo eeeeeeeeeseeeeeeeeeeee e eeesesseesseeenene
Quan h¢ v&i ngudi NhAn cha/MeE/CON: ...

Pé nghi co’ quan cong nhan nguoi ¢ tén dwéi day:

HO, CITE GEIM, T8I ...ttt et ettt ettt et s e et et esene st e eaeeeeses
Ngay, thAng, NAM SINN: ..ot
Gidi tinh: @, DAn toc: @i Qubc tich: @ oo,
INOT CU LT @)ttt e s n e eneens
Gidy khai Sinh/GIAy tO Y thAN: G)...ooooiioooooooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeeeeseseeeeeeee e eeeesesssessesseeeeee
La e, ciia nguoi co tén dwdi day:

| (oI 01 (<75 T 13 o OO
Ngay, thANg, NAM SINN: ..ottt
Gi6itinh: @...ooooovee. DAN tOC: @, QubC tich: @ oo,
INOT CU T @)oo
Gidy khai Sinh/GIAY t0 1y thAN: G)...........oocooeoeeeeeeeeeeeeeeeeseeee oo esee e ees e eeseeeeee s s
To6i cam doan vi€c nhan...........cccooovvvvvvviieeeinnnnn. no6i trén la dung su that, tu nguyén, khong c6 tranh

chap va chiu trach nhiém trudc phéap luat vé cam doan ctia minh.

Lam taie..ocorieccee Ngay ........... thang............ nam............

Ngudi yéu cau
(Ky, ghi 10 ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hodc cha®

B,é nghi cap ban sao ©: C6 D Khong D
SO lugng:.......... ban
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Chu thich:
™ Ghi 16 tén co quan dang ky nhan cha, me, con.
@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung
cap so dinh danh ca nhan/can cudc cong dan/the can cudce/can cude dién tur.

Trudong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hi¢n tai.

3 Ghi sb dinh danh ca nhan/cin cudc cong dan/thé can cudce/cin cude dién tir/sd
Gidy khai sinh (d4i v6i tré em)

Vi du: - Cian cudc cong dan sd 025188001010 do Cyc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xi A, tinh B cép ngay
15/11/2014.

Truong hop khéng c6 sé dinh danh c4 nhan/can cudc cong dan/thé cin cude thi ghi
gidy to hop 16 thay thé (ho chiéu...).

@ Chi khai trong truong hop nguoi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.

() Chi khai trong truong hop cha hodac me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta ngudi cha néu me 1 ngudi
yéu cau, y kién ngudi me néu cha 13 nguoi yéu cau (trir trudong hop nguoi d6 di chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 16 sb lugng.



76

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Thong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhian

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

I11. Thong tin vé ngudi duwge nhan

(14) Ho, chir d¢m, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Québc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duogc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tur sé tu dong gui vé Kho quan ly dir liéu dién tir ciia cd nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cua nguoi yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky hd tich.
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7. Thi tuc ding ky khai sinh két hop ding ky nhén cha, me, con

Trinh ty thyc hién:

- Nguoi yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so ding ky
khai sinh va dang ky nhan cha, me, con tai Trung tam Phuc vu hanh chinh cong c6
tham quyén; ndp 18 phi néu thudc truong hop phai ndp 1& phi ding ky khai sinh,
dang ky nhan cha, me, con; ndp phi cép ban sao Giéy khai sinh, Trich luc dang ky
nhén cha, me, con néu cd yéu cau cép ban sao Giéy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xéc, dﬁy du, théng nhét, hop 1€ ctua ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi yéu cau, dong thoi chuyén hd so dé cong chirc tu phap - ho
tich xtr 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong
cap tinh, can bo tiép nhan ho so chuyén ho so dén Uy ban nhan dan cap xa co
thAm quyén xir 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai budc (1);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khong bd sung, hoan thi¢n dugc hd so thi can bo tiép nhéan ho so bao cdo Lanh
dao Trung tdm Phuc vu hanh chinh cong c6 thong béo tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hoac dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (ii1);

+ Trudong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 14p Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Néu théy viéc nhan cha, me, con la ding va khong cé tranh chﬁp, thong
tin khai sinh ddy du va phu hop, thi cong chirc tu phap - ho tich thuc hién ghi vao
S6 dang ky nhdn cha, me, con, S6 diang ky khai sinh, cap nhat thong tin ding ky
khai sinh, dang ky nhan cha, me, con trén Phan mém dang ky, quan 1y ho tich dién
tir ding chung, chuyén thong tin dén CSDLQGVDC dé liy Sé dinh danh ¢ nhan.
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- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phap -
ho tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao Uy
ban nhan dan cép xa ky, chuyén toi Trung tm Phyc vu hanh chinh cong tra két
qua cho ngudi yéu cau.

Cach thire thue hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp hd
so truc tiép hodc giri hd so qua hé thdng buu chinh dén Trung tim Phuc vu hanh
chinh cong (mot bén c6 thé ndp hd so ma khong phai co vin ban ty quyén cia
bén con lai).

Thanh phén hd so:

Nguodi yéu cau dang ky khai sinh két hop nhéan cha, me, con thuc hién
viéc ndp/xuét trinh cac gidy to sau:

* Gidy to phai nop:

- T khai diing ky khai sinh theo mau;

- T khai diing ky nhan cha, me, con theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy chung sinh thi
ndp van ban cta nguoi 1am chimg xac nhan vé viée sinh; néu khong co ngudi
lam chimg thi phai c6 gidy cam doan vé viéc sinh.

Truong hop ngudi yéu cau di ndp ban dién tir Gidy chung sinh hoidc co
quan dang ky ho tich da khai thac duogc dit lidu dién tir co ky s6 ctia Gidy chimg
sinh thi khong phai nop ban gidy.

- Chimg ctr chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Vin ban cla co quan y té, co quan giam dinh hodc co quan khac ¢o
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c¢6 van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé mdi quan hé cha, me, con, co it nhat hai nguol lam
chung vé mbi quan h¢ cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhédn cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc truc tiép tai co quan ding ky
hd tich.

Truwong hop gidy to tuy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
déi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/nam cdp) ma khéng can
xudt trinh ban chinh gidy to tiy thén.
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Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cdp x3 noi thuong tri
hodc noi tam tra thi Uy ban nhan din cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- B6i voi gidy to ndp, xuat trinh:

+ Ngudi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chyp lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuét trinh, khong duoc yéu cau ndp ban sao hodc ban chup giéy to do.

+ Ngudi yéu cau ding ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hodc ban sao duogc cip tir s6 gdc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi ngudi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky xac nhan, khéng duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich dd cung cp ho, chi
dém, tén; ngay, thang, nam sinh,; s6 dinh danh c4 nhan/can cudc cong dan/thé can
cude. Truong hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi
dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau diang ky ho tich lya chon nhin két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
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dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan ding ky ho tich ¢ thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dung su that.

- Péi véi viéc xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc x&c dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén théng vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, khé str dung.

+ Truong hop cha, me¢ khong thoa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdoc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hodc me.

S6 lwgng ho so: 01 bo

Thoi han giai quyét: 03 ngay 1am viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhin

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
tr ctia ngudi cha hodc ngudi me thyuc hién dang ky khai sinh két hop nhan cha,
me, con.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh, Trich lyc dang ky
nhan cha, meg, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang
ky nhdn cha, me, con (trudng hop yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc dang ky nhan cha, me, con).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh ph6 truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh c6 cong v6i cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.
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- Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu co yeu céu) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua B6 Tai chinh.

Méiu don, miu t& Khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

Yéu céu, diéu kién thye hién thii tuc hanh chinh:

- Bén nhan va bén dugc nhan 13 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khéng dang
ky két hon, sinh con, ngudi con sdng cling véi ngudi cha, khi ngudi cha lam thu
tuc nhan con ma khong lién h¢ dugc vo1 ngudi me thi khong can co v kién cua
nguoi me trong To khai ddng ky nhéan cha, me, con.

Can cwr phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua céac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dia phwong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau sd qudc tich va mau gidy to vé& qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phéap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi chi: Phan chir in nghiéng 13 ndi dung stra ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, ten NEWOT YEU CAUL ....oiviieeeeeeeeeeeeee e,
Ngay, thang, NAM SINN:......ccciiiiiii et e e e e e e e e aaeeeeaseeeenes
INOT CU T @)Ltttk ettt b ettt ettt b s

Quan hé vo1 nguoi duoc Khai SINh: ....ooiiiii e
Pé nghi co quan diing ky khai sinh cho nguoi duwéi day:

HQ, Chit @I, tRIN: ..ottt e e b e e tb e e s ta e e saeeenreesnneennreens
Ngay, thang, ndm sinh: ..........ccccoevviiiiiiiiieiieeee, ghi bANg Chi: v,

QUE QUAN .eeiiiiee ettt ettt e e e et e e e e ettt e e e e abaaeee e e ssbaeeeeeasssaeaeeeasssaaaeeeansssaaeeesnnssneaeeannnees
Ho, chit d€m, ten M@WOT MIE: ..o
NAM SINH: G Dantdc: @ ..o Quoc tich: @ ...

GHAY 1O 1Y thAN: B) .ottt e e eee e s eee e eee e s eseeeeeeeeeae.
Ho, chir dém, tén NG Cha:r ...
NAM SINH: O, Dan tdc: @....oveeeee Quoc tich: @ ...............

Gidy to tiy EHANE BV
Thong tin vé Glay chting nhan két hon cua cha, me tre (néu cha, me tré dd PKKH):
Sb:........ , Quyén sd: .......... , dang ky ngay .... thang .... ndm ......... L2} SO
T6i cam doan ndi dung dé nghi ding ky khal sinh trén day la ding su that, duoc su thoa
thuén nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.

Lamtai: ... , NEAY ... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®©: Co |:| , Khong |:|
Sb luong:....... ban
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Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh dar}h ca nhan/can cudc cong dan/thé can cude/can 911’('70 dién tu (vi du:
Can cudc cong dan so 025188001019 do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khél}g cd so0 dinh dal}h ca nhﬁn/cén cudc cong dan/thé can
cuoc/can cude dién tr thi ghi gidy to hop 1€ thay the (ho chiéu,...).

@ Trudng hop sinh tai co sd'y té thi ghi rd tén co sd' y té va va dia chi tru s co so 'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té xd A, tinh B.

Truong hop sinh ra ngoai co sd'y té thi ghi dia danh ctia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

(9 Ghi day du ngay, thang sinh cta cha, me (néu co).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
Kinh gui: ()

Ho, chit d8m, t8N NEUWOT YU CAUL ...t
Ngay, thang, NAM SINN: ....ooiiiiiieeee et s e et e et et e s saeenaeesseesseesseeenseenseennes
Noi cu tra: @)

Quan hé v&i nguoi nhan cha/me/Con: @ .. ......c.ooiiiiiiiiiceeeee ettt
Pé nghi co quan cong nhan nguoi c6 tén duwéi day:

| (oI 010 A (<55 T 1< o LSRR
Ngay, thang, NAM SINN: .....eiiiiiiee ettt ettt e st e et e ete e bt e saeesnteenseenseenenenns
Gidi tinh: @......o.oovvrrrernnn. DAN 0C: Do Quéc tich: @ oo,

La e, cia nguwoi cé tén dwoi day:

| (O TV 010 A (575 T 130 SRR
Ngay, thAng, NAM SINN: ...c.eiiiiiie ettt ettt e st e bt e bt e s s e snteebeenbeesanenns
Gii tinh: @.....ooooovvinnn. DAN t0C: @i Quéc tich: @ oo

To6i cam doan vi€c nhan..............cooeevvvvveeieeeiennnnn. noi trén la dang sy that, tu nguyén, khong co tranh
chap va chiu trach nhiém trude phap luat vé cam doan cua minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Y Kién ciia nguoi hién dang 13 me hoic cha®

Dé nghi cip ban sao©: Co D, Khong D
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Chu thich:

@ Ghi 10 tén co quan ding ky nhan cha, me, con.

() Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap b
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khéng c6 noi ding ky thuong tri thi ghi theo noi dang ky tam tra; trudng hop khong cé
noi dang ky thuong trt va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh ¢4 nhan/cin cudc cong dan/thé cin cude/can cude dién tir/sd Gidy
khai sinh (d6i véi tré em)

Vi du: - Céan cuée cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cép
ngay 20/11/2021.

- Gidy khai sinh s 01/2014, quyén s6 02 do UY BAN NHAN DAN xi A, tinh B
cap ngay 15/11/2014.

Truong hop khéng c6 sb dinh danh ca nhin/cin cude cong dan/thé cin cudc thi ghi gidy
t& hop 16 thay thé (ho chiéu...).

@ Chi khai trong truong hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

©) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat ning lyc hanh vi dan su, ghi y kién ctia ngudi cha néu me 13 nguoi yéu
cau, ¥ kién ngudi me néu cha 13 ngudi yéu cau (trir trudng hop ngudi d6 da chét, mat tich, mat
nang lyc hanh vi dan sy hoac han ché nang lyc hanh vi dan sy).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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8. Thi tuc ding ky khai sinh két hep diing ky nhan cha, me, con c6 yéu
t6 nwéc ngoai

Trinh ty thuce hién:

- Nguoi yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding ky
khai sinh va dang ky nhan cha, me, con tai Trung tam Phuc vu hanh chinh cong c6
thdm quyén; ndp 1¢ phi néu thudc truong hop phai ndp 1& phi ding ky khai sinh,
dang ky nhan cha, me, con; ndp phi cép ban sao Giéy khai sinh, Trich luc dang ky
nhan cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau, déng thoi chuyén hd so dé cong chire tu phap - ho
tich xtr 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong
cap tinh, can bo tiép nhan hd so chuyén hd so dén Uy ban nhan dan cap x3 co
thAm quyén xir 1y.

(ii) Trudng hop ho so chua diy di, hop 18 thi can bo tiép nhan hd so théng
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 16 loai gidy td, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bod sung, thuc
hién lai budc (1);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khong b sung, hoan thién duoc hd so thi can bo tiép nhan hod so bao cao Lanh
dao Trung tAm Phuc vu hanh chinh cong c6 théng bao tir chdi giai quyét yéu
cau dang ky khai sinh va nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cdu ndp, xuét trinh
hodc dinh kém).

+ Trudng hop ho so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1o 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Cong chuc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s& Uy ban nhan dan cip x4 trong thoi gian 05 ngdy 1am viéc, dong thoi giri
vin ban dé nghj Uy ban nhan dan cap xi noi thuong tra ctia ngudi duoc nhan 1a
cha, me, con niém yét trong thoi gian 05 ngay lam viéc tai tru s¢ Uy ban nhan
dan céap xa.
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+ Néu théy viéc nhan cha, me, con la dung va khong c6 tranh chép, thong
tin khai sinh ddy du va phu hop, thi cong chirc tur phap - ho tich thuc hién ghi vao
S6 dang ky nhan cha, me, con, SO dang ky khai sinh, cap nhat thong tin ding ky
khai sinh, dang ky nhan cha, me, con trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung. Truong hop cha, me lya chon quéc tich Viét Nam cho con thi
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh ¢ nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chuc tu phép -
ho tich in Giﬁy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao Uy
ban nhan déan cap xa ky, chuyén toi Trung tim Phyc vu hanh chinh cong tra két
qué cho ngudi yéu cau.

Cach thire thue hién:

Nguoi yéu ciu dang ky khai sinh va nhan cha, me, con thuc hién ndp hd
so truc tiép hodc guri hd so qua hé théng buu chinh dén Trung tim Phuc vu hanh
chinh cong (mot bén c6 thé ndp ho so ma khong phai co vin ban ty quyén cia
bén con lai).

Thanh phin ho so:

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc ndp/xuit trinh cac gidy to sau:

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Giay ching sinh.

+ Truong hop khong c6 Gidy chimg sinh thi ndp van ban cta nguoi 1am
chtng xac nhan vé viéc sinh; néu khong c6 vin ban cua ngudi 1am chung thi
phai co gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi nop Gidy chimg sinh hoic
gidy to khac do co quan c6 tham quyén nudc ngoai cip xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con (néu cd).

Truong hop ngudi yéu cdu da ndp ban dién tir Gidy chung sinh hodc co
quan ding ky ho tich dd khai thac duogc dit lidu dién tir c6 ky sb cuia Gidy chimg
sinh thi khong phai nop ban gidy.

- Truong hop cha hodc me hodc ca cha, me 1a ngudi nude ngoai thi phai
ndp van ban thdéa thuan ctia cha, me vé viée lya chon qué)c tich cho con. Truong
hop cha, me¢ lya chon quéc tich nudc ngoai cho con, thi ngoai van ban thoda
thuan Iwa chon qudc tich con phai co xac nhin cta co quan c6 thAm quyén nude
ma tré dugc chon mang qudc tich vé viée tré co qudc tich phit hop quy dinh cta
phap luat nude do.

- Chung ctr ching minh quan hé cha, con hodc quan hé me, con gé)m mot
trong cac gidy to, tai liéu sau day:
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+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac co
tham quyén ¢ trong nudc hoac nudc ngoai xac nhan quan hé cha con, quan h¢
me con.

+ Truong hop khong cé chung ctr ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, cd it nhat hai
nguoi lam ching vé mbi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gifta cong dan Vi¢t Nam véi
nguoi nudc ngoai hodc gitra ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
phai ndp ban sao ho chiéu hoic gidy to co gia tri thay ho chiéu dé chimg minh vé
nhan than.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tat 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan dang ky hé tich cé thé
doi chiéu, khai thac div lidu trén Hé thong théng tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to o gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc truc tuyén).

- Truong hop tré em sinh ra & nudc ngoai, ¢6 cha hodc me la cong dan
Viét Nam hodc cha va me déu 1a cong dan Vi¢t Nam, chua dugc dang ky khai
sinh & nudc ngoai, vé cu tra tai Viét Nam thi xudt trinh gidy t& chtimg minh viéc
tré em da nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c6 gia tri di
lai qudc té co dau xac nhan nhap canh cua co quan quan 1y xudt, nhip canh) va
vin ban x4c nhan cta co quan cong an c6 thim quyén vé viée tré em dang cu tra
tai Viét Nam.
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- P6i v6i gidy to ndp, xudt trinh:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cap tir s6 goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup v6i1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Do6i v4i gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau diang ky ho tich lya chon nhin két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp céac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu co co so xac dinh ndi dung cam doan
khong ding su that.

- Pbi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc x&c dinh ho, dan tdc, dat tén cho tré em phai phu hop vaoi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tt dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong thdéa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdoc, qué quan cua cha hodc me.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 10 ngay lam viéc

Poi twgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan c¢6 thim quyén quyét dinh:

Uy ban nhan dan cdp x4 noi cu tra cta ngudi cha hodc nguodi me 14 cong
dan Viét Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma mét bén
¢6 yéu cau la nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan déan cip xa xem xét, quyét dinh.

Co quan phéi hop:

- Uy ban nhan dan cép x4 noi cu tra cia ngudi duge nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc dang ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cap ban sao Giay khai sinh, ban sao
Trich luc dang ky nhan cha, me, con).

Phi, 1€ phi:

- Muc ¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.
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- Mién 1¢& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu ¢ yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 ctia BG Tai chinh.

Méu don, miu to khai:

- To khai dang ky khai sinh.

- To khai ddng ky nhan cha, me, con.

Yéu céu, diéu Kién thye hién thii tuc hanh chinh:

- Bén nhan va bén duge nhan 1a cha, me, con déu con séng;

- Vi¢c nhén cha, me, con khong cé tranh chép.

Can cur phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tru gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bo
sung mot s6 diéu cua céc Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Théng tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phap stra doi, bo sung mot sd diéu ciia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir liéu ho tich, phi x4c nhan co quéc tich Vi¢t Nam, phi xac
nhan 1 ngudi gde Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo trudng Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctua Bo Tai chinh huéng din vé& phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén NEUOT YEU CAUL ......ooomovieieeeeeeeeeeeee oo
Ngay, thang, NAM SINN:......c.ooiiiiii et e saee e e e nneeeeeas
INOT CU LT ) ettt s ettt e sttt eb et s e s e et et et ene e enens

Quan h¢ vo1 ngudi dugc khai SINh: ..o..oooiiiiie e
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

HQ, Chit @I, tRIN: ..ot e et e et e e r e e s e e nae e nreesnreennreens
Ngay, thang, nam sinh: ..........cccceeeviiieiiieeeieeee, ghi bANE ChT: v,

QUE QUAN .ottt ettt e et e e ettt e e e bt ee s abeeesasteeeansaee e nbeeeennseeeansbeeenbeeeennseeeannaeeans
Ho, chit dém, t€n NGWOT ME: ..o
NAM SINH: O Dan toc: @ .....ooveeeee. Qudc tich: @ .............

GHAY 1O 1Y thANT B) ..o
Ho, chit dém, tén n@uwdi cha: ...
Nam sinh: O ..o Dan toc: @.........coc...... Qudc tich: @ ................

Gidy to tiy FHANE )i

Thong tin vé Glay chting nhan két hon cua cha, me tre (néu cha, me tré dd PKKH):
Sb:........ , Quyén sd: .......... , dang ky ngay .... thang .... ndm ......... L2} SRS

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa
thuan nhét tri cta cc bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan ciia minh.
Lamtai: ... , NEAY ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cip ban sao©: Co D, Khong D
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Chu thich:

() Ghi 16 tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri1 va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh daph ca nhan/can cudc cong dan/thé can cude/can puéc dién tu (vi du:
Can cudc cong dan s6 025 188001019 do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g cd so0 dinh dar}h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chiéu,...).

@ Trudng hop sinh tai co sd'y té thi ghi rd tén co sd'y té va va dia chi try s6 co o'y té do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tram y té xi A, tinh B.

Truong hop sinh ra ngoai co sd'y té thi ghi dia danh ctia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

(9 Ghi day du ngay, thang sinh cta cha, me (néu co).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh @ui: @)oo

Ho, chit dém, tén nguwdi yéu CAU: ...........oocoovovveveeeeeeeeeeeeans
Ngay, thang, nadm sinh: .........ccccoeeviiiiiiiiiiieeeeee e,
NOT CU T @) e

Quan hé véi ngudi nhan cha/me/con: @ ...,

Pé nghi co quan cong nhin nguoi ¢ tén dwéi day:

Ho, chit @Em, tEN: ...oooiiiiieeieiieee e
Ngay, thang, nadm sinh:..........ccccoevviiiiiiiiiniee e
Giditinh: @ ..o, DAntoc: @...oieiiiiieeeen

La e ciia nguoi co tén dwdi day:

Ho, chit @Em, tEN: ...oooiiiieiieiieee e
Ngay, thang, nadm sinh: ..........ccccoovviiiiiiiiiieeeeeee e
Giditinh: @ ..o, DAntoc: @...oivvieiieiieee

Quéc tich: @ ..o,

Qubc tich: @ ..o,

To6i cam doan vi€c nhan...........cccooovvvvvvveeeeiiinnn, no6i trén la dung su that, tu nguyén, khong c6 tranh

chap va chiu trach nhiém trudc phap luat vé cam doan cua minh.

Y kién céia nguwoi hién dang 1a me hoic cha®

B,é nghi cap ban sao ©: C6 |:| Khong |:|
SO lugng:.......... ban

Ngudi yéu ciu
(Ky, ghi r0 ho, chit dém, tén)
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Chu thich:

@ Ghi 6 tén co quan dang ky nhan cha, me, con.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung
cap s6 dinh danh c4 nhin/cin cude cong dan/thé cian cudc/can cude dién tir.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tra; néu khong c6 noi ding ky thuong tri thi ghi theo noi ding ky tam trd; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hi¢n tai.

3 Ghi sé dinh danh ca nhan/cin cudc cong dan/thé cin cude/can cude dién ti/sd
Gidy khai sinh (d6i véi tré em)

Vi du: - Céan cudc cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gi4y khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dan xa A, tinh B
cap ngay 15/11/2014.
Truong hop khéng c6 s dinh danh ca nhan/cin cudc cong dan/thé cin cude thi ghi
gidy to hop 1¢ thay thé (ho chiéu...).

@ Chi khai trong truong hop nguoi yéu cau khong dong thoi 1a ngudi nhan
cha/me/con.

() Chi khai trong truong hop cha hodc me nhéan con chwa thanh nién hodc nguoi da
thanh nién nhung mét ning luc hanh vi dan su, ghi y kién ctia ngudi cha néu me 13 nguoi
yéu cau, y kién ngudi me néu cha 13 nguoi yéu cau (trir truong hop nguoi d6 di chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan sy).

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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9. Thii tuc ding ky khai sinh cho nguoi di ¢ hé so, gidy to ca nhan

Trinh ty thyce hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau diang ky khai
sinh nop ho so dang ky khai sinh tai Trung tam Phyc vy hanh chinh cong c6 tham
quyén; nop 1¢ phi néu thudc trudong hop phai ndp 18 phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu ¢ yéu ciu cip ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cdp Cong dich vu cong qudc gia, xac thyc ngudi dung theo hudng
dan, dang nhap vao hé théng, lwa chon Uy ban nhan dan cip xa c6 tham quyén.

Nguoi yéu cau ding ky khai sinh truc tuyén cung cap thong tin theo biéu
mAu ho tich dién tr twong tac ding ky khai sinh (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viée nop ho so.

- Can bo tiép nhéan ho so tai Trung tdm Phyc vu hanh chinh céng c6 trach
nhiém kiém tra tinh chinh xAc, dﬁy du, théng nhét, hop 1€ ctua ho so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén hd so dé Cong chirc tu phap — ho tich xur 1y; trudng hop tiép nhan
hd so tai Trung tdm Phuc vu hanh chinh cong cip tinh, can bd tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip x3 c6 thim quyén xur 1y.

(ii) Truong hop hd so chua day du, hop 16 thi can b tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao céo Lanh dao Trung tdm Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Trudng hop hod so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so t6i Trung tim Phuc vu hanh chinh céng dé thong bao cho nguoi ndp hd so
— thyuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian di hen thi cong chire tu phap — ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé néu 1o 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh cong
dé tra cho nguoi yéu cau (néu nguoi yéu cau ndép ho so tryc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Truong hop gidy to cia ngudi yéu cau ding ky khai sinh khong c6 thong
tin ching minh quan hé cha, me, con thi co quan dang ky hg tich c6 van ban dé
nghi co quan coéng an c6 thim quyén xac minh. Truong hop co quan cong an tra
101 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky
khai sinh 1ap van ban cam doan vé thong tin cia cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu ciu xac minh ma khong nhan dugc van ban tra 101, néu thiy hd so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thire truc tiép, thi cong chirc tu phép - ho tich thuc hién ghi vao S6 dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quéan 1y
hd tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc tryc tuyén,
cong chirc tu phép - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao S6 diang ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cip xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gtri qua hé théng buu chinh hoic ndp hd so truc tuyén tai Cong dich vu céng qudc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon ndp hd
so theo hinh thirc truc tuyén hodc giri ho so qua hé théng buu chinh);

- MAu hd tich dién tir twong tic dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lya chon
ndp ho so theo hinh thire truc tuyén).
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- Ngudi yéu cau ding ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thttc tric tiép) hodc tai 1én (theo hinh thic triuc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan ctia nguoi yéu cau vé viée chua duge ding ky khai sinh.

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
lidu khac trong d6 co6 thong tin lién quan dén ndi dung khai sinh, gdm: Thé cin
cudc cong dan/Thé can cude/Can cude dién tir/Gidy chimg nhan cin cudc/Ho
chiéu; gidy to ching minh vé noi cu tr; Bang t6t nghiép, Gidy ching nhan,
Chutng chi, Hoc ba, H6 so hoc tip do co quan c6 tham quyén cap hodc xac
nhan; gidy to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nim sinh cta
ca nhan.

Nguoi yéu cau dang ky khai sinh cé trach nhiém ndp ddy du ban sao cac
gidy t& néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong ding sy that.

- Truong hop nguoi yéu cau diang ky khai sinh 1 can bd, cong chtrc, vién
chuc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan ctia Thil truéng co quan, don vi vé viéc nhiing ndi dung khai sinh cua
ngudi d6 gdm ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc; qudc
tich; qué quan; quan hé cha - con, me¢ - con phu hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thyc hién viéc dang ky khai sinh. Truong hop nguoi duoc Uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy quyén thi van
ban iy quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan co tham quyén cap, con gia tri sir dung (sau day goi tat 1a gidy to tuy
than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdp) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin c4 nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);
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- Gidy to c6 gié tri chimg minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cdp x3 noi thuong tri
hodc noi tam tra thi Uy ban nhan dén cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gbe(sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.
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- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan cé thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cu ding ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 thdm
quyén huy bo két qua ding ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong dung su that.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai co van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cdp x noi
nguoi yéu cau cu tru.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan din
cap x4 noi nguodi yéu cau ding ky khai sinh cu tra trude ddy; Co quan cong an
c6 tham quyén.

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y
dir lidu ctia ca nhan/dia chi thu dién tir/thiét bi so/dién thoai ciia nguoi yéu cau
sau khi di hoan tat thi tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, mAu to khai:

+ To khai dang ky khai sinh (néu ndp hd so theo hinh thirc truc tiép hodc
giri hd so qua hé théng buu chinh);

+ MAiu ho tich dién tir twong tac dang ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cong dan Vi¢t Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 ho so, gidy to ¢4 nhan (ban chinh hodc ban sao dugc
chtng thuc hop 1&) nhu: gidy to tiy than; gidy to khac do co quan nha nudc cd
thim quyén cta Viét Nam cap.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua céac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudong B Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
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phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua BO truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cuia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truéng Bo Tu
phap bii bo mot s6 nodi dung tai cac Thong tu trong linh vuc tro gitp phéap 1y, ho
tich do B0 truong Bo Tu phdp ban hanh,;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong B Tai
chinh quy dinh mrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1 nguoi gbe Viét Nam, 16 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong B Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 noi dung sira d6i, bd sung, thay thé.
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QUE QUAN .ttt ettt e e e ettt e e e ettt e e e e satba e e e e aaaabbeeeeenasbbeeeeeannbtaeeeeansaneeeeannnees
Ho, chit dém, t€n NEWOT ME: ..o
NAmM SINh: G Dantdc: @ ..o Quoc tich: @ ...

GHAY 10 EY THAN: B) .o
Ho, chit dém, ten n@uwoi Cha: ..o
NAM SINN: O Dan toc: @......oveeeee. Quoc tich: @ ...............

Gidy to tiy AN O
Thong tin vé Glay ching nhan két hon cua cha, me tre (néu cha, me tré di PKKH):
N , Quyén so: .......... , dang ky ngay .... thdng .... ndm ......... 17 ) R
T6i cam doan noi dung dé nghl dang ky kha1 sinh tren day la dung su that, dugc su thoa
thuan nhét tri cta cc bén lién quan theo quy dinh phap luit.
T61 chiu hoan toan trach nhi€m trudce phap luat vé nodi dung cam doan ctia minh.

Lamtai: ... , NEAY ........... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng []

S6 luong:....... ban
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Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong trt va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh dar}h ca nhan/can cudc cong dan/thé can cude/can 911’(’70 dién tu (vi du:
Can cudc cong dan so 025 18800101() do Cuc Cénh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g cd so0 dinh dar}h ca nhﬁm/cén cudc cong dan/thé can
cuodc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chiéu,...).

@ Trudng hop sinh tai co sd' y té thi ghi rd tén co sd' y té va va dia chi try s co so'y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té xi A, tinh B.

Truong hop sinh ra ngoai co sd'y té thi ghi dia danh ctia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

(9 Ghi day du ngay, thang sinh cta cha, me (néu co).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.



108

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Thong tin vé nguodi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 trudong thong tin ngay, thang, ndm sinh; h¢
thdng tw dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/té/ban/ap; x4, phuong, dic khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, ndm sinh (tich biét riéng 03 truong thong tin ngady, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(22) S6 dinh danh cé nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, da co su thdéa thuan nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir liéu dién tir ciia cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co
quan dang ky hd tich.
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10. Tha tuc ding ky khai sinh ¢6 yéu té nwée ngoai cho nguoi di cé
hd so, gidy to' ca nhén

Trinh ty thuwe hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau diang ky khai
sinh ndp ho so ding ky khai sinh tai Trung tim Phuc vy hanh chinh cong c6 tham
quyén; ndp 1& phi néu thudc truong hop phai ndp 1& phi ding ky khai sinh; ndp
phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cap Cong dich vu cong qubc gia, xac thyc nguoi dung theo huéng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip x3 c6 thim quyén.

Nguoi yéu cau diang ky khai sinh truc tuyén cung cip thong tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tor hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén hd so dé cong chtrc tu phap - ho tich xtr 1y; truong hop tiép nhan ho so
tai Trung tAm Phuc vu hanh chinh cong cép tinh, can bd tiép nhan ho so Chuyén
hd so dén Uy ban nhan dan cip x3 c6 thim quyén xt 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Truong hop ngudi yéu cau diang ky khai sinh khong bd sung, hoan
thién duge ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so toi BO phan tiép nhan ho so dé thong bao cho ngud1 ndp ho so — thuc hién
lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

Truong hop gidy to ctia ngudi yéu cau dang ky khai sinh khong c6 thong tin
chimg minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10
khong cé thong tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky khai
sinh 13p van ban cam doan vé thong tin ctia cha, me va xac dinh ndi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan dugc van ban tra 101, néu thiy hd so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thirc truc tiép, thi cong chiic tu phép - ho tich thuc hién ghi vao So6 dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quéan 1y
hd tich dién tir dung chung.

Trudng hop tiép nhan hd so diang ky khai sinh theo hinh thic tryc tuyén,
cong chirc tu phéap - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i théng tin
day i cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu ciu xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao S6 diang ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cip xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thirc thyuc hién:

- Thu tuc nay da diéu kién thyue hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tam Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hoac nop hd so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon ndp ho
so theo hinh thirc truc tuyén hodc giri hd so qua hé théng buu chinh);

- Méu ho tich dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lya chon
ndp ho so theo hinh thire truc tuyén).
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- Ngudi yéu cau ding ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thttc tric tiép) hodc tai 1én (theo hinh thic triuc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
lidu khac trong d6 co6 thong tin lién quan dén ndi dung khai sinh, gdm: Thé cin
cudc cong dan, thé can cude, Can cudce dién t, Giéy chirng nhan can cudc, HO
chiéu; gidy to ching minh vé noi cu tr; Bang t6t nghiép, Gidy ching nhan,
Churng chi, Hoc ba, hod so hoc tap do co quan co tham quyén cép hoac xac nhan;
Gidy to khac c6 thong tin vé ho, tén, ngay, thang, nam sinh ctia ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy t& néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong ding sy that.

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cua phap luat trong
truong hop ty quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndm cdp) ma khéng can
xudt trinh bdn chinh gidy to tity thén.

Truong hop cac thong tin cd nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
cic phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).
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- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dugc chung thyuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truée khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich lap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich & cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc
cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hily bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi dung cam doan
khong ding su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc. Trudng hop phai c6 van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cép x4 noi cu tra trude khi xuat canh ctia nguoi Viét Nam
dinh cu tai nude ngoai.

Co quan thyuce hién tha tuc hanh chinh:

Cong chuc tu phap - hd tich tiép nhén ho so va tham muu Lanh dao Uy ban
nhan dén cip xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap xa noi nguoi yéu cau dang ky khai sinh cu tri trude khi xuat canh; Co quan
cong an c6 tham quyén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong guri vé Kho quan ly
dir lidu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi so/dién thoai ctia ngudi yéu
cau sau khi da hoan tat thu tuc ding ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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MAu don, miu to khai:

+ To khai dang ky khai sinh (néu ndp hd so theo hinh thire tric tiép hodc
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu nop ho so theo hinh
thirc trie tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu & nude ngoai, chua dugc dang ky khai sinh tai co
quan c6 thim quyén Viét Nam, c6 ho so, gidy to c4 nhan (ban chinh hoic ban sao
dugc chimg thuc hop 18) nhu: gidy to tily than; gidy to khac do co quan nha nudc
c6 thAm quyén cua Viét Nam cap, trong d6 c6 ghi noi sinh tai Viét Nam.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tru gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bo
sung mot s6 diéu cua céc Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bd Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 qubc tich va mau gidy to vé qubc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong Bo Tu
phap bii boé mot s6 ndi dung tai cac Thong tu trong linh vuc tro gitp phéap 1y, ho
tich do B0 truong Bo Tu phép ban hanh,;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctua Hoi dong nhan dan tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KAnh @Ur: (D et

Ho, chir dém, tén NEUOT YEU CAUL ......o.ooivieeeieieeeeeeeeeeee e
Ngay, thang, NAM STNN:......cc.oiiiiiiee e e e e aae e e s beeeesseeeenens
INOT CU LT )ttt s st e et e st e e s e e e s e st es e s e s e s eneeteneaeenenes
GHAY 1O 1Y thANT B) ...
Quan hé vo1 nguoi duoce Khat SINh: ....oiiiiiii e e
Dé nghi co quan diang ky khai sinh cho nguoi dudi day:

HQ, Chilt A@I, tRIN: ......oeiiiiiiee ettt et esta e e s tb e e s e e e sbeesabeesnseenareens
Ngay, thang, nam sinh: ..........cccceeeviiiiiniiieeieeee, ghibang chil: ........ccccoeeviiiiiiiiiiieeee
Gidi tinh:...........ooeeel Dan toc:....ooeeeiiiiieeene QUAC HHCR: e,
INOT SN Bttt ettt et e e et e eae et e eseeneeeseeaeeeseeneeeeereens
QUE QUAN .ottt ettt e et e e ettt e e e btee s sbeeeeasbeeeassaeesnseeeensseeeansseeesseeeannsaeeansaaeans
Ho, chit dém, t€n NGWOT ME: ..o
NAM SINh: G Dantdc: @ ... Quoc tich: @ ...
INOT CU T ) Lottt et b e b e s bt e s a e s et e s et e s atesateeateenbeenbeeabeenbeenss
GHAY 1O 1Y thAN: B) .ot ees e e e e eee e s e s e e e eeeeeeeae.
Ho, chit dém, tén n@uwoi Cha: ...
NAM SINH: O Dan toc: @.....oeveeeee. Quoc tich: @ ...............
INOT CU T )1ttt ettt et e et e et e e st e e bt e enaeeensee e bt e eaeeeseeeseeenneas
GHAY 1O 1Y thANT B) ..o
Thong tin vé Gidy ching nhan két hon cua cha, me tré (néu cha, me tré¢ da DKKH):
So:......... , Quyén s0: ... , dang ky ngay ... thang ... nam ...
173 DU

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, dugc sy thda
thudn nhat tri cta cac bén lién quan theo quy dinh phap lut.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.
Lamtai: ... , NEAY .o thang ......... NAM ...coeenneene
Ngudi yéu cau
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cip ban sao®©: Co D, Khong D
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Chu thich:

() Ghi 106 tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c:éip s6
dinh danh ¢4 nhan/can cudc cong dan/thé can cudce/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

’ Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tré;
ncu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop khong céd
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sd dinh dar’1h ca nhan/can cudc cong dan/thé can cudc/can fzu('yc dién tLr (vi du:
Can cudc cong dan so 025188001019 do Cuc Céanh sit QLHC vé TTXH cap ngay
20/11/2021). Truong hop khér}g co sO dinh dal}h ca nh;in/cén cudc cong dan/thé can
cuodc/can cude dién tr thi ghi gidy to hop 1€ thay thé (ho chiéu,...).

@ Trudng hop sinh tai co s& y té thi ghi rd tén co o'y té va va dia chi tru so co so'y t€ do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tram y té xd A, tinh B.

Truong hop sinh ra ngoai co sd 'y té thi ghi dia danh ctia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

() Ghi day du ngay, thang sinh ctia cha, me (néu co).

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Thong tin vé nguodi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 trudong thong tin ngay, thang, ndm sinh; h¢
thdng tw dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/té/ban/ap; x4, phuong, dic khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, ndm sinh (tich biét riéng 03 truong thong tin ngady, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(22) S6 dinh danh cé nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, da co su thdéa thuan nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tu s€ tu dong gui vé Kho quan ly dir liéu dién tir ciia cd nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co
quan dang ky hd tich.
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11. Thi tuc diéing ky két hon

Trinh ty thyce hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky két
hon np hd so dang ky két hon tai Trung tdm Phuc vu hanh chinh céng co tham
quyén; ndp 1& phi néu thudc trudng hop phai nop 1é phi ding ky két hon; nop phi
cap ban sao Trich luc két hon néu co yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky két
hén truy cap Cong dich vu cong quéc gia, xac thuc nguoi ding theo huéng dan,
dang nhap vao hé théng, lua chon Uy ban nhan dén cap xa c6 tham quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cip trén Cong dich vu cong), dinh
kém ban chup hodc ban sao di¢n tir cac giéy t0, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xAc, dﬁy du, théng nhét, hop 1€ ctua ho so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén hd so dé cong chuc tu phap - ho tich xtr 1y; truong hop tiép nhan ho so
tai Trung tdm Phuc vu hanh chinh cong cap tinh, can bo tiép nhan hd so chuyén
hd so dén Uy ban nhan dan cip x3 c6 thim quyén xt 1y.

(ii) Truong hop hd so chua day du, hop 16 thi can b tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (i);

(iii) Truong hop ngudi yéu cau ding ky két hon khong bo sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao céo Lanh dao Trung tdm Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hé so toi Trung tAm Phyc vu hanh chinh cong dé théng bao cho nguoi ndp ho so
— thyuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1o 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh



122

cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoic gt tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thy ho so day du, hop 1€, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan hd so dang ky két hon theo hinh thirc
trire tiép, thi cong chirc tur phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tur
dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thirc truc tuyén, cong
chuc tu phap - ho tich gui lai biéu miu Gidy chimg nhan két hén dién tir véi
théng tin day du cho ngudi yéu cau qua thu dién tir hogc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu ngudi yéu cau xac nhdn thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao So dang ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cip x4 ky, chuyén t6i Trung tdim Phuc vu hanh chinh céng dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mat, xuit trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong SO ding ky két hon, khang dinh su tu nguyén két hon va ky tén vao S6 ding
ky két hon, ky tén vao Gidy ching nhan két hon, méi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thire thuce hién:

Ngudi yéu cau dang ky két hon thue hién ndp hd so true tiép tai Trung tim
Phuc vu hanh chinh cong, gui qua hé théng buu chinh hodc nop hd so true tuyén tai
Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) (bén nam hoic bén nit ¢ thé
nop ho so ma khong can ¢ vin ban ty quyén cia bén con lai).

Thanh phén hd so:

- To khai dang ky két hon theo mau, c6 di thong tin ciia hai bén nam, nir.
Hai bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lya chon nop hd so theo hinh thire tryc tiép hodc gui hd so qua hé théng
buu chinh);

- Mau hé tich dién tir tuong tac ding ky két hon (do ngudi yéu ciu cung cap
thong tin theo huéng dan trén Cé)ng dich vu cong, néu nguoi yéu cau lya chon nop
hé so theo hinh thirc truc tuyén);
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- Ngudi yéu cau dang ky két hon thyuc hién viéc ndp/xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin s6 dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndm cdp) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin cd nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
trye tiép) hodc tai 18n (theo hinh thtrc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cdp xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xi noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.

- Béi véi yéu cau dang ky két hon, co quan ding ky ho tich tra ctru théng
tin vé tinh trang hon nhan ciia ngudi yéu cau dang ky két hon trén Hé thong
thong tin giai quyét thi tuc hanh chinh cip tinh thong qua két ndi voi Co so
dit 1iéu ho tich dién tor, CSDLQGVDC. Két qua tra ctru duoc luu trir dudi dang
dién tr hodc ban gidy, phan 4nh ddy du, chinh xac thong tin tai thoi diém tra
ctru va dinh kém ho so cta nguoi dang ky. Truong hop khong tra ciru duoc tinh
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trang hon nhan do chua c6 thong tin trong Co s& dit liéu ho tich di¢n ti,
CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhan déan cp xa noi
nguoi yéu cau thudng tri/noi da dang ky két hon xac minh, cung cap thong tin.
Trong thdi han 03 ngay lam viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy
ban nhan dan cdp xi noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra,
xac minh va giri két qua vé tinh trang hon nhan cia nguoi do.

- Néu bén két hon 1a cong dan Viét Nam da ly hon hodc huy viée két hon
tai co quan c6 thim quyén nudc ngoai nhung qua tra ctru thong tin trong Co s
dix liéu ho tich dién tir; thong qua két ndi gitra Hé thong thong tin giai quyét th
tuc hanh chinh cép tinh v&i Co sé dir 1i€u ho tich dién tir, CSDLQGVDC khong
thé hién thong tin vé viéc da ghi cha ly hon, huy viéc két hon thi co quan ding
ky ho tich huéng dan cong dan thyc hién thu tuc ghi vao s6 ho tich viée ly
hén/huy viéc két hén tai co quan nha nude co tham quyén trude khi giai quyét
viéc ding ky két hon.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky x4c nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich di cung cip ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé cin cudc/cin cudc dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day dui.

- Gidy to do co quan cé thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoéa 1anh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.
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- Trudng hop ngudi yéu cau ding ky két hon khong cung cip duoc gidy
to néu trén theo quy dinh hodc giéy to nop, xuét trinh bi téy X0a, stra chira, lam
gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan hd so; trudng hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh diéu kién két hon cta hai bén nam, nir thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thuce hién thu tuc hanh chinh:

Uy ban nhén dan cap x4 noi cu trii ciia bén nam hodc bén nir.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Gidy chimg nhan két hon (ban chinh), mdi bén vo, chong 01 ban; ban
sao Trich luc két hon (trudong hop yéu cau cip ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban di¢én tir s€ tu dong gui vé Kho quan
1y dir liéu dién tir cia ca nhan/dia chi thu dién ta/thiét bi sé/dién thoai cia ngudi
yéu cau sau khi da hoan tat thu tuc ding ky két hon tai co quan dang ky ho tich).

Phi, 1 phi: Mién 1& phi.

- Phi c4p ban sao Trich luc két hon (néu c¢6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAiu don, méu to khai:

+ T khai dang ky két hon (néu ndp ho so theo hinh thirc truc tiép):;

+ Mau ho tich dién tir twong tic dang ky két hon (néu ndp ho so theo hinh
thirc truc tuyén).

Yéu céu, diéu Kién thye hién thi tuc hanh chinh:

- Nam tir dii 20 tudi tré 1én, nit tir di 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang luyc hanh vi dan sy;

- Viée két hon khong thudc mot trong cac truong hop cdm két hon, gom:

+ Két hon gia tao;

+ T4o hon, cudng €p két hon, Iira ddi két hon, can tro két hon;

+ Nguoi dang c6 v, co chong ma két hén voi nguoi khac hodc chua co
v, chua c6 chong ma két hon vai ngudi dang c6 chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé truc hé; giita nhiing
nguoi c6 ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi
da tung la cha, me¢ nudi voi con nudi, cha chéng véi con dau, me vo véi con ré,
cha dugng véi con riéng ctia vo, me ké v4i con riéng ctia chong.

* Nha nudc khong thira nhdn hon nhan gitra nhitng ngudi cung gidi tinh.

Can cwr phap ly:
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- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam trt giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dia phwong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phui quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 12 nguoi goc Viét Nam, 1& phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra d6i, b sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung stra dbi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tuw do — Hanh phic

(1) TO KHAI PANG KY KET K )

Kinh @Ui: G

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc @

Quéc tich @

Noi cu tra ®

Gidy to tiry than ©

Két hon 1an tha may

Chuting t61 cam doan nhiing 101 khai trén day la dung sy that, viéc két hon cua chung toi 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

, NEAY oo thang ........... NaAM......coo.....
Bén nir Bén nam
(Ky, ghi 0 ho, chitr dém, tén) (Ky, ghi 0 ho, chir dém, tén)

Dé nghi cap ban sao©®: Co D, Khong []
S6 luong: ....... ban
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Chu thich:

()@ Truong hop lam thu tuc ding ky két hon c6 yéu t6 nude ngoai, thi phai dan anh cia hai
bén nam, ntr.

() Ghi 15 tén co quan ding ky két hon.

4 Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khdng cung cip sb dinh
danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cép thong tin “Noi cu tri1” thi ghi theo noi dang ky thuong tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

() Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dign tir (vi du: Can
cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng
hop khong ¢ sé dinh danh c4 nhan/cin cudc cong dan/thé cin cude/cin cude dién tir thi ghi gidy
t hop 18 thay thé (ho chiéu...).

©) Bé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nudce ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(4) Dan toc;

(5) Qudc tich;

(6) S dinh danh c4 nhan;

(7) Giay to ty than: Loai gidy to str dung (CCCD/Thé cin cude/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;.

(8) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh séng);

(9) Két hon lan thi may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan tdc;

(14) Quédc tich;

(15) S dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/Thé cin cude/Can cude dién tir/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh séng);
(18) Két hon 1an thir my;

(19) Bé nghj cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac théng tin cung cip 1 dang sy that, viéc két hon cua hai bén 1a
hoan toan ty nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu ciu trudc do da dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ban dién tu s€ tu dong gui vé Kho quan 1y dir liéu dién tir ciia cad nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co
quan dang ky hd tich.
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12. Thi tuc ding ky két hon cé yéu t6 nwée ngoai

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau ding ky két hon
ndp ho so dang ky két hon tai Trung tim phuc vu hanh chinh cong c6 tham quyén
nop 1& phi néu thudc trudng hop phai ndp 18 phi dang ky két hon; ndp phi cap ban
sao Trich luc két hon néu c6 yéu cau cap ban sao Trich luc két hon.

- Néu Iwra chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau diang ky két
hén truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, Iwa chon ﬁy ban nhan dan cép xa cO tham quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cip trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; ndp phi,
1& phi thong qua chirc niang thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Trudng hop ho so ddy du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén hd so dé cong chtc tu phap - ho tich xtr 1y; truong hop tiép nhan ho so
tai Trung tdm Phuc vy hanh chinh cong cép tinh, can bd tiép nhén hd so chuyén
hé so dén Uy ban nhan dan cap xi c6 thim quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Trudong hop ngudi yéu cau ding ky két hon khong bd sung, hoan
thién dugc ho so thi can bd tiép nhan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau ding ky két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so téi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
— thuce hién lai budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Truong hop c6 khiéu nai, td cdo viéc két hon khong du diéu kién két hon
theo quy dinh ctia Luat Hén nhan va gia dinh hodc xét thiy c6 van dé can lam rd
vé nhan than cta bén nam, bén nit hodc gidy to trong hd so dang ky két hon, Cong
chire tu phap - ho tich bao cao Lanh dao Uy ban nhan dan dé phéi hop véi co quan
c6 lién quan xac minh lam 3. Trong qua trinh tham tra, xac minh hd so, néu thy
can thiét, thi 1am viéc truc tiép vbi cac bén dé 1am rd vé nhan than, su tu nguyén
két hon, muc dich két hon.

+ Néu thay ho so ddy du, hop 1€, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tur
dung chung.

Trudng hop tiép nhan hd so dang ky két hon theo hinh thirc truc tuyén, cong
chic tu phap - ho tich gui lai biéu miu Gidy chimg nhan két hén dién tir véi
thong tin day dt cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao SO diang ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Gidy chimg nhan két hon, trinh Lanh dao
Uy ban nhan dan cap x4 ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c¢6 mat, xuat trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong SO ding ky két hon, khang dinh su tu nguyén két hon va ky tén vao So ding
ky két hon, ky tén vao Giéy ching nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Truong hop mot hodc hai bén nam, nitr khong thé c6 mat dé nhan Giéy
ching nhan két hon thi theo dé nghi bang vin ban ciia ho, Cong chirc tu phap -
ho tich bao cao Lanh dao ij ban nhan dan thuc hi¢n gia han thoi gian trao Giéy
chting nhan két hon nhung khong qua 60 ngay, ké tir ngay Lanh dao Uy ban
nhan dan ky Gidy chimg nhan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két
hon thi cong chirc tu phap - ho tich bao cdo Lanh dao Uy ban nhan dan huay
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Gidy chimg nhan két hon di ky. Néu sau d6 hai bén nam, nit van mudn két hon
v6i nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

Cach thirc thyue hién:

Nguoi yéu cau ding ky két hon thue hién ndp hd so truc tiép tai Trung tAm
Phuc vu hanh chinh cong, gt qua h¢ théng buu chinh hoac nop hd so truc tuyén tai
Cdng dich vu cong quéc gia (https:/dichvucong.gov.vn) (bén nam hoic bén nit ¢ thé
nop hd so ma khong can c6 vin ban ty quyén ctia bén con lai).

Thanh phén hd so:

- To khai dang ky két hon theo mau, c6 di thong tin ctia hai bén nam, nit.
Hai bén nam, nit c6 thé khai chung vao mot T khai dang ky két hon (néu ngudi
yéu cau lya chon nop hd so theo hinh thire truc tiép hodc gui hd so qua hé théng
buu chinh);

- Mau ho tich dién tir tuong tac diang ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vy cong, néu ngudi yéu cau lya chon nop
hé so theo hinh thirc tryc tuyén);

- Nguoi yéu cau dang ky két hon thyuc hién viéc ndp/xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy x4c nhan ciia t6 chirc y té c6 tham quyén ciia Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khong méc bénh tdm than hodc bénh khac ma
khong c6 kha ndng nhan thirc, lam chi dugc hanh vi ciia minh;

- Gidy to chimg minh tinh trang hon nhan cia nguodi nudc ngoai do co
quan c6 thim quyén ciia nudc ma ngudi d6 1a cong dan cap con gia tri sir dung,
xac nhan hién tai nguodi d6 khong c6 vo hodc khong c6 chdng; truong hop nude
ngoai khong cip xac nhan tinh trang hon nhén thi thay bang gidy to do co quan
c6 tham quyén nudc ngoai xac nhan ngudi d6 ¢ du diéu kién két hon theo phap
luat nude do.

Gia tri str dung cua gidy to ching minh tinh trang hon nhan ciia ngudi
nude ngoai duge xac dinh theo thoi han ghi trén gidy to d6. Trudng hop gidy to
ching minh tinh trang hon nhan khong ghi thoi han st dung thi gidy to nay va
gidy xac nhan cua to chirc y té c6 gia trj trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nude ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai phai ndp
ban sao ho chiéu/gidy t& co gid tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tily ting trudng hop, bén nam, bén nit phai ndp
gidy tO tuong ung sau day:

- Cong dan Viét Nam la cong chtic, vién chuc hoac dang phuc vu trong
luc lugng vii trang phai ndp van ban cua co quan, don vi quan ly xac nhan viéc
két hon v6i ngudi nude ngoai khong trai véi quy dinh cia nganh do;

- Truong hop nguoi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
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do Co quan dai dién ngoai giao, Co quan dai di¢n lanh sy cua Viét Nam & nude
ngoai cap.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtrng nhan cin cudc hodc cic gidy t& khic c6 dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Triong hop gidy to tuy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi nguoi cé yéu cau ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢ gia tri ching minh théng tin vé cu tr trong trudng hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ciua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri da duge khai thac tt CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cd nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cip xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Déi véi yéu cau dang ky khai sinh ma cha, me tré di diang ky két hon,
trén co sé thong tin vé Gidy ching nhén két hon cung cip trong To khai dang
ky khai sinh, co quan ding ky ho tich ¢6 trach nhiém tra ctru thong tin vé tinh
trang hon nhéan cua cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh
chinh cép tinh thong qua két ndi véi Co s dit lidu hod tich dién tu,
CSDLQGVDC. Két qua tra ctru duoc luu trit dudi dang dién tir hodc ban giéy,
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phan 4nh day du, chinh xac thong tin tai thoi diém tra ciu va dinh kém hé so
cua nguoi dang ky. Truong hop khong tra ctru dugce tinh trang hon nhan do
chua c6 thong tin trong Co s& dir liéu ho tich dién tr, CSDLQGVDC, thi co
quan dang ky ho tich dé nghi Uy ban nhan dan cap x3 noi ngudi yéu cau thuong
tra/noi da dang ky két hon xac minh, cung cap thong tin. Trong thoi han 03
ngdy lam viéc ké tir ngay nhan duoc yéu cau xac minh, Uy ban nhan déan cap xa
noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra, xac minh va guri két
qua vé tinh trang hon nhan cua nguoi do.

- Néu bén két hon 1a cong dan Viét Nam di ly hon hoic hay viéc két hon
tai co quan c6 thim quyén nudc ngoai nhung qua tra ctru thong tin trong Co s
dir liéu ho tich dién tir; thong qua két ndi giita Hé thong thong tin giai quyét thi
tuc hanh chinh cép tinh v6i Co so dit liéu ho tich dién tir, CSDLQGVDC khéng
thé hién thong tin vé viéc da ghi cha ly hon, huy viéc két hon thi co quan diang
ky ho tich huéng dan cong dan thyc hién thu tuc ghi vao s6 ho tich viée ly
hén/huy viéc két hén tai co quan nha nude co tham quyén trude khi giai quyét
viéc dang ky két hon.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau ding ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Truong hop céc thong tin can khai thac
khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Khi dén co quan ding ky ho tich nhan két qua (Gidy chimg nhan két hon),
nguoi yéu cau dang ky két hon phai ndp gidy to chimg minh tinh trang hon nhan
(d6i v6i ngudi nudce ngoai), gidy xac nhan cua to chuc y té.
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- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa 1anh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu ciu ding ky két hon khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chita, 1am
gia thi co quan dang ky ho tich ¢6 tham quyén hiy bo két qua diang ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay 1am viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 10 ngay 1am viéc.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhéan dan cép x4 noi cu tra cta cong dan Viét Nam thyc hién ding
ky két hon giita cong dan Viét Nam véi ngudi nudc ngoai; gitta cong dan Viét
Nam cu tra ¢ trong nudc voi cong dan Viét Nam dinh cu & nudc ngoai; gitra
cong dan Viét Nam dinh cu & nudc ngoai voi nhau; gitra cong dan Viét Nam
ddng thoi c6 qubc tich nude ngoai voi cong dan Viét Nam hodc voi ngudi nude
ngoai.

Truong hop nguoi nudc ngodi cur tra tai Viét Nam c6 yéu cau ding ky két
hén thi Uy ban nhan dan cép xa noi cu trii cia mot trong hai bén thuc hién dang
ky két hon.

Co quan thyuc hién tha tuc hanh chinh:

Cong chire tu phap — ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap xi xem xét, quyét dinh.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC, co quan c¢6 lién
quan.

Két qua thye hién thi tuc hanh chinh:

- Gidy chtng nhan két hon (02 ban chinh), mdi bén vo, chéng 01 ban; ban
sao Trich luc két hon (trudong hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban di¢n tir s€ tu dong gui vé Kho quan
Iy dir liéu dién tir cua c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi
yéu cau sau khi d3 hoan tat thu tuc ding ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho nguodi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

MAu don, miu to khai:

+ To khai dang ky két hon (néu ndp ho so theo hinh thirc tryuc tiép);

+ Mau ho tich dién tir twong tac dang ky két hén (néu ndp hd so theo hinh
thirc truc tuyén).
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Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh:

- Nam tir ¢t 20 tudi trd 1én, nit tir di 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan su;

- Cong dan Viét Nam dinh cu & nude ngoai phai co gidy to cho phép cu
tra do co quan c6 tham quyén nude ngoai cap.

- Viéc két hon khong thugc mot trong cac truong hop caAm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 ctua Luit Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ Ta0 hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, co chong ma két hén voi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang ¢ chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé truc hé; giita nhiing
nguoi c6 ho trong pham vi ba doi; gitta cha, me nudi vo1 con nudi; gitra ngudi
da tung la cha, me nud6i voi con nudi, cha chf’mg véi con dau, me vo véi con ré,
cha duong vdi con riéng ctia vo, me ké véi con riéng ctia chong.

* Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bod sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bo
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cia B6 Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/NB-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cp va
phan cap trong linh vuc quan Iy nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguo1 gé)c Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

M TO KHAI PANG KY KET K ©)

Kinh gti: @

Tho Bén nir Bén nam
g tin

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Québc tich @

Noi cu tra @

Gidy to tiy than )

Két hon lan tha may

Chuing t61 cam doan nhirng 101 khai trén day 1a dang su that, viéc két hon cua chung t61 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i1 chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cia minh.

Dé nghi Quy co quan ding ky.

..................................... ,ngay .........thang ... ndm........
Bén nir Bén nam
(Ky, ghi r0 ho, chitr dém, tén) (Ky, ghi r0 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khoéng []
S6 luong: ....... ban
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Chu thich:

()@ Trudng hop 1am thu tuc ding ky két hon c6 yéu tb nudce ngoai, thi phai dan anh cia hai
bén nam, nir.

() Ghi 15 tén co quan ding ky két hon.

4 Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khong cung cip sb dinh
danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi diang ky thudng tra; néu
khong c6 noi dang ky thuong trh thi ghi theo noi dang ky tam tr; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

() Ghi sé dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/can cude dién tir (vi du: Can
cudc cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong c6 sé dinh danh c4 nhan/cin cude cong dan/thé cin cude/can cude dién tir thi ghi gidy
t& hop 18 thay thé (ho chiéu...).

©) Bé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nudc ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, ndm sinh (tch biét riéng 03 trudng thong tin ngay, thang, ndm);
(4) Dan toc;
(5) Qudc tich;
(6) S6 dinh danh ca nhan;

(7) Giay to tuy than: Loai gidy to str dung (CCCD/Thé cin cude/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(9) Két hon lan th may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(13) Dan tdc;

(14) Québc tich;

(15) S dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/Thé cin cude/Can cude dién ti/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghj cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1 ding sy that, viéc két hon cua hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh cua Luédt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu ciu trudc do da dang nhap vao hé thdng, thuc hién xac thuc
dién tir theo quy dinh.
Ban dién tu s€ tu dong gui vé Kho quan 1y dir liéu dién tir ciia cad nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co
quan dang ky hd tich.
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13. Thi tuc diing ky lai két hon

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai két
hon nop ho so dang ky lai két hon tai Trung tAm phuc vu hanh chinh cong c6 tham
quyén ndp 1é phi néu thudc truong hop phai ndp 18 phi dang ky lai két hon.

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi yéu cu dang ky lai
két hon truy cap Cong dich vu cong qudc gia , xac thyc nguoi dung theo hudng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip xa c6 tham quyén.

Nguoi yéu cau ding ky lai két hon truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac diang ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tit viéc ndp ho so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ cia hd so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién
thoai di d6ng cho ngudi yéu cau (néu ngudi yéu cau ndp ho so tryc tuyén), dong
thoi chuyén ho so dé cong chirc tu phap - ho tich xu 1y; truong hop tiép nhan hd
so tai Trung tim Phuc vy hanh chinh cong cép tinh, can b tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cip xa c6 tham quyén xu 1y.

(ii) Truong hop ho so chua day di, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cu bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can
bd sung dé nguodi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (i);

(iii) Néu nguoi yéu cau ding ky lai két hon khong bd sung, hoan thién
dugc hd so thi bao cdo Linh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chéi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cdu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1o 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu ciu (néu ngudi yéu cau ndp hd so truc tiép), hoic giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Truong hop viéc dang ky lai két hon thuc hién tai Uy ban nhan dan cap
xa khong phai noi da dang ky két hon trude day thi cong chire tu phéap - ho tich
b4o cao Chu tich Uy ban nhan dan c6 vin ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, xc minh vé viéc luu gifr s6 ho tich tai dia
phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi di ding ky két
hoén trude day tién hanh kiém tra, x4c minh va tra 101 bang vin ban vé viéc con
lwu giit hodc khong luu giit duge SO ho tich.

+ Sau khi nhan dugc két qué xac minh vé viée khong con luu gitr duoc SH
ho tich tai noi da ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gii van
ban yéu ciu xac minh ma khong nhan duoc vin ban tra 101, néu thay ho so day du,
hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky lai két hon theo hinh
thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 diang ky két
hoén, cap nhat thong tin dang ky lai két hon trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Truong hop tiép nhan ho so ding ky lai két hon theo hinh thuc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Giay chimg nhan két hon dién tir véi
thong tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi sb.

Nguoi yéu ciu cé trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (t0i da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
¢ phan hoi sau thoi han mot ngdy thi cong chire tur phép - h tich thuc hién ghi
vao SO dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém
dang ky, quan Iy ho tich di¢n tr dung chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dan cap x3 ky, chuyén toi Trung tim Phuc vu hanh chinh céng dé tra
két qua cho ngudi yéu cau.

- Ngudi yéu cau dang ky lai két hon (hai bén nam, nir phai ¢ mat, xuét trinh
gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong
S6 dang ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy chimg nhan
két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chung nhan két hon.

Cach thire thuc hién:

Ngudi yéu cau diang ky lai két hon thuc hién ndp ho so truc tiép tai Trung
tam Phuc vu hanh chinh cong, gt qua hé théng buu chinh hodc nop hd so truc
tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) (bén nam hodc
bén nit ¢6 thé ndp hd so ma khong can c6 vin ban ty quyén cua bén con lai).

Thanh phén hd so:



https://dichvucong.gov.vn

146

- To khai dang ky lai két hon theo miu (néu ngudi yéu cau lwa chon ndp hd
so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky lai két hon, trong d6 c¢6 cam doan
cac thong tin cung cap 1a dung sy that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cip thong tin theo
hudng dan trén Céng dich vu cong néu nguoi yéu cau lua chon nop hd so theo
hinh thtrc truc tuyén).

- Nguoi yéu cau dang ky lai két hon thyuc hién viéc ndp/xuét trinh (theo
hinh thte truc tiép) hodc tai 1én (theo hinh thic tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy ching nhan két hon dugc cap trude ddy. Néu khong co
ban sao Gidy chting nhan két hon thi ndp ban sao ho so, gidy to c4 nhan c6 cac
thong tin lién quan dén noi dung dang ky két hon.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin s6 dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh bdn chinh gidy to tity thén.

Truong hop cac thong tin cd nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, dbi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan ¢ trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cép thong tin vé gidy to
hd tich ctia c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi€ém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tyc hanh chinh cép tinh thong
qua két néi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ctru dugc do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
hai bén nam, nit c6 yéu cau dang ky lai két hon xuét trinh gidy to tuy than, ndp cac
gidy to 1a thanh phan ho so ding ky lai két hon theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa 1anh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap dugc gidy
td néu trén quy dinh hodc gidy td ndp, xuat trinh bj ty x0a, sira chita, lam gia thi
co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky lai két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thuce hién thi tuc hanh chinh: Uy ban nhan dan cp xi noi da
ding ky két hon trude diy hodc Uy ban nhan din cip x3 noi ngudi yéu ciu
thuong tru.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan din
noi ding ky két hon trudc ddy trong truong hop ding ky lai két hon tai Uy ban
nhan dan cip x3 noi ngudi yéu cau thuong tru.

Két qua thue hién thi tuc hanh chinh:

- Giay chiig nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién ttr Trich lyc két hon (Ban dién tir s& ty dong gui vé Kho quan
ly dir liéu cua c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

L¢ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Miu don, miu to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thuc truc tiép);

+ Mau ho tich dién tir twong tac ding ky lai két hon (néu ndp hd so theo
hinh thtrc truc tuyén).

Yéu céu, diéu kién thye hién thii tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén ctia Viét Nam
truéc ngay 01/01/2016 nhung So6 dang ky két hon va ban chinh Gidy ching
nhéan két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hon con sdng vao thoi diém tiép nhan ho so.

Can cuw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngdy 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cép va
phan cap trong linh vuc quan 1y nha nude cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit li€u ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;
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- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

KAnh @l () oot e aae e

Ho, chit dém, teN NEUOT YEU CAU ...oooooceooeeeeeeeeeeeeeees e eee e
Ngay, thang, NAM STNN: ..o
INOT CU I @) oo

Pé nghi co quan ding Kky lai két hon theo ndi dung dwéi day:

Ho, chit d€m, t€N CTUA VI ...
Ngay, thang, NAM SINN: ..o
DAN tOC: @ .o, QUOBEC HICN: @
INOT CU T @) oo

Ho, chit d8m, t8N CHA CROIE: .....ooooceeoeeeeeeeeees e eere oo
Ngay, thang, NAM SINN: ...
DA tOC: @, QUOBEC TN @

INOT CU EITL: @) e e e e s s s e s e e e s e e s e s s e s e s e

T61 cam doan nhiing ndi dung khai trén day la ding sy théat va chiu trdch nhi¢ém trudc phap
luat vé cam doan cua minh.
Lamtai: ... , NEAY ... thang ........ nam ...
Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cip ban sao©: Co |:|, Khong |:|



152

Chu thich:

() Ghi rd tén co quan dang ky lai két hon.

(@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khoéng cung cap sd
dinh danh c& nhan/can cudc cong dan/thé can cudc/can cude dién tu.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri; truong hop khong co
noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi & hién tai.

3 Ghi sb dinh danh cd nhan/can cude cong dan/the can cude/can cude dién tir (vi dy:
Can cudc cong dan so 025188001’010 do Cuc Canh sat QLHC veé TTXH cap ngay
20/1 1/’2021). Truong hQ‘p’khéng cc? s0 dinh danh ca nhan/can cudc cong dan/thé can cude thi
ghi giay to hop 1€ thay thé (h chicu...).

“4 Ghi 5 tén co quan da ding ky két hon trude day.

() Chi khai trong trudng hop biét 13.

© P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé nguoi yéu ciu ding Ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

I1. Thong tin nguoi v

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

I11. Théng tin nguwoi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, nam);,
(14) Dan tdc;

(15) Québc tich;

(16) S dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

IV. Théng tin vé viée diing ky két hon truwde day

(19) Noi dang ky két hon trude day;

(20) Gidy chimg nhan két hon (s6, quyén s, ngay, thang, nim ding ky);
(21) Dé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(22) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung su that, khong con ban chinh Gidy
chtng nhan két hon, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap
luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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14. Thi tuc diing ky lai két hon c6 yéu t6 nwéc ngoai

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky lai két
hon nop ho so dang ky lai két hon tai Trung tAm phuc vu hanh chinh cong c6 tham
quyén ndp 1é phi néu thudc truong hop phai ndp 18 phi dang ky lai két hon.

- Néu lya chon hinh thirc nop ho so truc tuyén, nguoi yéu cu dang ky lai
két hon truy cap Cong dich vu cong qudc gia , xac thyc nguoi dung theo hudng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip xa c6 tham quyén.

Nguoi yéu cau ding ky lai két hon truc tuyén cung cip thong tin theo
mAau h tich dién tir trong tac ding ky lai két hon (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tit viéc ndp ho so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ cia hd so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan hd so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén ho so dé cong churc tu phap - ho tich xtr 1y; truong hop tiép nhan hd so
tai Trung tam Phuc vu hanh chinh cong cép tinh, can bd tiép nhan ho so chuyén
hé so dén Uy ban nhan dan cap xa c6 thim quyén xt 1y.

(ii) Truong hop ho so chua day di, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cu bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can
bd sung dé nguodi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (i);

(iii) Néu nguoi yéu cau ding ky lai két hon khong bd sung, hoan thién
dugc hd so thi bao cdo Linh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chéi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cdu ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyuc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 1o 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu ciu (néu ngudi yéu cau ndp hd so truc tiép), hoic giri
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Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

Truong hop viée ding ky két hon trude ddy thyuc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky lai két hon hodc Uy ban nhan déan cap huyén/So Tu
phap thi cong chirc tu phép - ho tich bao cao Lanh dao Uy ban nhan dan c6 vin ban
dé nghi Uy ban nhan dén cap x3/S¢ Tu phép noi ding ky két hon trudc ddy/noi dang
Twu trit SO ding ky két hon kiém tra, xac minh vé viée luu giit SO ho tich.

Sau khi nhan dugc vin ban dé nghi, So Tu phap/Uy ban nhan dan cip xa
tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con luu gitt hodc
khong luu gitr duoc S6 ho tich.

+ Sau khi nhan dugc két qué xac minh vé viée khong con luu gitr duoc SH
ho tich tai noi da ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gii van
ban yéu ciu xac minh ma khong nhan duoc vin ban tra 101, néu thay ho so day du,
hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky lai két hon theo hinh
thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 diang ky két
hoén, cap nhat thong tin dang ky lai két hon trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Truong hop tiép nhan ho so ding ky lai két hon theo hinh thuc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Giay chimg nhan két hon dién tir véi
thong tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
¢ phan hoi sau thoi han mot ngdy thi cong chire tur phép - h tich thuc hién ghi
vao SO dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém
dang ky, quan Iy ho tich di¢n tr dung chung.

- Cong chuc tu phap - ho tich in Gidy chting nhan két hon, trinh Lanh dao
Uy ban nhan dan cép x4 ky, chuyén téi Trung tim Phyc vu hanh chinh cong dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mit, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong S6 dang ky két hon va ky tén vao S6 ding ky két hon, ky tén vao Gidy ching
nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy ching nhan két hon.

Cach thire thuc hién:

Nguoi yéu cau dang ky lai két hon thuc hién nop hé so truc tiép tai Trung tam
Phuc vu hanh chinh cong, gt qua h¢ thé)ng buu chinh hoac nop hé so truc myén tai
Cdng dich vu cong quéc gia (https:/dichvucong.gov.vn) (bén nam hoic bén nit ¢ thé
nop hd so ma khong can c6 vin ban ty quyén ctia bén con lai).

Thanh phén hd so:
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- To khai dang ky lai két hon theo miu (néu ngudi yéu cau lwa chon ndp hd
so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac dang ky lai két hon, trong d6 c6 cam doan
cac thong tin cung cap 1a dung sy that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cip thong tin theo
hudng dan trén Céng dich vu cong néu nguoi yéu cau lua chon nop hd so theo
hinh thtrc truc tuyén).

- Nguoi yéu cau dang ky lai két hon thyc hién viée ndp/xudt trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg nhan két hén duogc cap trude day. Néu khong co ban
sao Gidy ching nhan két hon thi ndp ban sao hd so, gidy to ca nhan co cac thong
tin lién quan dén noi dung dang ky két hon.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin s6 dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh bdn chinh gidy to tity thén.

Truong hop cac thong tin cd nhan trong cac gidy to ndy dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, dbi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan ¢ trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cép thong tin vé gidy to
ho tich ctia c4 nhan da dugc dang ky, co quan dang ky hd tich cé trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh thong
qua két néi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ctru dugc do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi yéu cau ding ky lai két hon xuét trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan hé so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
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phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap duoc gidy
td néu trén quy dinh hodc gidy t& ndp, xuit trinh bi tdy x6a, stra chita, lam gia thi
co quan ding ky ho tich c6 thAm quyén huy bo két qua dang ky lai két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip xa noi da dang ky két hon trude day.

- Trudng hop viéc két hon trude ddy dugc dang ky tai Uy ban nhan dan
cap tinh hodc S& Tu phap thi viéc dang ky lai do Uy ban nhan dan cap xa noi cu
tri cua nguoi yéu cau thue hién; néu nguoi d6 khong cu tru tai Viét Nam thi do
Uy ban nhéan dan cap x4 noi c6 tru s¢ hién nay ctua S& Tu phap thuc hién.

- Truong hop viéc két hon trude ddy dugc dang ky tai UBND cap
huyén thi viéc dang ky lai két hon do Uy ban nhan dan cap xa noi cu tra cia
nguoi yéu cau thyc hién. Trudng hop ngudi yéu cau cu tri ¢ nude ngoai thi
Uy ban nhén dan cap xa noi cu tra trude day co tham quyén giai quyét.

Trudng hop ngudi yéu cau khong co noi cu tra tai Viét Nam thi S¢ Tu
phéap c6 trach nhiém tiép nhan yéu ciu hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cdo Chu tich
Uy ban nhén dan cép tinh hodc theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan din cdp xa phu hop giai quyét, bao dam thuén loi
nhat cho ngudi co yéu cau. S Tu phép c6 trach nhiém thong bao va huéng
dan ngudi co yéu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thyc hién tha tuc hanh chinh:

Cong chirc tu phap - h tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan déan cip xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap xa/So Tu phép noi ding ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chung nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién ttr Trich luc két hon (Ban dién tir s& ty dong guri vé Kho quan
1y dir liéu cua c4 nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu
cau sau khi d3 hoan tat tha tuc ding ky lai két hon tai co quan diang ky hé tich).

L¢ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.
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MAu don, miu to khai:

+ T khai dang ky lai két hon (néu ndp hd so theo hinh thie truc tiép);

+ Mau ho tich dién tir trong tac dang ky lai két hon (néu nop hd so theo
hinh thirc truc tuyén).

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén ctia Viét Nam
truéc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching
nhan két hon déu bi méat.

- Ca hai bén yéu cau dang ky lai két hon con séng vao thoi diém yéu cau
dang ky lai két hon.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam trt giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vic
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh sd
123/2015/NB-CP ngay 15/11/2015 cta Chinh ph quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phép stra doi, bd sung mot sb6 nodi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot so didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét méot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phéap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit li€u ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.



162

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON
Kinh @l () oot et

Ho, chit d8¢m, t&n NGWOT YU CAUL ..o
Ngay, thang, NAM STNN: .....c..ccoooo s
INOT CU T B) s

Pé nghi co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chit d€m, t€1 CUA VI ......coooooo s
Ngay, thAng, NAM STNN: ..ot
DAN tOC: @ QUAC TN @

INOT CU EITL: @) e e s e e e s e s e e e s e e s e s s e s e s s e

Ho, chit dém, t8N CHA CHOIE: ....oooooceoeeeeeeeeeeeee e eeee oo eeee oo
Ngay, thang, NAM SINN: _...coo..coooi s
DAn tOC: @ .o, QUOBEC HICN: @
INOT CU T @) s

T61 cam doan nhiing ndi dung khai trén day la ding sy théat va chiu trdch nhiém trudc phap
luét vé cam doan ctia minh.
Lamtai: ..o , NEAY ........... thang ......... nam ............
Ngudi yéu cau

(Ky, ghi r0 ho, chit dém, tén)
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Chu thich:

() Ghi rd tén co quan dang ky lai két hon.

(@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khoéng cung cap sd
dinh danh c& nhan/can cudc cong dan/thé can cudc/can cude dién tu.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri; truong hop khong co
noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi & hién tai.

3 Ghi sb dinh danh cd nhan/can cude cong dan/the can cude/can cude dién tir (vi dy:
Can cudc cong dan so 025188001019 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khér}g c6 s6 dinh dar}h ca nhﬁm/cén cudc cong dan/thé can
cudc/can cudce dién tu thi ghi gidy to hop 1€ thay thé (hd chicu...).

“4 Ghi 5 tén co quan da ding ky két hon trude day.

() Chi khai trong trudng hop biét 13.

© P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngwdi yéu cau ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy t& st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song).

I1. Thong tin ngudi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

III. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quédc tich;

(16) S6 dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy chtrng nhan két hon (s6, quyén sd, ngdy, thang, nim diang ky);
(21) Dé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(22) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung su that, khong con ban chinh Gidy
chtng nhan két hon, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap
luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan 1y dit lidu cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky lai két hon tai co quan
dang ky ho tich.
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15. Thu tuc dang ky khai tir

Trinh ty thyuce hién:

- Néu Iyra chon hinh thitc ndp hé so truc tiép, ngudi yéu cau dang ky khai
tir ndp hd so ding ky khai tir tai Trung tim Phuc vu hanh chinh cong c6 tham
quyén; ndp 1& phi néu thudc trudng hop phai nop 1é phi diang ky khai tir; nop phi
cap ban sao Trich luc khai tr néu c6 yéu cau cip ban sao Trich luc khai ti.

- Néu lua chon hinh thirc nép ho so tryc tuyén, ngudi yéu cau ding ky
khai tir truy cdp Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, lua chon ny ban nhan dan cép Xd cO thAm quyén.

Nguoi yéu cau dang ky khai tir truc tuyén cung cip thong tin theo mau ho
tich dién tir tuong tac dang ky khai tir (cung cép trén Cong dich vu cong), dinh
kém ban chup hodc ban sao di¢n tir cac giéy to, tai liéu theo quy dinh; ndp phi,
1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1¢ ctia hd so.

(i) Trudng hop hd so day du, hop 1é thi tiép nhan ho so; néu tiép nhan hod
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau ndp hd so truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién t&r hoac gui tin nhén hen tra két qué qua di¢n thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé
cong chirc tu phap - ho tich xur 1y; truong hop tiép nhan hd so tai Trung tim
Phuc vu hanh chinh cong cép tinh, can bo tiép nhan hd so chuyén hd so dén Uy
ban nhéan dan cap xi c6 tham quyén xir 1y.

(ii) Truong hop hd so chwa day di, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (1);

(iii) Truong hop ngudi yéu cau dang ky khai tir khong bd sung, hoan
thién duoc ho so thi can bd tiép nhan ho so bao céo Lanh dao Trung tam Phuc
vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau diang ky khai tir.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi céng chirc tu phéap - ho
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chire tu phap - ho tich thuc hién
ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai ttr trén Phan mém
dang ky, quan Iy ho tich di¢n tir dung chung.

Truong hop tiép nhan ho so diang ky khai tir theo hinh thiic tryc tuyén, cong
chire tu phap - ho tich gui lai biéu miu Trich luc khai tir dién tir v6i thong tin day
du cho nguoi yéu cau qua thu dién tir hodc thiét bi s.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai tr, cip nhat thong tin dang ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phép - ho tich in Trich luc khai tr, trinh Lanh dao ij ban
nhan dan cip x4 ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thire thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai tir truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién ndp h so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hoac nop hd so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai ding ky khai tir theo mau (néu ngudi yéu cau lira chon ndp ho so
theo hinh thirc truc tiép hodc giri hd so qua hé thdng buu chinh);

- Mau h tich dién tir twong tac ding ky khai ttr (do ngudi yéu cau cung cap
thong tin theo huéng dan trén Céng dich vu cong, néu ngudi yéu cau lua chon ndp
h6 so theo hinh thirc truc tuyén);

- Ngudi yéu cau ding ky khai tir thuce hién viéc ndp/xuit trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén
cap. Truong hop ngudi yéu cau da ndp ban dién tir Gidy bao tir hodc co quan
dang ky ho tich da khai thac dugc dir lidu dién tir co ky sb cua Gidy béo tir thi
khong phai nop ban gidy.
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- Gidy to, tai liéu, chtng cr do co quan, t6 chirc c6 thAm quyén cip hodc
xac nhan hop 1é ching minh su kién chét ddi véi truong hop dang ky khai tir
cho ngudi chét da 1au, khong c6 Gidy bao tir hodc gidy to thay Gidy bao tir.

- Vin ban ty quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
truong hop y quyén thuc hién viéc ding ky khai tir. Trudong hop nguoi ¢ trach
nhiém dang ky khai tr ay quyén cho ngudi khac thuc hién viée dang ky khai tir
ma nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia ngudi Gty quyén thi vin ban Gy quyén khong phai chimg thue.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan cd tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc truc tiép tai co quan ding ky
hd tich.

Truong hop gidy to tuy than sir dung la: H chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
déi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi nguoi cé yéu cdu ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cic thong tin cd nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to co gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop khong xac dinh duge noi cu tri cudi cing cua ngudi chét
thi xudt trinh gidy t& ching minh noi nguodi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

- Trudng hop glri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan co quyén lua chon thyuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudong hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
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hodc noi tam tra thi Uy ban nhan din cip x3 noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.

- Trong thoi han 15 ngay ké tir ngay c6 ngudi chét thi vo, chong hodc
con, cha, me hodc ngudi than thich khac cua nguoi chét ¢6 trach nhiém di dang
ky khai tir; truong hop ngudi chét khong co ngudi than thich thi dai dién cia co
quan, td chtrc, c4 nhan lién quan c6 trach nhiém di khai tir.

- Pbi v6i gidy to ndp, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c& nhan/thé cian cudc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tim Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt
trinh/ndp céc gidy to 14 thanh phan ho so theo quy dinh;

- Trudng hop ngudi yéu cau ding ky ho tich khong lwa chon nhén két qua
tai Trung tim Phuc vu hanh chinh cong thi ngudi yéu cau ding ky ho tich ndp cac
gidy to 1a thanh phan hd so theo quy dinh trude khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy xoa, sta chira, lam gia thi co
quan dang ky ho tich ¢ thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop



170

phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, trudng hop nhan ho
so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc
tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhén, t6 chirc

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhéan déan cip x4 noi cu tri cudi cung ciia nguoi chét thuc hién
viéc dang ky khai tu;

- Uy ban nhan dan cdp x3 noi nguoi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu tril cudi cung cta nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh); ban sao Trich lyc khai tir (trudong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tr Trich luc khai tir (Ban dién tir s€ tu dong guri vé Kho quan
1y dit liéu dién tir cua ca nhan/dja chi thu dién tir/thiét bi s6/dién thoai ctua ngudi
yéu cau sau khi d3 hoan tat thu tuc ding ky khai tir tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 18 phi déi voi truong hop ding ky khai tr dung han, nguoi thudce
gia dinh ¢6 cong v6i cach mang; ngudi thude ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Trich luc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, méu to khai:

- T khai ddng ky khai tir (néu ndp hd so theo hinh thire truc tiép hodc guri
hé so qua hé thdng buu chinh);

- MAu hd tich dién tir twong tac ding ky khai tr (néu ndp hd so theo hinh
thirc truc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bo sung mot s6 diéu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 hd
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
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- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirg thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét moét s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd diéu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé& Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sd 08/2025/TT-BTP ngay 12/6/2025 cta Bo truéng Bo Tu
phap quy dinh vé phan dinh tham quyén ctia chinh quyén dia phuong 02 cp va
phan cap trong linh vuc quan Iy nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay



172

29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.
Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KANh @U: (D

Ho, chit dém, teN NEUOT YEU CAUS ....oooocoeeseeeeseeeee oo eeee oo
Ngay, thang, NAM STNN: ....cc..ccooo s
INOT CU LT B) s

QuAN h& VOT NEUTT A8 CHEE: ..o eeee e
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HQ, Chill @I, TEIN: ..ot
Ngay, thang, NAM SINN: .o
Gigi tinh: @ Dan tdc: @i, Qudc tich: @ oo

D3 chét vao 10C: oo o pht, ngay ... thang ............ nam .................
INOT CREE: oottt
NGUYEN NNAN CHEL: ..ot
Sb Giy bao tir/Gidy td thay thé Gidy bao t0r: @ .. ... O,
.......................................................................................................... cAp ngay .......thang ... NAM ..........
To61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tai: ....ccooeoovvenee, ngay ... thang ........ NAM oo

Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []



174

Chu thich:
() Ghi 16 tén co quan dang ky khai tir.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chwa co/khong cung
cap s6 dinh danh ca nhan/can cudc cong dan/thé cin cudc/can cude dién tir; khong cung
cap day du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh c4 nhan/can cudc cong dan/thé can cudce/cin cude dién tir (vi
du: Cin cudce cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudng hop khong c6 sb dinh danh c4 nhan/cin cude cong dan/thé cin
cudc/can cudce dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao ta”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi 15 tén, sd gidy td va gach cum tir “Giay
béo ti”; trudng hop khong c6 thi myc nay dé tréng.

) Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Thong tin vé ngudi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi dugce khai tu.

IL. Théng tin vé nguoi dwge ding Ky Khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thuong tra/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tich biét riéng cac truong thong tin gio,
phut, ngay, thdng, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 cht thich: néu chua xac dinh duoc/chua 5 thi dé tréng);

(14) Gidy béo tir/Gidy to thay thé gidy bao tu: s, ngdy, thang, nim cap, co quan cap (tich
biét riéng cac truong thong tin sd, ngay, thang, nim, co quan cap; c¢6 chu thich néu khong c6
thi dé tréng);

(15) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(16) Hd so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai lén (theo hinh thirc tryc tuyén)
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* Mau dién tur tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nam) hoan tat viec
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cé nhan/dia chi thu dién
ta/thiét bi sd/dién thoai cua nguoi yéu cau sau khi di hoan tat thu tuc dang ky khai tu tai co

quan dang ky ho tich.
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16. Thi tuc diing ky khai tir c6 yéu t6 nuwée ngoai

Trinh ty thue hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky khai
tr ndp hod so ding ky khai tir tai Trung tim Phuc vu hanh chinh céng ¢6 tham
quyén; nop 18 phi néu thudc trudng hop phai ndp 1¢ phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tr néu c6 yéu cau cip ban sao Trich luc khai ti.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
khai tir truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, lwra chon Uy ban nhan dan cép xa cO thAm quyén.

Nguoi yéu cau dang ky khai tir tryc tuyén cung cip thong tin theo mau ho
tich dién tir trong tac dang ky khai tir (cung cp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; ndp phi,
1& phi thong qua chirc niang thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau ndp ho so truc tiép) hoic gui ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén ho so dé
cong chire tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tim
Phuc vu hanh chinh cong cép tinh, can bd tiép nhéan ho so chuyén ho so dén Uy
ban nhén dan cap xi c6 tham quyén xir 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Truong hop ngudi yéu cau ding ky khai tir khong bd sung, hoan
thién duge ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky khai tu.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so t¢i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chire tu phap - ho tich thuc hién
ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai ttr trén Phan mém
dang ky, quan Iy ho tich di¢n tir dung chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thiic truc tuyén Cong
chire tu phap - ho tich gui lai biéu miu Trich luc khai tir dién tir v6i thong tin day
du cho nguoi yéu cau qua thu dién tir hodc thiét bi s.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai tr, cip nhat thong tin dang ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phép - ho tich in Trich luc khai tr, trinh Lanh dao ij ban
nhan dan cip x4 ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thire thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai tir truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién ndp h so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
gui qua hé théng buu chinh hodc nop hd so truc tuyén tai Céng dich vu cong quéc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai dang ky khai ttr theo mau (néu ndp hd so theo hinh thire tryc tiép
hodc giri hd so qua hé thong buu chinh);

- Mau h tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo huéng dan trén Céng dich vu cong, néu ngudi yéu cau lua chon ndp
h6 so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky khai tir thyc hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tir hodc gidy to thay Gidy bao tir do co quan c6 tham quyén cap.
Truong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hoic co quan ding
ky ho tich di khai thac dugc dir lidu dién tir co ky sd ctia Gidy bao tir thi khong
phai nop ban gidy.
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- Gidy t0, tai liéu, chimg ctr do co quan, to chirc c¢6 tham quyén cap hodc xac
nhan hop 1¢ ching minh sy kién chét doi véi truong hop dang ky khai tir cho nguoi
chét da 1au, khong c6 Gidy béo tir hodc gidy td thay Gidy béo tir;

- Vin ban uy quyén (dugc ching thuc) theo quy dinh cia phap ludt trong
treong hop ty quyén thue hién viée ding ky khai tir. Trudng hop ngudi cé trach
nhiém dang ky khai tir iy quyén cho nguoi khac thuc hién viée dang ky khai tir ma
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vog, chéng, anh, chi, em rudt cua
ngudi iy quyén thi vin ban ay quyén khong phai ching thuec.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cian cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Truong hop gidy to tiy thin sie dung la: HY chiéu, Thé cin cuée, Can
cuéc cong dan, Gidy chitng nhdn can cuée ma co quan dang ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin s6 dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to co gia tri chirmg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duge khai thac tt CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cc gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan co quyén lya chon thyuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan déan cdp xa noi tiép nhan yéu cau co trach
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nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc ti€p: ‘ q

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao dugc chung thuc tu
ban chinh hodc ban sao dugc cip tir s6 goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng duge yéu cau nop ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho tich
nop thém gidy to& ma phap luat ho tich khéng quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé
cin cudc/can cude dién tir. Truong hop cac théng tin can khai thac khong co
trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu cau ding ky ho tich lwa chon nhén két qua tai
Trung tAm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp céac gidy to 13 thanh phan hd so theo quy dinh; Trudng hop ngudi yéu
cau ding ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so
theo quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hay bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén cua nudc ngoai cap, cong chimg hodc
x4c nhan dé st dung cho vi¢c dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 1anh su theo quy dinh ctia phép luat, trir trudng hop duoc mién theo diéu udc
qudc té ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bd
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Thoi han gidi quyét: Trong ngay tiép nhan ho so; trudng hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay 1am viéc tiép
theo. Trudong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chic

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dén cip x4 noi cu trii cudi cing cta ngudi chét thyc hién
viéc dang ky khai tir cho nguo1 nude ngoai hoac cong dan Viét Nam dinh cu &
nudc ngoai chét tai Viét Nam;

- Uy ban nhan dan cdp x3d noi nguoi d6 chét hodc noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
duoc noi cu tri cudi cung cua nguoi chét.

Co quan thuc hién tha tuc hanh chinh:

Cong chire tu phap — ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh); ban sao Trich lyc khai tir (trudong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tur Trich luc khai tir (Ban dién tir sé ty dong giri vé Kho quan 1y
dit liéu dién tir clia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai clia nguoi
yéu cau sau khi d3 hoan tat thu tuc ding ky khai tir tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1¢& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Trich luc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, mAu to khai:

- T& khai dang ky khai tir (néu ndp hd so theo hinh thire truc tiép hodc guri
hé so qua hé thong buu chinh );

- Mau ho tich dién tir tuong tac ding ky khai tir (néu nop hd so theo hinh
thirc trie tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong co

Can ctr phap ly:

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctia Bo trudong B Tu phap
quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan Iy nha nude ciia Bo Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu hd
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bé Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
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thong tin trong co s¢ dir liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

KAnh @iz (Do

Ho, chit dém, teN NEWOT YEU CAUS ....oooocoeeeeeeeeeeeeee oo eeee e
Ngay, thang, NAM STNN: ...co..ccoooo s
INOT CU LT B) s

Quan hé VOT NGUGT Q8 CHEE: ..o e oo
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:

HQ, Chillt A&, T8I ...
Ngay, thdng, NAM SINN: ..o
Giditinh: @ Dan toc: @i Qudc tich: @ oo
NOT CU T CUST CUNE: @) oottt

NGUYEN NNAN CREL: .ot eee ettt
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ... [ J
.......................................................................................................... CAp ngay ......thang .....nam ...
To1 cam doan nhiing ndi1 dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lam tai: .o ,ngay ... thang ........ nam........

Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong D
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Chu thich:
() Ghi 16 tén co quan dang ky khai tir.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khong cung
cap sd dinh danh c4 nhan/cin cudc cong dan/thé cin cudce; khong cung cip diy du
thong tin ngay, thdng, ndm sinh.

Trudng hop phai cung cap thong tin “Noi cu tr(” thi ghi theo noi ding ky
thuong tra; néu khong ¢ noi diang ky thuong tr thi ghi theo noi dang ky tam trd;
truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢
hién tai.

3 Ghi s dinh danh c4 nhan/cin cude cong dan/thé cin cudc/can cude dién tir
(vi du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021). Trudng hop khong c6 s dinh danh ca nhan/can cude cong dan/thé
cin cude/ can cudce dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

4 Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy td thay thé Gidy bao ti”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy td va gach cum tir
“Gidy bao t”; trudng hop khéng c6 thi muc nay dé tréng.

) Pé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Théng tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugce khai tu.

IL. Théng tin vé ngudi dwoc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (co cha thich: néu chua x4c dinh dugc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy td thay thé gidy bao tir: sb, ngay, thang, ndm cép, co quan cép (tach
biét riéng cac truong thong tin sb, ngdy, thang, nim, co quan cip; c¢6 chi thich néu khong co
thi dé tréng);

(15) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phép ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tur tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nam) hoan tat viec
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cé nhan/dia chi thu dién
ta/thiét bi sd/dién thoai cua nguoi yéu cau sau khi di hoan tat thu tuc dang ky khai tu tai co

quan dang ky ho tich.
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17. Thu tuc dang Ky lai khai tir

Trinh ty thywe hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau ding ky lai khai
tir ndp hd so dang ky lai khai tir tai Trung tim Phuc vu hanh chinh cong c¢6 tham
quyén; nop 1¢ phi néu thudc trudng hop phai nop 16 phi dang ky lai khai tir; nop
phi cép ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky lai
khai tir truy cap Cong dich vu céng qudc gia, xac thuc ngudi ding theo hudng
dan, dang nhap vao hé théng, lua chon ny ban nhan dan cép Xa cO thAm quyén.

Nguoi yéu cau ding ky lai khai tir truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky lai khai tir (cung cdp trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1¢ ctia hd so.

(i) Trudong hop hd so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tr hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phép - ho tich xur 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong cép tinh, can bo tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 thim quyén xur 1y.

(ii) Truong hop hd so chwa day di, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 16 loai gidy td, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai bude (i);

(iii) Néu ngudi yéu cau ding ky lai khai tir khéng bo sung, hoan thién
dugc ho so thi bao cdo Lanh dao Trung tim Phuc vu hanh chinh cong ¢ van
ban tir chéi giai quyét yéu cau dang ky lai khai tu.

- Cong chtrc tur phéap - ho tich thAm tra ho so (thim tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hd so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - ho
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay thong tin khai tir ¢y du va phu hop, ho so day du, hop 18, ding
quy dinh, trudng hop tiép nhan ho so diang ky lai khai tir theo hinh thirc tryc tiép,
thi cong chirc tu phap - ho tich thuc hién ghi vao So dang ky khai tur, cap nhat
thong tin dang ky lai khai tir trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

Truong hop tiép nhan hd so dang ky lai khai tir theo hinh thirc tryc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich lyc khai tir dién tir v6i thong
tin dﬁy da cho nguot yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc khai tir dién ttr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai tir, cAp nhat thong tin dang ky lai khai tir trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chure tu phap - ho tich in Trich luc khai tur, trinh Lanh dao Uy ban
nhan dan cip xa ky, chuyén t6i Trung tim Phuc vu hanh chinh cong dé tra két qua
cho ngudi yéu cau.

Cach thire thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai tir truc tiép thyc hién hodc oy quyén cho
nguoi khac thuc hién viéc dang ky lai khai tir tai Trung tam Phuc vu hanh chinh
cong hodc gli hd so qua hé théng buu chinh hodic ndp hd so truc tuyén tai Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- T khai dang ky lai khai tir theo mau (néu nguoi yéu cau lua chon nop hod
so theo hinh thirc tric tiép hodc giri hd so qua hé théng buu chinh);

- Mau hd tich dién tir twong tac ding ky lai khai tir, trong d6 c6 cam doan
cac thong tin cung cip 1a ding sy that, khong con ban chinh Gidy ching
tt/Trich lyc khai tir, d3 nop du cac gidy to hién co6 va chiu hoan toan trach
nhiém truéc phap luat vé ndi dung cam doan ciia minh (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu cong néu ngudi yéu cau lya chon
ndp ho so theo hinh thire truc tuyén).

- Nguoi yéu cau dang ky lai khai tr thuc hi¢n viéc n(f)p/xuét trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chtng tir trudc day dugce cap hop 16. Néu khong co ban
sao Gidy chimg tir trudc ddy dugc cap hop 1& thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung ching minh sy kién chét.
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- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thuc hién viéc dang ky lai khai tr. Truong hop ngudi duge Gy quyén 13
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban oy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan ding ky
hd tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich ¢é thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Truong hop giri ho so qua hé théng buu chinh thi phai gi kém theo
ban sao c6 ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cic thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cép tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngdy 1am viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.
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Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x4, noi da
dang ky khai tu trudc day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (trudng hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich lyc khai tir (Ban dién tir s& tu dong giri vé Kho quan
Iy dir liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky lai khai tir tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cAp ban sao Trich luc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu t& khai:

+ To khai ding ky lai khai ttr (néu ndp ho so theo hinh thire truc tiép hodc
giri hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tic dang ky lai khai tir (néu ndp hd so theo
hinh thtrc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh:

Viéc khai tir 3 dugc ding ky tai co quan c6 thAm quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy ching tir déu
bi mét.

Can cir phap ly:

- Luat HO tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung mot sd didu cia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khéu, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cia Bo Tu phap;
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- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat HO tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bd Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phul quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh hudng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé tryc thuoc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh @i Do

Ho, chit dém, teN NEUOT YEU CAUL .....ooocceoeeeseeeseeeee oo eees s
Ngay, thang, NAM SINN: ..ot
INOT CU LT B) Lo

QuAN h& VOT NEUTT A8 CHEE: oo eeee s eere e oo
Pé nghi co quan ding Ky lai khai tir cho nguwoi c6 tén dwéi day:

HOQ, Chil A€, T€I12 ..o
Ngay, thang, NAM SINN ..o

Giditinh: @ Dan toc: @, Qudc tich: @
NOT CU T CUGT CUNE: @) .o eee et ere s ere st

Pa chét vao 10C: oo gio phut, ngay ... thang ............ nam ................
INOT CREL: oottt ettt

ba dang ky khai tirtai: © ... ngay .......... thang .......... nam ...............
Gidy chung tir/Trich luc khai tirs6: ©..........ooooooovoiiie) ,quyen sd: © .
To1 cam doan nhiing nd1 dung khai trén day la dung sy that va chiu trach nhi¢ém trude phap
luat vé& cam doan cua minh.

Lamtai: ... , NEAY ........... thang ......... nam ............

Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cap ban sao: C6 |:|, Khong |:|
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Chu thich:

(M Ghi 16 tén co quan dang ky lai khai tur.

() Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chwa c6/khong cung C‘é(lp s6
dinh danh c4 nhan/can cudc cong dan/thé can cude/can cudce dién tur; khong cung cap day du
thong tin ngay, thang, nam sinh.

’ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tru;
ncu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop khong céd
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3) Ghi s dinh daph ca nhan/can cude cong dan/thé can cude/can guc’rc dién tﬁrl (vi du:
Can cudc cong dan so 025188001019 do Cuc Céanh sit QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng co sO dinh danh ca nha}mcén cudc cong dan/thé can
cuoc/can cude dién tir thi ghi gidy to hop 1€ thay thé (hd chiéu...).

@ Trudng hop chua xac dinh duoc thi dé trong.

() Ghi rd tén co quan da dang ky khai tir truede day.

(6 Chi khai trong trudng hop biét r3.

(P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Thong tin vé ngwoi yéu ciu ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi dugce khai tu.

II. Thong tin vé ngudi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 cha thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tur trudc day;

(15) Gidy chimg tir/Trich luc khai tir (s, quyén sd, ngay, thang, nim ding ky);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cip 1a ding sy that, khong con ban chinh Gidy
chung ti/Trich luc khai tir, da ndp du cac giéy td hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ban dién tr s€ ty dong gui vé Kho quan 1y dir li€u cua cd nhan/dia chi thu di¢n tu/thiét bi
so/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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18. Thi tuc diing ky lai khai tir c6 yéu té nuwée ngoai

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky lai khai
tir ndp ho so dang ky lai khai tir tai Trung tdm phuc vu hanh chinh cong c6 tham
quyén ndp 1& phi néu thudc trudng hop phai ndp 18 phi dang ky lai khai tir; ndp phi
cap ban sao Trich luc khai ttr néu c6 yéu cau cip ban sao Trich luc khai ti.

- Néu lya chon hinh thtrc nop ho so truc tuyén, nguoi yéu cu dang ky lai
khai tir truy cap Cong dich vu cong qudc gia , xac thuc ngudi dung theo hudng
dan, ding nhap vao hé théng, lwra chon Uy ban nhan dan cép xa cO thAm quyén.

Nguoi yéu cau dang ky lai khai tir truc tuyén cung cip thong tin theo mau
ho tich dién tir twong tac thuc hién ding ky lai khai tir (cung cép trén Cong dich
vu cong), dinh kém ban chyp hoidc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Trudng hop ho so ddy du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén hod so dé cong chirc tu phap - ho tich xt 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vy hanh chinh cong cép tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cip xi c6 tham quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Néu nguoi yéu cau ding ky lai khai tir khong bod sung, hoan thién
duoc hod so thi bdo céo Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van
ban tir chéi giai quyét yéu cau dang ky lai khai tur.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so téi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
— thuce hién lai budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1é, dung quy dinh, trudng hop tiép nhan ho so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chirc tu phéap - ho tich thyc
hién ghi vao S6 dang ky khai tir, cap nhat thong tin ding ky lai khai tir trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan hé so dang ky lai khai tir theo hinh thirc tryc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir v6i thong
tin day du cho nguoi yéu ciu qua thu dién ttr hodc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Trich luc khai tr dién tir va xac nhan (téi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di théng nhat, day di hoic khong
c6 phan hoi sau thoi han mét ngay thi cong chire tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai tir, cAp nhat thong tin ding ky lai khai tir trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén t6i Trung tim Phyc vy hanh chinh cong dé tra két qua
cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai tir truc tiép thuc hién hodc oy quyén cho
nguoi khac thuc hién viéc dang ky lai khai tir tai Trung tam Phuc vu hanh chinh
cong, gui qua h¢ théng buu chinh hoac ndp hd so truc tuyén tai Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- To khai ding ky lai khai tir theo mau (néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac thuc hién ding ky lai khai tir, trong d6 co
cam doan cac thong tin cung cap 1a dung su that, khong con ban chinh Gidy
chtng ti/Trich luc khai tir, d3 ndp du cac gidy to hién co va chiju hoan toan
trach nhiém truéc phap luat vé ndi dung cam doan ctia minh (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén).

- Nguoi yéu cau dang ky lai khai tr thuc hién viéc ndp/xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tir trudc day dugce cap hop 16. Néu khong co ban
sao Gidy chimg tir trudc ddy duoc cap hop 1é thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.



https://dichvucong.gov.vn

200

- Vin ban uy quyén theo quy dinh cta phap luit trong truong hop uy
quyén thuc hién dang ky lai khai tir. Trudng hop nguoi dugc y quyén la ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban
iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudce cong dan/Thé cin cudce/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan ding ky
hd tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich ¢é thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Truong hop giri ho so qua hé théng buu chinh thi phai gi kém theo
ban sao c6 ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cic thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cép tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai tién hanh xac
minh thi thoi han khong qua 10 ngay lam viéc.
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Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cdp x3 noi dang ky khai tir cho ngudi nude ngoai, cong
dan Viét Nam dinh cu tai nudc ngoai trudc day thuc hién viéc dang ky lai khai tir;

- Trudng hop viéc ding ky khai tir trude day thuc hién tai Uy ban nhan
dan cap tinh hodc S Tu phap thi Uy ban nhan dan cap xa noi cu tra cua ngudi
yéu cau thuc hién; néu nguoi yéu cu khong cu tri tai Viét Nam thi Uy ban
nhan dan cap xi noi c6 tru s¢ hién nay cua S& Tu phép thuc hién ding ky lai
khai tar.

- Trudng hop viée khai tir trude ddy duoc dang ky tai UBND cép huyén
thi viéc ding ky lai khai tir do Uy ban nhan dan cdp x4 noi cu trdi cia ngudi
yéu cau thyc hién. Trudng hop ngudi yéu cau cu tri & nudce ngoai thi Uy ban
nhan dan cap xi noi cu tra trude day co tham quyén giai quyét.

Trudng hop nguoi yéu cau khong co noi cu tra tai Viét Nam thi S¢ Tu
phép c6 trach nhiém tiép nhan yéu ciu hodc phan anh cua ngudi dan. Trong
thoi han 02 ngay 1am viéc ké tir ngay tiép nhan, S& Tu phap béo cdo Chu tich
Uy ban nhan dan cap tinh hodc theo uy quyén cua Chiu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi co yéu cau. S& Tu phap c6 trach nhiém thong bao va hudng
dan ngudi cd yéu cau ndp hod so dén Uy ban nhan dan cap xi c6 tham quyén.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap x3 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thue hién thi tuc hanh chinh:

- Trich luc khai tr (ban chinh), ban sao Trich luc khai tir (trudng hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tr Trich luc khai tir (Ban dién tir s€ tu dong guri vé Kho quan
ly dir liéu cua ca nhan/dia chi thu dién tu/thiét bi sé/dién thoai cta nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

M4iu don, mau to khai:

+ To khai dang ky lai khai tir (néu ndp hd so theo hinh thire truc tiép hodc
giri hd so qua hé théng buu chinh);
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+ Mau ho tich dién tir tvong tac thuc hién ding ky lai khai tir (néu ndp hd
so theo hinh thuc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh:

Vi¢e khai tir cia cong dan Viét Nam dinh cu ¢ nudc ngoai hoac cua nguoi
nudc ngoai da dang ky tai co quan c6 tham quyén ciia Viét Nam trudc ngiy
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mét.

Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam trt giéy khi thyuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phwong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
50 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phép stra doi, bd sung mot sb6 nodi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 qudc tich va mau gidy to vé qubc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
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diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gé)c Viét Nam, 1€ phi qué)c tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B trudng Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 noi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Ho, chit d8m, t&n NEWOT YU CAU ..o
Ngay, thang, NAM SINN: ..o
INOT CU T ) s

QuAN h& VOT NEUOT A8 CHEE: ..o ees et eere e
Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén duéi day:

HOQ, Chil A€M, T€I12 ..o
Ngay, thang, NAM SINN: ..o

Giditinh: @ Dan toc: @, Qube tich: @
NOT CU T CUGT CUNE: @) e eees et ere st

Pa chét vao 10C: ..o gio phut, ngay ............ thang ........... nam ................
INOT CREE: oottt

ba dang ky khai tirtai: © ... ngay .......... thang .......... nam ...
Gidy chung tir/Trich Iuc khai tirsd: ©..........ooooooviiiiiie) ,quyen sd: ©
To1 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhiém trudc phap
lut vé cam doan cta minh.

Nguwoi yéu cau

(Ky, ghi 18 ho, chit dém, tén)




206

Chu thich:

(M Ghi 16 tén co quan dang ky lai khai tur.

() Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chwa c6/khong cung C‘é(lp s6
dinh danh c4 nhan/can cudc cong dan/thé can cude/can cudce dién tur; khong cung cap day du
thong tin ngay, thang, nam sinh.

’ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tru;
ncu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop khong céd
noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3) Ghi s dinh daph ca nhan/can cude cong dan/thé can cude/can guc’rc dién tﬁrl (vi du:
Can cudc cong dan so 025188001019 do Cuc Céanh sit QLHC vé TTXH cap ngay
20/11/2021). Truong hop khéng co sO dinh danh ca nha}mcén cudc cong dan/thé can
cuoc/can cude dién tir thi ghi gidy to hop 1€ thay thé (hd chiéu...).

@ Trudng hop chua xac dinh duoc thi dé trong.

() Ghi rd tén co quan da dang ky khai tir truede day.

(6 Chi khai trong trudng hop biét r3.

(P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s luong.



207

NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Thong tin vé ngwoi yéu ciu ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé véi nguoi dugce khai tu.

II. Thong tin vé ngudi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) S6 dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 cha thich: néu chua xac dinh dugc/chua rd thi dé trong).
I11. Théng tin vé viéc diing ky khai tir trudc day

(14) Noi dang ky khai tur trudc day;

(15) Gidy chimg tir/Trich luc khai tir (s, quyén sd, ngay, thang, nim ding ky);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(17) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cip 1a ding sy that, khong con ban chinh Gidy
chung ti/Trich luc khai tir, da ndp du cac giéy td hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé ndi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ban dién tr s€ ty dong gui vé Kho quan 1y dir li€u cua cd nhan/dia chi thu di¢n tu/thiét bi
so/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc dang ky lai khai tir tai co quan
dang ky ho tich.
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19. Thu tuc dang ky giam ho

Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hd so tryc tiép, ngudi yéu cau dang ky giam
h6 nop hd so ding ky giam ho tai Trung tdm Phuc vu hanh chinh c6ng c6 thAm
quyén; ndp 18 phi néu thudc truong hop phai ndp 1& phi ding ky gidm hd; nop
phi cip ban sao Trich luc dang ky giam ho néu cd yéu cau cip ban sao Trich luc
dang ky giam ho.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
giam ho truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo hudng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip x3 c6 thim quyén.

Nguoi yéu cau ding ky giam ho truc tuyén cung cip thong tin theo miu
ho tich dién tir twong tac ding ky giam ho (cung cép trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tor hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), ddng
thdi chuyén ho so dé cong chirc tu phap - ho tich xu 1y; truong hop tiép nhan hd
so tai Trung tam Phuc vu hanh chinh cong cép tinh, can bo tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 thim quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Truong hop ngudi yéu cau dang ky giam ho khong bd sung, hoan
thién duge ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 théng bao tir chdi giai quyét yéu cau dang ky giam ho.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so t¢i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay yéu cau ding ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hd so dang ky
giam ho theo hinh thirc truc tiép, thi cong chtrc tu phép - ho tich thuc hién ghi vao
S6 dang ky giam h, cap nhat thong tin ding ky giam ho trén Phan mém dang ky,
quan Iy ho tich dién tr dung chung.

Truong hop tiép nhan hd so ding ky gidm ho theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu miu Trich luc ding ky giam ho dién tir vi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Trich luc dang ky giam hd dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky gidm ho, cap nhat thong tin ding ky giam ho trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chtrc tu phap - hd tich in Trich luc dang ky gidm hg, trinh Lanh dao
Uy ban nhan dén cép xa ky, chuyén Trung tim Phuc vu hanh chinh cong tra két
qué cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hi¢n ndp hd so truc tiép tai Trung tdm Phuyc vu hanh chinh cong,
gtri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- To khai dang ky giam ho theo mau (néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc tryc tiép hodc giri hd so qua hé théng buu chinh hodc gui hd so qua
hé thong buu chinh);

- MAu hd tich dién tir twong tic ding ky giam ho (do ngudi yéu cu cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon
ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky giam hd thuc hién viéc n(f)p/xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vian ban cir ngudi giam ho theo quy dinh cua Bo luat Dan su ddi véi
truong hop dang ky gidm ho cu.
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- Gidy to chimg minh diéu kién giam ho duong nhién theo quy dinh cta
Bo luat Dan su ddi voi truong hop diang ky giam ho dwong nhién. Truong hop
c¢6 nhiéu ngudi cung du diéu kién lam giam ho duong nhién thi nop thém vin
ban thoa thuén vé viéc cir mot nguoi lam gidm hé duong nhién.

- Vin ban iy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky giam ho. Truong hop ngudi duoc Gy quyén 1a
ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia nguoi uy quyén thi van
ban Gy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan cd tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc truc tiép tai co quan ding ky
hd tich.

Truong hop gidy to tuy than sir dung la: H chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
déi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi nguoi cé yéu cdu ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cic thong tin cd nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to co gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan din cdp xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xi noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duogc cip tir s6 gdc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién ttr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu cau dang ky giam ho khong cung cap duogc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chita, 1am
gia thi co quan dang ky ho tich ¢6 tham quyén hiy bo két qua diang ky giam ho.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan thyuce hién thu tuc hanh chinh:

Uy ban nhan dan cép x4 noi cu tra cua ngudi duge giam ho hodc nguoi
giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thii tuc hanh chinh:

- Trich luc dang ky gidm ho (ban chinh), ban sao Trich luc ddng ky gidm
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban di¢n tu Trich luc dang ky gidm ho (Ban dién tir sé ty dong gui vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi thu dién tir/thiét bi sé/dién thoai
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clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co quan ding
ky ho tich).

Phi, 1 phi: Mién 1¢ phi.

- Phi c4p ban sao Trich lyc ding ky giam ho (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, méu to khai:

+ Td khai ddng ky giam ho (néu ndp hod so theo hinh thire truc tiép hodc g
hd so qua h¢ théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky giam ho (néu ndp ho so theo hinh
thirc truc tuyén).

Yéu céu, diéu Kién thwe hién thii tuc hanh chinh: Khong c6

Can cuw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua céac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét méot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phéap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit li€u ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

KAnh @U: (Dot

Ho, chit dém, teN NEUOT YEU CAUL .....oooccooeeeseeeseeseeeeeeeeseeees oo eere s
Ngay, thAng, NAM STNN: ..ot
INOT CU T @) s

Pé nghi co quan ding Ky viéc giam hd giira:

Nguwoi giam ho:

HO, CITE G@IM, T8I ..o
Ngay, thang, NAM SINN: ....co...coooi s
Gi6i tinh:@ . Dan tdc: @, Qubc tich: @ oo

Nguwoi duge giam h:

HO, ChUt Q@M tEI: ...
Ngay, thang, NAM STNN: ....co..ccoooo s
Giditinh: @, Dan toc: @, Qudc tich: @ oo
INOT CU ETTE @) oo

T6i cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.
Lam tai: ................. ,ngay ....thang ... nam ...

Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong D
SO lugng:...ban s
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Chu thich:
(1 Ghi 10 tén co quan dang ky giam hd.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung
cap s6 dinh danh c4 nhin/cin cude cong dan/thé cin cudce/can cude dién tir.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tra; néu khong c6 noi ding ky thuong tri thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh ca nhan/cin cudc cong dan/thé cin cudce/can cude dién tir/sd
Gidy khai sinh (d6i v&i tré em)

Vi du: - Can cude cong dan $6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sé dinh danh c4 nhan/cian cudc cong dan/thé cin cude thi ghi

gidy t& hop 16 thay thé (ho chiéu...).

@ Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ
I. Thong tin vé ngwdi yéu ciu ding ky giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tra/noi dang sinh séng).

IL. Théng tin vé ngudi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cuéc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

I11. Théng tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cudc dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(21) Ly do dang ky giam hg;

(22) Bé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau: ...
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o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phép ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d3 dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cap thong tin; ngudi yéu ciu trudc d6 da dang nhap vao hé thdng, thyc hién xac thuc
dién tir theo quy dinh.
Ban dién tr s& tu dong giri vé Kho quan ly dit liéu dién tir ctia c4 nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co
quan dang ky ho tich.
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20. Thi tuc ding ky giam hd cé yéu té nuwéc ngoai

Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hd so tryc tiép, ngudi yéu cau dang ky giam
h6 nop hd so ding ky giam ho tai Trung tdm Phuc vu hanh chinh c6ng c6 thAm
quyén; ndp 18 phi néu thudc truong hop phai ndp 1& phi ding ky gidm hd; nop
phi cip ban sao Trich luc dang ky giam ho néu cd yéu cau cip ban sao Trich luc
dang ky giam ho.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
giam ho truy cap Cong dich vu céng qudc gia , xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip x3 c6 thim quyén.

Nguoi yéu cau ding ky giam ho truc tuyén cung cip thong tin theo miu
ho tich dién tir twong tac ding ky giam ho (cung cép trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tor hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén);
chuyén hd so dé cong chtrc tu phap - ho tich xtr 1y; truong hop tiép nhan ho so
tai Trung tAm Phuc vu hanh chinh cong cép tinh, can bd tiép nhan ho so Chuyén
hd so dén Uy ban nhan dan cip x3 c6 thim quyén xt 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Truong hop ngudi yéu cau dang ky giam ho khong bd sung, hoan
thién duge ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 théng bao tir chdi giai quyét yéu cau dang ky giam ho.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so t¢i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay yéu cau ding ky giam ho du diéu kién theo quy dinh phap
luat, hd so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan hd so dang ky
giam ho theo hinh thirc truc tiép, thi cong chtrc tu phép - ho tich thuc hién ghi vao
S6 dang ky giam h, cap nhat thong tin ding ky giam ho trén Phan mém dang ky,
quan Iy ho tich dién tr dung chung.

Truong hop tiép nhan hd so ding ky gidm ho theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu miu Trich luc ding ky giam ho dién tir vi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Trich luc dang ky giam hd dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky gidm ho, cap nhat thong tin ding ky giam ho trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chtrc tu phap - hd tich in Trich luc dang ky gidm hg, trinh Lanh dao
Uy ban nhan dén cép xa ky, chuyén Trung tim Phuc vu hanh chinh cong tra két
qué cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hi¢n ndp hd so truc tiép tai Trung tdm Phuyc vu hanh chinh cong,
gtri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- To khai dang ky giam ho theo mau (néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- MAu ho tich dién tir tvong tac dang ky giam ho (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu céng néu ngudi yéu cau lya chon
nop hd so theo hinh thie truc tuyén);

- Nguoi yéu cau dang ky giam ho thue hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vian ban cir ngudi giam ho theo quy dinh cua Bo luat Dan su ddi véi
truong hop dang ky giam ho ctr; gidy to chimg minh diéu kién giam ho duong
nhién theo quy dinh ctia B¢ luat Dan sy d6i voi truong hop diang ky giam ho
duong nhién; truong hop c6 nhiéu ngudi cing du diéu kién 1am giam ho duong
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nhién thi ndp thém van ban théa thuan vé viéc clr mot nguoi lam gidam ho
duong nhién;

- Vén ban uy quyén (dugc chung thuc) theo quy dinh cta phép luit trong
truong hop ty quyén thuc hién dang ky giam ho. Truong hop ngudi dugc uy
quyén 12 6ng, ba, cha me, con, vg, chong, anh, chi, em rudt ctia nguoi ty quyén
thi van ban tiy quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cuée ma co quan dang ky hé tich cé thé
doi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy t0 o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri da duge khai thac tt CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thire
true tiép) hodc tai 1én (theo hinh thtrc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao ¢ chimg thuc cc gidy to phai xuét trinh néu trén.

*Luuy

- Ca nhan co quyén lya chon thyuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cd nhan duge xéac dinh theo
quy dinh cta phap luat vé cu tra. Trudng hop ¢4 nhan lya chon thuc hién thu tuc
hanh chinh vé hd tich khong phai tai Uy ban nhan dan cép xa noi thuong tra
hodc noi tam tra thi Uy ban nhan din cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi yéu cau ding ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Trudong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich ¢ thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan cé thAm quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc d6i voi viée ding ky gidm ho ct,
03 ngay lam viéc ddi véi viéc dang ky giam ho dwong nhién.

Poi twong thwe hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cip xi noi cu tra ciia nguoi duge giam hd hodc nguoi
giam ho thyc hién dang ky giam ho gitra cong dan Viét Nam va ngudi nudc ngoai
cung cu tra tai Viét Nam.
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Co quan thyc hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky gidm ho (ban chinh), ban sao Trich luc dang ky giam
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién to Trich luc dang ky giam hd (Ban di¢én tr s€ tu dong gui vé
Kho quén 1y dix liéu dién tir ca ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co quan ding
ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich lyc ding ky giam ho (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, mAu to khai:

+ T& khai ddng ky giam hd (néu ndp hod so theo hinh thire tric tiép hodc gui
hé so qua hé thdng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky giam ho (néu ndp ho so theo hinh
thirc truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Viéc giam h¢ gifra cong dan Viét Nam va nguoi nude ngoai cung cu tra
tai Viét Nam.

- C4 nhan c6 du cac diéu kién sau day c6 thé lam ngudi giam ho:

+ C6 nang lyc hanh vi dan su day du.

+ Co tu cach dao dirc tot va cac diéu kién can thiét dé thyc hién quyén,
nghia vu cia nguoi giam ho.

+ Khong phai 1a nguoi dang bi truy ctru trach nhi€ém hinh sy hoac nguoi
bi két 4n nhung chua dugc xo4 an tich vé mot trong cac toi cd y xam pham tinh
mang, stc khée, danh du, nhan phé\m, tai san cuia nguo1 khac.

+ Khong phai 1a nguoi bi Toa an tuyén bd han ché quyén dbi véi con
chua thanh nién.

- Phap nhan c6 di cac diéu kién sau dy c6 thé lam nguoi giam ho:

+ C6 nang luc phép luat dan sy phu hop véi viée gidm ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia nguo1 giam ho.

Can ctr phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua céac nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua cac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngiy 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;
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- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ
KANh @O0z D)o

Ho, chit dém, teN NEUOT VAU CAUS ....ooooceeoeeeeeeeeees oo sere e
Ngay, thang, NAM STNN: ...
INOT CU T @) s

Pé nghi co quan diing Ky viéc giam ho giira:
Nguwoi giam ho:

HO, CIhUE EIM, TEI: ..ottt es e
Ngay, thang, NAM STNN: ..o
Gi6i tinh:@ . DAn tdC: @, Qudc tich: @ .
INOT CU LT @) e s oo e s eaeee e ee s eee e e eseeeeseee
GHAY 1O 1Y ThANT ) eeee oo ees et

Nguwoi duge giam hg:

HO, CIhUE GEIM, TEIN: ..ottt
Ngay, thang, NAM SINN: ..o
Gidgitinh: @, Dan toc: @i, Qudc tich: @ oo
INOT CU TUL @) oo ee oo

Ly do dAng KY GIAM IQ: ..o
T61i cam doan nhing n6i dung khai trén déay la ding sy that va chiu trach nhiém trude phap
luat vé cam doan ciia minh.

Lam tai: ............., ngay............ thang ........... 101000 SR

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao®: Co D, Khong D

Sé luong: AN
Chu thich:
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() Ghi 6 tén co quan dang ky giam ho.

() Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tu.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi ding ky thuong
tra; néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

, 3 Ghi s6 dinh danh c& nhan/can cudc cong dén/thé cdn cude/can cude dién ti/sd
Giay khai sinh (doi véi tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip

ngay 20/11/2021.
- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cdp ngay
15/11/2014.
~ Truong hop khong co sé dinh danh c4 nhan/can cudc cong dan/thé can cudce thi ghi
gidy to hop 1€ thay the (hd chiéu...).
4 Pé nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 sb luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

II. Théong tin vé ngudi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gi6i tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh cé nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

I11. Théng tin vé ngudi dwge giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to tiry than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cian cudc dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(21) Ly do dang ky giam hg;
(22) Bé nghi cip ban sao:

o Co
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S6 luong ban sao yéu cau: ...
0 Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duogc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Ban dién tur sé tu dong gui vé Kho quan ly dir liéu dién tir ciia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cu sau khi di hoan tat thu tuc dang ky giam ho tai co
quan dang ky hd tich.
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21. Thii tuc ding ky cham dit giam h

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky chdm
dut gidm ho nop hod so ding ky chdm dat giam ho tai Trung tdm Phuc vy hanh
chinh céng c6 tham quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 18 phi ding
ky cham dut giam ho; nop phi cip ban sao Trich luc ding ky chdm dit giam ho
néu c6 yéu cau cap ban sao Trich luc ding ky chim dat gidam ho.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
cham dut gidm ho truy cap Cong dich vu cong qubc gia, xac thuc nguoi dung
theo hudng dan, ding nhap vao hé thng, lya chon Uy ban nhan dan cip xa cd
thAm quyén.

Nguoi yéu cau dang ky chdm dit giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac dang ky chdm dut giam ho (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai li€u
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1& ctia hd so.

(i) Trudong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phép - ho tich xur 1y; truong hop tiép nhan hod
so tai Trung tim Phuc vu hanh chinh cong cép tinh, can b tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 tham quyén xur 1y.

(ii) Truong hop hd so chwa day di, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 1o loai gidy td, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai budc (1);

(iii) Truong hop nguoi yéu cau dang ky cham dat giam ho khéng bd
sung, hoan thién dugc hd so thi can bod tiép nhan ho so béo céo Lanh dao Trung
tam Phuc vy hanh chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky
cham dut giam ho.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguot yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky chdm dut giam hd theo hinh thire truc tiép, thi cong chure tu phap - ho tich
thye hién ghi vao S6 dang ky chdm dit giam ho, cap nhat thong tin ding ky chAm
dirt giam ho trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky cham dit giam ho theo hinh thirc truc
tuyén, cong chire tu phap - ho tich giri lai biéu mau Trich luc ding ky cham dat
giam ho dién tir voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu miu Trich luc ding ky chim dit giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky cham dut giam ho, cap nhat thong tin dang ky chdm dat
giam ho trén Phan mém dang ky, quan 1y ho tich dién tir diing chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky cham dut giam ho, trinh
Lanh dao Uy ban nhan dan cép xa ky, chuyén Trung tim Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thyue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau ding ky cham dit giam ho truc tiép thuc hién hoic uy
quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tim Phuc vu hanh
chinh cong gui qua h¢ théng buu chinh hodc ndp hd so truc tuyén tai Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén ho so:

- To khai dang ky chim dat giam ho theo mau (néu ngudi yéu cau lira chon
ndp hd so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu hé tich dién tir twong tac dang ky cham dut giam ho (do ngudi yéu
cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau
lua chon ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau ding ky chdm dit giam ho thyc hién viéc ndp/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy to 1am cin ¢t chidm dut giam ho theo quy dinh cua B¢ luat Dan su.
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- Vin ban ty quyén theo quy dinh cua phdp luét trong truong hop uy
quyen thuc hién viéc dang ky chdm dut giam ho. Trudong hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, v¢, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban iy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan ding ky
hd tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich ¢é thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Truong hop giri ho so qua hé théng buu chinh thi phai gi kém theo
ban sao c6 ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
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chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cic thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cép tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau diang ky cham dut giam ho khong cung cap
duogc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua ding
ky cham dut gidm ho.

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhén.

Co quan thyc hién thi tuc hanh chinh: Uy ban nhéan dan cép x4 noi da
dang ky giam ho trudc day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:
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- Trich luc ding ky chim dut giam ho (ban chinh), ban sao Trich luc ding
ky chdm dat giam ho (trudng hop yéu cau cip ban sao Trich luc ding ky chim
dut giam ho).

- Ban dién tr Trich lyc ding ky cham dut giam ho (Ban dién tur s& tu
dong gtri vé Kho quan 1y dit liéu dién tir ctia c4 nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ciia ngudi yéu cdu sau khi dd hoan tat thu tuc dang ky chim duat
giam ho tai co quan dang ky ho tich).

Phi, 1 phi: Mién ¢ phi.

- Phi cép ban sao Trich luc ding ky cham dit giam ho (néu c¢6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo
Tai chinh.

Miu don, miu to khai:

+ T& khai dang ky chiam dit giam ho (néu ndp hd so theo hinh thirc truc
tiép hodc giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac ding ky chdm dut giam ho (néu ndp hod so
theo hinh thirc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh: Khong c6

Can cir phap ly:

- B§ luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cép trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sd dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cp va
phan cap trong linh vuc quan Iy nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguo1 gé)c Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

Ho, chir dém, tén NEWOT YEU CAUE.........ooovvieeeeeeeeeeeeee e
Ngay, thang, NAM SINN: ....ccciiiiiiiie e e e e e ebe e e eaaeeeas
INOT CU LT @) Lottt ettt b et et b e b e s ese b e s eseeseneeseseneesens

Pé nghi co quan ding ky chim dirt viéc giam ho giira:

Nguwoi giam ho:

| (T 010 e (<3 s VAR 1< o PR
Ngay, thdng, NAM SINN: .....c.cooiiiiiie e e e
Giditinh: @ ..o DAN tOC: @i Québc tich: @...............
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Nguwoi duwge giam ho:
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Gigitinh: @i, DAntdc: @i Qubc tich: @..............
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Pa dang Ky giam o tai @ ..o

ngay ....... thang ......... nam ......... SO. e QUYEN SO oo,

Ly do chAm dirt VIEC GIAM B2 .....o.vooeeeeieeeeeeeeeeeeeeeeeee e

To1 cam doan nhiing ndi dung khai trén day 1a dang sy that va chiu trach nhi€m trudc phap
luat vé cam doan cua minh.

Lam tai: oo , Ngay ....... thang ....... nam .......

Ngudi yéu cau
(Ky, ghi 10 ho, chir dé€m, tén)

Dé nghi cip ban sao®: Co |:|, Khong |:|
Sélwong:..ban
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Chu thich:

(D) Ghi rd tén co quan ding ky chim dit giam ho.

@ Chi ghi trong trudng hop ngudi yéu ciu ding ky ho tich chua co/khong cung
cap sb dinh danh ca nhan/cin cude cong dan/thé can cudc/can cude dién tir.

Tmc‘mg hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thudng
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hi¢n tai.

3 Ghi sb dinh danh ca nhan/cin cude cong dan/thé cin cudce/can cude dién ti/sd
Gidy khai sinh (d6i véi tré em)

Vi dy: - Can cudce cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s 01/2014, quyén s6 02 do UBND xi A, tinh B cép ngay
15/11/2014.

Truong hop khéng ¢ sb dinh danh ¢4 nhan/cin cude cong dan/thé cin cudc thi
ghi gidy to hop 18 thay thé (ho chiéu...).

“ Ghi 13 tén co quan ding ky giam ho trude day (sd, ngay thang nim dang ky).

) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ
I. Thong tin vé nguoi yéu ciu ding ky cham dit giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Théng tin vé nguoi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguwoi duwge giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quédc tich;

(18) Sb dinh danh ca nhan;

(19) Gidy to tiy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CC/Cin cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(21) Bang ky giam ho: sb, ngay, thang, nim dang ky, co quan ding ky;
(22) Ly do chdm dut giam ho;

(23) d¢ nghi cip ban sao:
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o Co

S6 luong ban sao yéu cau: ...

0 Khong

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thtc truc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc ding ky chim dut giam
ho tai co quan dang ky hd tich.
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22. Thii tuc ding ky chim dit giam hd c6 yéu té nuwée ngoai

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky chdm
dut gidm ho nop hod so ding ky chdm dat giam ho tai Trung tdm Phuc vy hanh
chinh céng c6 tham quyén; ndp 1¢ phi néu thudc trudng hop phai ndp 18 phi ding
ky cham dut giam ho; nop phi cip ban sao Trich luc ding ky chdm dit giam ho
néu c6 yéu cau cap ban sao Trich luc ding ky chim dat gidam ho.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
cham dat giam ho truy cap Cong dich vu cong qubc gia , xac thuc nguoi dung
theo hudng dan, ding nhap vao hé thng, lya chon Uy ban nhan dan cip xa cd
thAm quyén.

Nguoi yéu cau dang ky chdm dit giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir trong tac dang ky chdm dut giam ho (cung cip trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai li€u
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop 1& ctia hd so.

(i) Trudong hop hd so day du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén ho so dé cong chire tu phap - ho tich xu 1y;

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Trudng hop ngudi yéu cau ding ky cham dut giam ho khong bd
sung, hoan thién duoc hd so thi bao cdo Lanh dao Trung tdm Phuc vu hanh
chinh cong c6 thong bao tir chdi giai quyét yéu cau diang ky cham dat giam ho.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so téi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so
— thuce hién lai budc (i1) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky cham dut giam ho theo hinh thirc truc tiép, thi cong chic tur phéap - ho tich
thye hién ghi vao S6 ding ky cham dirt giam ho, cap nhat thong tin ding ky chim
dit giam ho trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky cham dit giam ho theo hinh thirc truc
tuyén, cong chirc tu phép - ho tich gt lai biéu mau Trich luc dang ky chim dut
giam ho dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky cham dut giam ho dién tr va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhdn thong tin di thdng nhat, day da hoic khong
c6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky chdm dut giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky cham dit giam ho, trinh
Lanh dao Uy ban nhan dan cap x3 ky, chuyén Trung tim Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky chdm dat giam ho truc tiép thuc hién hoidc uy
quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tim Phuc vu hanh
chinh cong, gui qua hé thdng buu chinh hoic ndp hd so truc tuyén tai Cong dich
vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai ding ky chidm dirt giam ho theo mau (néu ngudi yéu cau Iya chon
ndp hd so theo hinh thire truc tiép hodc guiri ho so qua hé thdng buu chinh);

- Mau hd tich dién tir twong tac dang ky chdm dut giam ho (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau
lya chon ndp hd so theo hinh thire truc tuyen),

- Ngudi yéu cau ding ky chdm dit giam ho thyc hién viéc ndp/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy t& 1am can ¢t cham dut giam ho theo quy dinh cta Bo luat Dan suy.

- Vin ban uy quyén (dugc ching thuc) theo quy dinh ciia phap ludt trong
truong hop Uy quyén thuc hién dang ky chdm dut giam ho. Truong hop ngudi
duoc uy quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em rut ciia nguoi uy
quyén thi vin ban Gy quyén khong phai chimg thuc.
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* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cudc/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
cic phuong thuc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cad nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tr (VnelD).
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Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cép ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cp tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Truong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 02 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 tham quyén quyét dinh:
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Uy ban nhan dan cip xa noi dd ding ky giam ho thuc hién dang ky chim
dut giam ho.

Co quan thyce hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich lyc dang ky chdm dirt giam ho (ban chinh), ban sao Trich luc dang
ky chdm dat gidm ho (trudng hop yéu cau cap ban sao Trich lyc ding ky cham
dat gidm ho).

- Ban dién tir Trich luc ding ky cham dut giam ho (Ban dién tir s& tu
dong guri vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién t/thiét bi
sd/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dut
giam ho tai co quan dang ky hd tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc dang ky cham dirt giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

MAu don, mAu to khai:

+ To khai dang ky chim dut giam hd (néu ndp hd so theo hinh thirc truc
tiép hodc giri hd so qua hé théng buru chinh );

+ Mau ho tich dién tir tuong tic dang ky cham dirt giam ho (néu ndp ho so
theo hinh thuc truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng co

Can ctr phap ly:

- BO luat Dan sy nam 2015;

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir lieu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khéu, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chirg thuc;
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- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nude cua Bd Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuoc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh @uri: (D oo

Ho, chit dém, tén NEUOT YEU CAUS.........oviveeieeeeeeeeee e
Ngay, thang, NAM SINN: ....c..oooiiiiiee e e e s reeenree s
INOT CU T @) Lottt ettt ettt ettt e et e et e et e st e b e s e b e s e s e s e s e s ensensens

Pé nghi co quan ding ky cham dirt viéc giam ho giira:

Ngudi giam ho:

HO, ChiT GEIM, T8N oo e e e e e e e e e e e e e e e e eeeeeeeaeeeeeaeeeeees
Ngay, thdng, NAM SINN:.......ccociiiiii e e e sae e saeesaseens
Giditinh: @.....coovviviiiiien DAn tOC: @i, Québc tich: @..............
INOT CU TTAP): ittt ettt sttt et e b e b e s e s e s e s essessessensensensensens

Nguwoi duwge giam ho:

HoO, ChIT Q&M T8N oot e e e e e e e e e e e e e e e e eeeeeeeaeeeeeaseeeeees
Ngay, thang, NAM SINN: ....c.ooociiiieee e e e seae e seaeesaneens
Gigitinh: @i, Dan tdc: @i Québc tich: @..............
INOT CU EIT B2 ettt ettt ettt e eae e ts e e easeneenseeneeneeeneens

Pa dang ky gidm ho tai @ ....ocooiiiiiiiiiccee e
ngay ....... thang ......... nam ......... SO. e QUYEN SO oo
Ly do cham dirt VIEC GIAM B2 .......o.oovovieeieeeeeeeeeeeeeeeeeeee e
T61 cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém trude phap

luat vé cam doan cua minh.
Lam tai: ..ooooveeeiiieeeieeeeieee , Ngay ...... thang ...... nam.......

Nguwoi yéu cau

Dé nghi cap ban sao®: Co D, Khong [] (Ky, ghi 16 ho, chir dém, tén)
S6 lwong:...ban
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Chu thich:

(D) Ghi 15 tén co quan dang ky chim dat giam ho.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chwa c6/khong cung
cap so dinh danh c& nhan/can cudc cong dan/thé can cudce/can cudce dign tir.

,Tru:c‘)’ng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thudng
tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh c4 nhin/cin cude cong dan/thé cin cude/cin cude dién ti/sd
Gidy khai sinh (d6i véi tré em)

Vi dy: - Can cudc cong dan $6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khong ¢ sé dinh danh ca nhan/cin cude cong dan/thé cin cude thi
ghi gidy to hop I¢ thay thé (ho chiéu,...).

4 Ghi 13 tén co quan ding ky giam ho trude ddy (s, ngay thang nam dang ky).

) Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY CHAM DUT GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky cham dit giam hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Théng tin vé nguoi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguoi dwge giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quéc tich;

(18) S6 dinh danh cé nhén;

(19) Gidy to iy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Cian cudc dién tir/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);
(21) Pang ky giam ho: sb, ngay, thang, nim ding ky, co quan ding ky;

(22) Ly do cham dirt giam ho;
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(23) dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

0 Khong

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phép luadt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d3 duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngdy, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau truge do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Ban dién tir s& tu dong guri vé Kho quan ly dir liéu dién tir ctia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cia nguoi yéu cau sau khi da hoan tat thi tuc dang ky cham dat giam
ho tai co quan dang ky ho tich.
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23. Thi tuc dang ky giam sat viéc giam ho

Trinh ty thywe hién:

- Néu Iyra chon hinh thirc ndp hé so truc tiép, ngudi yéu cau dang ky giam
sat viéc giam ho ndp hd so dang ky gidm sat vi¢c gidm hd tai Trung tdam Phuyc vu
hanh chinh cong noi cu tri cua nguoi duge gidm ho; ndp 1€ phi néu thuoc truong
hop phai ndp 1¢ phi dang ky gidm sat viéc giam ho; ndp phi cap ban sao Trich luc
dang ky giam sat viéc giam ho néu co yéu cau cap ban sao Trich luc dang ky giam
sat viéc giam ho.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky
giam sat viéc giam ho truy cdp Cong dich vu céng quéc gia, xac thuc ngudi
dung theo huéng din, ding nhap vao hé thong, lwa chon Uy ban nhan dan cap
xd ¢6 tham quyén.

Nguoi yéu cau ding ky gidm sat viéc giam ho truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tac ding ky giam sat viéc giam ho (cung cip
trén Céng dich vu cong), dinh kém ban chup hodc ban sao di¢n tir cac giéy to, tai
liéu theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén
hoic bang cach thirc khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& cia hd so.

(i) Truong hop hd so ddy di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phap - ho tich xt 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vy hanh chinh cong cép tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cip xi c6 tham quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Truong hop nguoi yéu cau ding ky gidm sat viéc giam ho khong bo
sung, hoan thién dugc hd so thi can bd tiép nhén hd so bdo céo Lanh dao Trung
tdm Phuc vu hanh chinh cong c6 théng bao tir chdi giai quyét yéu cau dang ky
gidm sat viéc gidam hg.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cdu ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chitc tu phap - ho tich giri théng béo vé tinh trang
hé so toi Trung tAm Phyc vu hanh chinh cong dé théng bao cho nguoi ndp ho so
— thuc hién lai budc (ii) hoac (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thdy yéu cau ding ky giam sat viéc giam ho du diéu kién theo quy
dinh phap luat, hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky giam ho theo hinh thirc trie tiép, thi cong chirc tu phép - ho tich thue hién
ghi vao S dang ky giam sat viéc giam hd, cap nhat thong tin ding ky giam sat viéc
giam ho trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan hd so ding ky giam sat viéc giam ho theo hinh thic
truc tuyén, cong chirc tu phap - ho tich guri lai biéu mau Trich luc dang ky giam
sat viéc giam ho dién tir voi thong tin ddy du cho nguoi yéu cau qua thu dién tur
hogc thiét bi sb.

Nguoi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky gidm sat viéc giam ho dién tir va xac
nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
¢ phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky giam sat viéc giam ho, cap nhat thong tin dang ky giam
sat viéc giam ho trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky giam sat viéc gidm ho,
trinh Lanh dao Uy ban nhan dan cp xa ky, chuyén Trung tim Phuc vu hanh chinh
cong tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thyuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau ding ky giam sat viéc giam ho truc tiép thyc hién hodc uy
quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tim Phuc vu hanh
chinh cong, gui qua h¢ théng buu chinh hodc ndp hd so truc tuyén tai Céng dich
vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- To khai dang ky giam sat viéc giam ho theo mau (néu nguoi yéu cau lua
chon ndp hd so theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- MAu ho tich dién tir tuong tac ding ky gidm sat viéc giam ho (do ngudi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu
cau lya chon nop hd so theo hinh thie truc tuyén);

- Nguoi yéu cau ding ky giam sat viée giam ho thuc hién viéc ndp/xuit
trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:
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* Gidy to phai nop:

- Vén ban la can ctr chiing minh viéc thoa thuan cu/chon nguoi giam sat
giam hg theo quy dinh cta B¢ luat Dan su.

- Vin ban oy quyén theo quy dinh cta phap luat trong trudng hop uy
quyen thuc hién vi¢c dang ky giam sat viéc giam ho. Truong hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban iy quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuGc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢co gié tri chirmg minh thong tin vé cu trG trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duogc cip tir s6 gdc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién ttr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 13 thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khéng qua 05 ngay lam viéc ké tir ngay
tiép nhan ho so.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.
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Co quan thwe hién thi tuc hanh chinh:Uy ban nhan dan cdp xi noi cu
tri ciia nguoi duge gidm ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thii tuc hanh chinh:

- Trich luc dang ky dang ky gidm sat viéc gidm ho (ban chinh), ban sao
Trich luc ding ky giam st viéc giam ho (trudng hop yéu cau cap ban sao Trich
luc dang ky gidm sat viéc giam ho).

- Ban dién tir Trich lyc dang ky giam sat viéc giam ho (Ban dién tr s€ tu
dong gtri vé Kho quan 1y dit liéu dién tir cta ca nhan/dia chi thu dién tu/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thi tuc dang ky gidm sat viée
giam hg tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo mtrc thu 18 phi do Hoi ddng nhan dan cip tinh quy dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky giam sat viéc giam ho (néu c6 yéu cau)
thye hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia
B¢ Tai chinh.

MAu don, mAu to khai:

- To khai dang ky giam sat viéc giam ho (néu ndp hd so theo hinh thirc truc
tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky giam st viéc giam ho (néu ndp hod
so theo hinh thirc truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Nguoi giam sat viéc
giam ho phai 1a nguodi ¢6 nang luc hanh vi dan sy ddy du néu 1a ca nhén, c6
nang lyc phap luat dan sy phu hop véi viéc giam sat néu 1a phap nhan; c6 diéu
kién can thiét dé thuc hién viéc giam sat.

Can cr phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
) sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;
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- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nude cua Bd Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1 ngudi gbe Viét Nam, 1& phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuoc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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Chu thich:

(*) Can cir nguoi giam sat viée giam ho 1 c4 nhan hay phap nhan, ngudi yéu cau
ghi thong tin vao muc tuong ung trong To khai.

(1) Ghi 0 tén co quan dang ky giam sat viéc giam ho.
() Ghi sb dinh danh c4 nhan/cin cude cong dan/thé cin cudce/can cude dién tir.

Vi du: Cin cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Truong hop khong c6 sé dinh danh c4 nhan/cin cude cong dan/thé cin cude/can
cudc dién tir thi ghi gidy to hop 1¢ thay thé (ho chiéu...).

3) Chi ghi trong trudong hop ngudi yéu cau ding ky ho tich chua co/khong cung
cap so dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi diang ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hi¢n tai.

) Ghi 0 tén co quan da dang ky viéc giam ho.

) Pé nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd so lugng
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HQ
I. Thong tin vé ngudi yéu cau ding ky giam sat viéc giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;
(3) Noi cu trt (noi thudng tra/noi tam tra/noi dang sinh séng);

(4) Gidy to tiy than: Loai gidy to sitr dung (CCCD/Thé cin cude/Can cude dién
t/Ho chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, ndm cip, co quan cip; ban chup
dinh kém.

II. Thong tin vé nguoi giam sat viéc giam ho
(5) Ho, chir dém, tén/Tén phap nhan;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, nam thanh 1ap phap nhan (tach bi¢t riéng 03 truong thong tin ngay,
thang, nam);

(7) Giéi tinh (khong khai dbi voi phap nhan);

(8) Dan toc (khong khai ddi v6i phap nhan);

(9) Quéc tich (khong khai d6i véi phap nhén);

(10) S6 dinh danh c4 nhan (khong khai d6i véi phap nhéan);

(11) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién
tir/Ho chiéu/Gidy to hop 18 thay thé); sb, ngay, thang, nim cip, co quan cp; ban chup
dinh kém/Gidy phép thanh 1ap phap nhan: Loai gidy to str dung; s6, ngay, thang, nim
cip, co quan cap; ban chup dinh kém;

(12) Noi cu tri (noi thudng tra/noi tam tra/noi dang sinh séng)/tru s& cua phap
nhan,;

(13) Ho, chir dém, tén nguoi dai dién phap nhan (khong khai ddi véi ca nhan);
(14) Chirc vu (khong khai ddi v6i ¢4 nhan);

(15) Gidy to tuy than cua ngudi dai dién: Loai gidy to st dung (CCCD/Thé cin
cudc/Can cude dién ta/HO chiéu/Gidy to hop 1€ thay thé€); so, ngay, thang, nam cap,
co quan cap; ban chup dinh kém (khong khai d6i véi cé nhan).

I11. Théng tin vé viéc giam h dwoc giam sat

(16) Pa dang ky giam ho tai: (co quan ding ky); ngay, thang, nim ding ky; s6,
quyén sd;

(17) No1 dung ding ky giadm sat vi¢c giam ho;
(18) D& nghi cap ban sao:
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[1Co

S6 lugng ban sao yéu cau: ...

[] Khong

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan c‘éc thong tin cung cap 1a dang su that va chiu hoan
toan trach nhiém trudce phap luat vé ndi dung cam doan cua minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang,
nam) hoan tat vi¢c cung cap thong tin; nguoi yéu cau trudc dé da dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai ctia ngudi

yéu cau sau khi da hoan tat thu tuc ding ky giam sat viéc giam ho tai co quan dang ky
ho tich.
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24. Thi tuc ding ky chidm dirt giam sat viéc giam hd

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu ciu dang ky
cham dut giam sat viéc giam ho nop ho so dang ky cham dirt gidm sat viéc giam
ho tai Trung tdm Phuc vu hanh chinh cong c6 tham quyén di dang ky giam sat
viéc giam ho; ndp 18 phi néu thudc trudng hop phai ndp 18 phi ding ky chim dat
giam sat viéc giam ho; nop phi cip ban sao Trich luc dang ky chidm dut giam st
viéc giam ho néu c6 yéu cau cap ban sao Trich luc ding ky chdm dut giam sat
viéc giam ho.

- Néu lwa chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau diang ky
cham dat giam sat viée giam ho truy cap Cong dich vu cong qudc gia , xac thuc
ngudi dung theo hudng dan, dang nhap vao hé théng, lua chon Uy ban nhan dan
cap xi c6 tham quyén.

Nguoi yéu cau ding ky cham duat giam sat viéc giam ho truc tuyén cung
cap thong tin theo mau ho tich dién tir tuong tac dang ky cham dat giam sat viée
giam ho (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning
thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phéap luat, hoan
tat viec nop ho so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cia hd so.

(i) Truong hop hd so ddy di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), ddng
thoi chuyén hd so dé cong chirc tu phép - ho tich xir 1y; truong hop tiép nhan hd
so tai Trung tim Phyc vu hanh chinh cong cap tinh, can bo tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cip xi c6 tham quyén xu 1y.

(i) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
b sung dé nguoi yéu cau bod sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (1);

(iii) Truong hop ngudi yéu cau dang ky cham dut giam sat viée giam ho
khong bo sung, hoan thi¢n duogc hd so thi can bo tiép nhéan ho so bao cdo Lanh
dao Trung tdm Phuc vu hanh chinh cong c6 thong béo tir chdi giai quyét yéu
cau dang ky cham dirt giam sat viéc giam ho.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh thong nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
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hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky chim dit giam sat viée giam ho theo hinh thirc truc tiép, thi cong chic tur
phap - ho tich thyuc hién ghi vao S6 ding ky chdm dat giam sat viéc giam ho, cap
nhat thong tin dang ky cham dit giam sat viéc giam ho trén Phan mém dang ky,
quan ly hd tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky chdm dit giam sat viéc giam ho theo
hinh thirc truc tuyén, cong chic tu phap - ho tich gui lai biéu mau Trich luc ding
ky cham dut giam sat viéc giam ho dién tir v6i thong tin day du cho ngudi yéu cau
qua thu dién ttr hoac thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cta cac
thong tin trén biéu mau Trich lyc dang ky chdm dut giam sat viéc giam ho dién
tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu ciu xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky chidm dirt giam sat viée giam ho, cap nhat thong tin ding
ky chdm dit giam sat viée giam ho trén Phan mém dang ky, quan 1y ho tich dién
tr dung chung.

- Cong chirc tu phap - ho tich in Trich luc ding ky chdm dirt giam sat viéc
giam h9, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thire thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky cham dut giam sat viéc giam ho truc tiép thuc
hién hodc Gy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tim
Phuc vu hanh chinh cong, giri qua hé thdng buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- To khai ddng ky cham dit gidam sat viéc giam ho theo mau (néu nguoi
yéu cau lua chon ndp hd so theo hinh thirc truc tiép hodc gui hd so qua hé thdng
buu chinh);
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- MAu hé tich dién tir twong tac ding ky chdm dut giam sat viéc giam ho
(do nguoi yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong, néu
ngudi yéu cau lwa chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi yéu cau ding ky cham dat giam sat viéc giam ho thuc hién viéc
ndp/xuit trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Giay to 1am cdn ¢ chdm dut giam sat viéc giam ho theo quy dinh cia
B0 luat Dan su.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thyc hién viéc ding ky cham dat giam sat viéc giam ho. Trudng hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi iy quyén thi vin ban ay quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndm cdp) ma khéng can
xudt trinh bdn chinh gidy to tity thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
céc phuong thuc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cad nhan dugc xac dinh theo
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quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé cin cudc/cin cudc dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day da.

+ Truong hop ngudi yéu cau ding ky ho tich cung cap thong tin vé gidy to
ho tich ctia c4 nhan da dugc dang ky, co quan dang ky hd tich cé trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cép tinh thong
qua két ndi v6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ctru duge do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di diang ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéce khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khéng qua 05 ngdy lam viéc ké tir ngay
tiép nhan ho so.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cdp xa da
dang ky giam sat vi¢c gidm hJ.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich lyc dang ky cham dut giam sat viéc giam ho (ban chinh), ban sao
Trich luc dang ky cham dut gidm sat viéc giam ho (trudng hop yéu cau cp ban
sao Trich lyc dang ky cham dirt giam sat viéc giam ho).

- Ban dién ttr Trich luc ddng ky chidm dirt giam sat viéc giam ho (Ban dién
tir s& ty dong giri vé Kho quéan 1y dir liéu dién tir cia ca nhan/dja chi thu dién
tir/thiét bi sd/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky
cham dut giam ho tai co quan ding ky ho tich).

Phi, 1€ phi:

- Theo mtrc thu 18 phi do Hoi ddng nhan dan cip tinh quy dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc dang ky chdm dirt giam sat viéc gidm ho (néu co
yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay
14/11/2016 cua B0 Tai chinh.

Miu don, méu to khai:

- To khai dang ky cham dit giam sat viéc giam ho (néu nop hd so theo hinh
thirc truc tiép hodc giri hd so qua hé thdng buu chinh);

- MAu hd tich dién tir twong tac ddng ky chdm dut giam sat viéc giam ho
(néu ndp hod so theo hinh thirc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh: Khong c6

Can cr phap ly:

- B§ luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung mot sd didu ciia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan 1y nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot sd diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bé6 Tu phap quy dinh chi tiét mot sb diéu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu ctua Lut Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
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thong tin trong co s¢ dir liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 16 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudng Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 12 ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ
Kinh @iz (D e

Ho, chit dém, ten NEUOT YEU CAU: ...
Ngay, thang, NAM SINN: e
GHAY 0 Y THANT @) et

Pé nghi co quan ding ky cham dirt giam sat viéc giam h giira:

Nguwoi giam sat viéc giam ho 1a ca nhan: @

|3 CO W] 010 0 (<34 T 1<) o LA
Ngay, thAng, NAM STNN: ..
Gidi tinh: @ Dan toc: @ Qudc tich: @
GHAY 1O 1Y thANT @
INOT CU T B) e
Nguwoi giam sat viéc giam ho la phap nhan: ©

TEn Phap NRAN: ...
Ngay, thang, ndm thanh 1ap: ...
GHAY PHEP thANN TAP: .o
U SO
Ho, chit dém, t€n nguoi Gat di€N: ...
L] 410 (w202 TS
GHAY 1O TUY tRAN et
Pa diang Ky giam sat viéc giam ho tai D

Ly do cham dirt giam SAt VIEC GIAM DOt ..o
T6i cam doan nhirng ndi dung khai trén day 1a ding sy that va chiu trach nhi¢ém trude phép

luat vé cam doan cta minh.

Lam tai: ........ ,ngay ... thang ... nam ......
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao ©): C6 |:|, Khong |:|
S6 luong:....... ban
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Chu thich:

) Can ctr nguoi gidm sat viée giam ho 1 ca nhan hay phap nhan, ngudi yéu cau ghi
thong tin vao muc tuong ung trong To khai.

() Ghi 15 tén co quan ding ky chdm dut giam sat viéc gidam ho.

(2 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién ti/sd Gidy
khai sinh (d6i voi tré em).

Vi du: Can cudc cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

Truong hop khong c6 sé dinh danh ca nhan/can cude cong dan/thé can cude/cin cude
dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

3 Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chwa co/khong cung cap sb
dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tur.

Truong hop phéi cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; truong hop khong co
noi dang ky thuong trti va noi dang ky tam tru thi ghi theo noi ¢ hi¢n tai.

* Ghi 10 tén co quan dang ky giam sat viéc giam ho trude day.

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 16 so luong.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HO
I. Thong tin vé ngudi yéu ciu ding ky cham dirt giam sat viéc giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién
tir/HO chiéu/Gidy to hop 18 thay thé); s6, ngay, thang, nim cip, co quan cp; ban chyp
dinh kém:;

(4) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh séng).
IL. Théng tin vé ngwoi giam sat viéc giam ho
(5) Ho, chir dém, tén/Tén phap nhan;

(6) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, ndm thanh 13p phap nhan (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Gidi tinh (khong khai d6i v6i phap nhén);

(8) Dan toc (khong khai dbi véi phap nhan);

(9) Qudc tich (khong khai ddi v6i phap nhan);

(10) S6 dinh danh c4 nhan (khong khai d6i véi phap nhéan);

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cube dién
tir/HO chiéu/Gidy to hop 1¢ thay thé); sd, ngdy, thang, nam cép, co quan cap; ban chup
dinh kém/Gidy phép thanh 1ap phap nhan: Loai gidy to str dung; s6, ngay, thang, nim
cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tra/noi tam tri/noi dang sinh séng)/Tru sé ciia phap
nhan;

(13) Ho, chir dém, tén ngudi dai dién phap nhan (khoéng khai di véi ca nhan);
(14) Chirc vu (khong khai ddi v6i c4 nhan);

(15) Gidy to tiy than ctia ngudi dai dién: Loai gidy to st dung (CCCD/Thé cin
cudc/Can cude dién ta/HO chi€u/Giay td hop 1€ thay thé); s, ngay, thang, nam cap, co
quan cdp; ban chup dinh kém (khong khai d6i véi ca nhan).

II1. Théng tin vé viéc giam h dwoc giam sat

(16) ba dang ky giam sat viéc giam hg tai: (co quan dang ky); ngay, thang,
nim ding ky; s, quyén sd;

(17) Ly do chdm dut giam sat viéc giam ho;

(18) Dé nghi cip ban sao:
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[1Co

S6 lugng ban sao yéu cau: ...

[] Khong

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a ding sy that va chiu hoan

toan trach nhiém trudce phap luat vé ndi dung cam doan cua minh.

* Biéu mau dién tir trong tic ghi nhan thoi gian (gio, phit, gidy, ngdy, thang,
niam) hoan tat viéc cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé
thong, thuc hi¢n xac thuc di¢n tir theo quy dinh.

Ban dién tir s& ty dong giri vé dia chi thu dién ti/thiét bi sd/dién thoai cta ngudi
yéu cau sau khi da hoan tat tha tuc dang ky cham dut giam sat viéc gidm ho tai co
quan dang ky ho tich.
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25. Thi tuc thay ddi, cai chinh, b6 sung théng tin h tich, xac dinh lai
dan toc

Trinh ty thuwe hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc ndp hé so thay ddi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan tdc tai Trung tam Phuc vu hanh chinh cong
c6 thAm quyén; ndp 1é phi néu thudc trudng hop phai ndp 16 phi thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc; ndp phi cip ban sao Trich luc thay doi, cai
chinh, bo sung thong tin ho tich, xac dinh lai dan tdc néu co yéu cAu cép ban sao Trich
luc thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu cau thay doi,
cai chinh, bd sung thong tin ho tich, x4c dinh lai dan tdc truy cap Céng dich vu
cong qudc gia, xac thue nguoi ding theo hudng dan, ding nhap vao hé thong,
Iwa chon Uy ban nhan dan cip xa c6 tham quyén.

Nguoi yéu cdu ding ky thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac
thyc hién dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc
(cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 18 phi théng qua chirc ning thanh toan truc
tuyén hodc bang cach thirc khac theo quy dinh phép luét, hoan tit viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, day du, théng nhat, hop 1¢ ciia ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho nguodi yéu cau thay ddi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bo sung thong tin ho tich (néu tiép nhén ho so bd sung thong tin ho tich sau 15
gid) (néu ngudi yéu cau ndp hod so tryc tiép) hoidc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho
nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé cong
chure tu phap - ho tich xu 1y; truong hop tiép nhan ho so tai Trung tAm Phuc vu
hanh chinh cong cip tinh, can b tiép nhan hd so chuyén ho so dén Uy ban nhan
dan cip xa c6 tham quyén xu 1y.

(ii) Truong hop ho so chua day di, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cu bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (1);

(iii) Truong hop ngudi yéu cau ding ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc khong bo sung, hoan thién dugc ho so thi can bd
tiép nhan hd so bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau dang ky thay doi, cai chinh, b6 sung thong tin ho
tich, xac dinh lai dan tdc.
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- Cong chirc tu phép - ho tich tham tra hd so (thdm tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (ii1);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 14p Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu r5 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thé'ly viéc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai
dan toc 1a c6 co s&, phu hop vdoi quy dinh ctiia phap luat dan sy va phap luat co
lién quan, hd so dy du, hop 1¢, ding quy dinh, trudong hop tiép nhan hd so ding
ky thay ddi, cai chinh, b sung théng tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi cong chirc tu phap - ho tich thyc hién ghi vao S6 dang ky thay
d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc, cap nhat thong tin
dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan 1y h tich dién tir ding chung,

Truong hop tiép nhan ho so dang ky thay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan toc theo hinh thirc truc tuyén, cong chtrc tu phap - ho tich
gtri lai biéu mau Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc dién tir voi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hofc thiét bi sb.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu mau Trich luc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan tdc dién tir va xac nhan (téi da mdt ngay).

Néu ngudi yéu ciu xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc, cap nhat thong tin dang thay ddi, cai chinh, bd sung thong tin hg tich,
xéc dinh lai dan toc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc thay d6i/cai chinh/bo sung
thong tin ho tich/xac dinh lai dan tdc tuong Ung, trinh Lanh dao ij ban nhan
dan cap xa ky, chuyén Trung tim Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Ngudi yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich,
xéc dinh lai dan toc truc tiép thuc hién hoic uy quyén cho nguoi khac thuc hién
nop hd so truc tiép tai Trung tim Phuc vy hanh chinh cong, giri qua hé thong buu
chinh hoic nép hd so truc tuyén tai Cong dich vu coéng quic gia
(https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lya chon nop hd so theo hinh thirc truc tiép
hoic gtri hd so qua hé théng buu chinh);

- MAu hd tich dién tir twong tac thuc hién ding ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc (do nguoi yéu cau cung cép thong tin
theo huéng din trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky thay doi, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan toc thuc hién viée ncf)p/xuét trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin hg tich,
xac dinh la1 dan toc;

- Vin ban ty quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
truong hop iy quyén thyc hién viéc dang ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan tdc. Truong hop ngudi duogc uy quyén la 6ng, ba,
cha, me, con, vo, chéng, anh, chi, em rudt cua nguodi uy quyén thi van ban uy
quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac c¢6 dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Truong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cuée ma co quan dang ky hé tich cé thé
doi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/nim cdap) ma khéng cdn
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);
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- Gidy to c6 gié tri chimg minh théng tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bang
céc phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguodi yéu cau dang ky hd tich co thé ndp ban sao dugc chung thuc tu
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gdm ca gidy to duogc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau ding ky ho tich cung cap thong tin vé gidy to

hd tich cia c4 nhan da dugc dang ky, co quan dang ky hd tich cé trach nhiém tra
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ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh théng
qua két ndi v6i CSDLHTDT, CSDLQGVDC. Truong hop khéng tra ctru duge do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéce khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- Trong ngay lam viéc ddi voi viée bd sung thong tin ho tich, truong hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
1am viéc tiép theo.

- 03 ngay lam viéc ddi véi viée thay doi, cai chinh h tich, xac dinh lai dan
toc. Trudng hop can phai xac minh thi thoi han duoc kéo dai thém khong qué
03 ngay lam vigc.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thuce hién thu tuc hanh chinh:

- Uy ban nhan dan cap xa noi da dang ky ho tich trude day hoidc Uy ban
nhan dan cdp xd noi cu trd cta ngudi yéu cau co thAm quyén giai quyét viéc
thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan toc cho cong dan Viét Nam
cu tru ¢ trong nudc.

- Uy ban nhan dan cép xi noi dd dang ky khai tir trude day thuc hién viéc
cai chinh nd1 dung dang ky khai ttr.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thii tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bo sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay dbi/cai chinh/bd sung théng tin ho tich/xac
dinh lai dan toc (truong hop yéu ciu cip ban sao Trich luc thay ddi/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tr Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tu s€ tu dong gui vé Kho quan 1y dir liéu cua cé
nhan/dia chi thu dién tir/thiét bi sé/dién thoai ciia ngudi yéu cau sau khi da hoan
tat thi tuc ding ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc tai co quan dang ky hd tich).
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Phi, 1€ phi:

- Mirc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich luc ding ky thay d6i, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (néu c yéu cau) thuc hién theo quy dinh tai Thong tu sb
281/2016/TT-BTC ngay 14/11/2016 cuia Bo Tai chinh.

MAu don, mAu to khai:

+ To khai ding ky thay doi, cai chinh, bo sung thong tin h tich, xac dinh
lai dan toc (néu nop hd so theo hinh thurc truc tiép hoac gui hd so qua h¢ théng
buu chinh);

+ Mau ho tich dién tir twong tac thuc hién ding ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc (néu nop ho so theo hinh thuc truc
tuyén).

Yéu céu, diéu kién thye hién thii tuc hanh chinh:

+ Viéc thay d6i ho, chir dém, tén cho nguoi dudi 18 tudi phai cd su dong
¥ ctia cha, me ngudi d6 va duogc thé hién rd trong To khai; d6i voi ngudi tir da 9
tudi tro 16n thi con phai c¢6 sy dong ¥ ctia nguoi do.

+ Viéc cai chinh hd tich chi dugc giai quyét sau khi xac dinh c6 sai sot
trong dang ky ho tich; khong cai chinh noi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich dugc cap hop 1 ma thong tin ho tich con thiéu thi duoc
bd sung, néu cé gidy to, tai liéu do co quan, td chirc c6 thAm quyén cap hop 18
chirng minh.

Yéu cau ghi b6 sung qudc tich Viét Nam chi thyc hién dbi véi gidy to ho
tich duoc cip ké tir ngay 01/01/2016, sau khi d3 xac dinh nguoi yéu cau dang co
quéc tich Viét Nam theo quy dinh ctua Luat Quéc tich Viét Nam.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khéu, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;
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- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sb 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va
phan cép trong linh vuc quan 1y nha nude cua Bd Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuoc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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Giditinh: @i, DAN tOC: @i, Quoc tich: @ ..o
NOT CU T Pttt ettt ettt b ettt e st s ese s et e s eses e s ese st esessesese s esens
GHAY 1O TUY thAN: B) oot e et
DA AANG KT O oottt ettt et ettt ettt s easens
1725 DR
ngay......... thang ......... nam ........... SO: veerereereenen QUYEN SO:vvieiieeieeiieeieeriiees ceriveeveenneereenaeens
INOT AUNE: ©) ..ottt et ettt ettt es e b e st ese b easeseebe s essesessensessesesseseas
| 9 1 (ORI

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trudce phép luat vé
cam doan ctiia minh.

Dé nghj cip ban sao”: Co D, Khong D; s6 luong.......... ban(”
Lam tai: .oooeveveiieeiieeieeee, , NEAY ....... thang ....... nam ...........
Nguoi yéu ciu
(Ky, ghi 0 ho, chit d&€m, tén)
Y kién ctia nguoi duoc thay doi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu nguoi d6 tir du 9 tudi trd 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi do6 tir du 15 tudi dén dudi 18
tudi)
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Chau thich:

() Ghi 13 tén co quan ding ky viéc thay doi, cai chinh, bd sung théng tin ho tich,

xac dinh lai dan tdc.
, (@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chwa co/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tu.
~Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tr1; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(i; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hi¢n tai.

3 Ghi s6 dinh danh c4 nhén/can cudc cong dan/the cdn cude/can cude dién tir (vi
du: Can cudce cong dén s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh ca nhan/can cudc cong dan/thé can
cuoc/can cude dién tir thi ghi gidy to hop 1€ thay thé (ho chicu...).

@ Ghi rd n6i dung loai viéc dé nghj dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chit dém ctia ngudi me/ xac dinh lai
dan tdc/ bod sung phan khai vé ndm sinh cua ngudi cha.

() Ghi 16 loai viéc ho tich da dang ky trude day co lién quan.

Vi du: Da dang ky khai sinh tai Uy ban nhan dan phudng A, thanh phd B ngay 05
thang 01 nam 2015, s6 10 quyén so 01/2015.

© Ghi & ndi dung dé nghi thay déi, cai chinh ho tich, bo sung thong ho tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay déi ho tir Nguyén Vian Nam thanh Vil Van Nam.

- Buogc cai chinh nam sinh tir 1975 thanh 1976.
(M P& nghi ddnh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Théng tin vé nguoi yéu cau ding ky thay ddi, cai chinh, bd sung théng tin hj tich, xic
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngdy cap, co quan cip; ban chup dinh kém;

(4) Noi cu tri (noi thuong tra/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi dugce thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc.
II. Théng tin vé nguoi cé ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Québc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tri/noi dang sinh song).

IIL. Thong tin vé ndi dung dé nghi diing ky thay doi, cai chinh, bé sung thong tin h tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (s6, quyén sd, ngdy, thang, nim dang ky);

(15) Noi dung dé nghj thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;

(17) Dé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau:...

0 Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).
(19) H so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng thong qua viée xac
thuc dién tir theo quy dinh.
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26. Thi tuc thay ddi, cai chinh, b6 sung théng tin h tich, xac dinh lai
dan tdc c6 yéu td nwéc ngoai

Trinh ty thuwe hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky thay
d6i, cai chinh, bo sung théng tin ho tich, xac dinh lai dan tdc ndp ho so thay doi,
cai chinh, bd sung thong tin hd tich tai Trung tim Phuc vu hanh chinh cong c6
tham quyén; nop 1& phi néu thudc truong hop phai ndp 1¢ phi thay d6i, cai chinh,
b6 sung thong tin ho tich, x4c dinh lai dan toc; ndp phi cap ban 520 Trich luc thay
d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc néu c6 yéu cau cap
ban sao Trich luc thay ddi, cai chinh, bo sung thong tin hd tich, x4c dinh lai dan
toc.

- Néu lya chon hinh thirc nop hd so truc tuyén, nguoi yéu ciu thay ddi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc truy cap Céng dich vu
cong qudc gia, xac thuc nguoi dung theo hudng dan, diang nhap vao hé thong,
Iwa chon Uy ban nhan dan cip x3 c6 thim quyén.

Nguoi yéu cau ding ky thay dbi, cai chinh, bo sung thong tin ho tich truc
tuyén cung cdp thong tin theo mau ho tich dién tir tvong tac thuc hién dang ky
thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc (cung cép trén
Cé)ng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu
theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh toan tryc tuyén hoic
bang cach thire khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén hd so tai Trung tam Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& ctia hd so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so; ¢6 Phiéu hen, tra két
qua cho ngudi yéu cau thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (néu tiép nhan hd so bd sung thong tin ho tich sau 15 gid) dbi véi ngudi
yéu cau ndp ho so tryc tiép hodc giri ngay Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhdn hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu
ngudi yéu cau ndp hd so truc tuyén); chuyén hd so dé cong chirc tu phap - ho tich
xtr 1y; trudng hop tiép nhan hod so tai Trung tim Phuc vy hanh chinh cong cip tinh,
can bd tiép nhan hd so chuyén ho so dén Uy ban nhan dan cip xi c6 thim quyén
xu ly.

(ii) Truong hop hd so chwa day di, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 16 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai budc (1);

(iii) Trudong hop ngudi yéu cau dang ky thay doi, cai chinh, bd sung
thong tin ho tich khong bd sung, hoan thién duoc hd so thi can bo tiép nhéan ho
s0 béo cdo Lanh dao Trung tim Phuc vu hanh chinh cong c6 thong bao tir chdi
giai quyét yéu cau ding ky thay d6i, cai chinh, bo sung théng tin ho tich.
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- Cong chirc tu phép - ho tich tham tra hd so (thdm tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (ii1);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 14p Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu r5 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thé'ly viéc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai
dan toc 1a c6 co s&, phu hop vdoi quy dinh ctiia phap luat dan sy va phap luat co
lién quan, hd so dy du, hop 1¢, ding quy dinh, trudong hop tiép nhan hd so ding
ky thay ddi, cai chinh, b sung théng tin ho tich, xac dinh lai dan toc theo hinh
thirc truc tiép, thi cong chirc tu phap - ho tich thyc hién ghi vao S6 dang ky thay
d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc, cap nhat thong tin
dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan 1y h tich dién tir ding chung,

Truong hop tiép nhan ho so dang ky thay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan toc theo hinh thirc truc tuyén, cong chtrc tu phap - ho tich
giri lai biéu mau Trich luc thay d6i/cai chinh/bd sung thong tin ho tich/xac dinh
lai dan toc dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hoic thiét
bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cta cac
thong tin trén biéu miu Trich luc thay dbi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan tdc dién tir va xac nhan (téi da mot ngay).

Néu ngudi yéu ciu xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc cap nhat thong tin thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc trén Phin mém ding ky, quan 1y ho tich dién tr dung chung.

- Cong chirc tu phap - ho tich in Trich lyc thay d6i/cai chinh/bd sung thong
tin hd tich/xac dinh lai dan tdc tuong tng, trinh Lanh dao ny ban nhan dan cép
xa ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho ngudi yéu cau.

Trudng hop thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc lién quan dén Gidy khai sinh, Gidy chirng nhan két hon thi cong chirc tu phap -
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ho tich ghi ndi dung thay d6i, cai chinh ho tich, xac dinh lai dan toc vao Gidy khai
sinh, Gidy chimg nhan két hén; bo sung thong tin ho tich vao muc twong tmg va
dong dau vao ndi dung bd sung.

Truong hop dang ky thay doi, cai chinh ho tich, xac dinh lai dan toc
khong phai tai noi dang ky ho tich trudc day thi Uy ban nhan dan cip xa phai
thong bao bang vin ban kém theo ban sao trich luc ho tich dén Uy ban nhan dan
noi dang ky ho tich trude day dé ghi vao S6 ho tich.

Trudng hop noi dang ky ho tich trudc day 1a Co quan dai dién thi Uy ban
nhan dan cap xi phai thong bao bang vin ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 hd tich.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich,
xéc dinh lai dan toc truc tiép thyuc hién hoic uy quyén cho nguoi khac thuc hién
ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gt qua h¢ thong
buu chinh hoic ndp hd so truc tuyén tai Cong dich vu cong qubc gia
(https://dichvucong.gov.vn).

Thanh phén ho so:

- To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau lya chon nop hd so theo hinh thirc tryc
tiép hodc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir tuong tac thyc hién ding ky thay ddi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc (do ngudi yéu cau cung cap thong tin
theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc thuc hién viée n(f)p/xuét trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp

- Giéy to lam can cu thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tc.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hi¢n vi¢c dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc. Truong hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban Gy quyén khong phai
chung thuc.

* Gidy to phai xuat trinh

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
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than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cuéc ma co quan dang ky hé tich c6 thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to ¢o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
tryre tiép) hodc tai 18n (theo hinh thurc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cta phép luat vé cu tra. Truong hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dén cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, dbi chiéu ban chup v6i1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.
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Déi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong 6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Trudng hop ngudi yéu cau ding ky ho tich cung cap thong tin vé gidy to
hd tich ctia c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhi€ém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cip tinh théng
qua két néi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ctru duoc do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Truong hop nguoi yéu cau dang ky hd tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong lya chon nhin Kkét qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bj téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét:

- 03 ngay lam viéc d6i voi viéc thay ddi, cai chinh ho tich, xac dinh lai
dan toc; trudng hop phai xac minh thi thoi han giai quyét khong qua 06 ngay
lam viéc.
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- Trong ngay 1am viéc ddi véi yéu cau bod sung thong tin ho tich, trudng
hop nhén hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong
ngay lam viéc tiép theo.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip xa noi dd dang ky ho tich truée ddy hodc noi cu tra
clia nguoi nudc ngoai giai quyét viéc cai chinh, bd sung théng tin ho tich cua
nguoi nudc ngoai da dang ky ho tich tai co quan ¢ thim quyén ciia Viét Nam.

- Uy ban nhan dan cap x3 noi di dang ky ho tich trudc day giai quyét viéc
thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc cho nguoi
Viét Nam dinh cu ¢ nudc ngoai.

- Uy ban nhén dan cip x3 noi da dang ky khai tir trudc day thuc hién viéc
cai chinh nd1 dung dang ky khai tu.

- Trudong hop thay ddi, cai chinh, bo sung thong tin hg tich ma viéc hd tich
trude day duge dang ky tai S& Tu phap thi thAm quyén giai quyét dugc xac dinh
nhu sau:

+ Trudng hop nguoi yéu cu 1a cong dan Viét Nam cu trii & nude ngoai thi
Uy ban nhan dan cip x3 noi cu tra truée khi xudt canh thyc hién thay doi, cai
chinh, bo sung thong tin hg tich, x&c dinh lai dan tdc;

+ Truong hop nguoi yéu cau 1 nguoi nudc ngodi cu tri tai Viét Nam thi Uy
ban nhan dan cdp x4 noi cur trt ctia nguoi d6 thuc hién cai chinh, bo sung thong tin
ho tich.

+ Trudng hop ngudi yéu cau 13 ngudi nude ngoai khéng cu tra tai Viét Nam
thi Uy ban nhan dan cip xi noi c6 tru s¢ cua S& Tu phap di ding ky viée ho tich
trude day thuc hién cai chinh, bo sung thong tin hg tich.

- Truong hop viéc dang ky ho tich trudc day dugce dang ky tai UBND
cap huyén thi thim quyén do Uy ban nhéan dan cdp xi noi cu tra ctia nguoi
yéu cau thyc hién. Trudng hop nguoi yéu cau cu tri & nudc ngoai thi Uy ban
nhan dan cp x4 noi cu tra trude ddy c6 tham quyén giai quyét.

Truong hop ngudi yéu ciu khong co noi cu tri tai Viét Nam thi So Tu
phép c6 trach nhiém tiép nhan yéu ciu hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S& Tu phap bao cdo Chu tich
Uy ban nhén dan cép tinh hodc theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan din cdp xa phu hop giai quyét, bao dam thuén loi
nhat cho ngudi co yéu cau. S& Tu phap c6 trach nhiém thong bao va hudng
dan ngudi co yéu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thuce hién thu tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
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Két qua thye hién thi tuc hanh chinh:

- Trich lyc thay ddi/cai chinh/bd sung thong tin hd tich/xac dinh lai dan
toc (ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan toc (trudng hop yéu cau cap ban sao Trich luc thay doi/cai
chinh/bo sung thong tin ho tich/xac dinh lai dan toc).

- Ban dién tir Trich luc thay ddi, cai chinh, bo sung thong tin ho tich/xéac
dinh lai dan toc (Ban dién tir s& tu dong giri vé Kho quan 1y dir liéu cua cé
nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan
tat thi tuc ding ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan tdc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ding ky thay ddi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan toc (néu co yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 cua Bg Tai chinh.

Miu don, mau to khai:

+ To khai dang ky thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc (néu nop hd so theo hinh thuc truc tiép hodc gtri hd so qua h¢ théng
buu chinh);

+ Mau hd tich dién tir tuong tac thuc hién dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan tdc (néu nop hd so theo hinh thic truc
tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh:

+ Viéc thay d6i ho, chitr dém, tén cho nguoi dudi 18 tudi phai co sy dong
y cua cha, m¢ nguoi do va duoc thé hién 1o trong T khai; ddi véi nguoi tur du 9
tudi tré 1én thi con phai c6 sy ddng ¥ clia ngudi do.

+ Viéc cai chinh hé tich chi dugc giai quyét sau khi co du can ctr dé xéac
dinh c6 sai sot trong dang ky ho tich; khong cai chinh ndi dung trén gidy to hod
tich da dugc cap hop 1& nham hop thirc hoa thong tin trén ho so, gidy to ca nhan
khac.

+ Giéy to ho tich duoc cép hop 1€ ma thong tin hd tich con thiéu thi duoc
bd sung, néu cé gidy to, tai liéu do co quan, t6 chic co thAm quyén cap hop 18
chuing minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich duogc cap ké tir ngay 01/01/2016, sau khi di xac dinh ngudi yéu cau dang cd
quéc tich Viét Nam theo quy dinh ctua Luét Quéc tich Viét Nam.

Can cw phap ly:
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy
dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngady 28/5/2020 ctua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, str dung
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thong tin trong co s¢ dir liéu ho tich, phi xac nhéan c6 quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b6 sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh @uri: (D e

Ho, chit d8m, ten NGUOT VAU CAUS .....ooovoveieieieeeeeeeeeeeeeeee oo
Ngay, thang, NAM SINN: ...ccooiiiiiiiiieeeece et ettt ebe e teeesbeessaeenseesseeesseenseesnseas
NOT CU T Pttt ettt et b ettt s s s e s e st et es e s s s ese st esessesese s esens
GHAY 0 1Y ThAN: B) ..o
Quan h¢ véi nguoi dugc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc: ........
PE nghi o' quan dANG KY VIEC @ ..ot oo
cho ngudi cé tén dwdi day:

HOQ, Chilt @I, tEIN: .......ooiiiiiiiii ettt ettt e et e e b e e te e eebeebeeesbe e taeenbeerea e
Ngay, thang, NAM SINN: ...occiiiiiiicee e e e e e e et eestaeeeaaeessaaeessseeessseeesseeas
Gigitinh: @i, DANtOC: @i Qubc tich: @ ..o,
NOT CU T Pttt ettt b ettt s et e s et e s s s e s e s et e s eses e s ese s eseseesesesesenes
GHAY 1O TUY thAN: B) oot e et
DA AANG KT ) oottt ettt ettt ettt ettt aeeae s

123 SRR
ngay......... thang ......... nam ........... SO ceeeeeeans QUYEI SO eeeeeeeeeeees e
INOT AUNE: ©) .ottt ettt ettt et a bt e et e b e s s eseeb e s eseeb e s essessssenseseesesseseas
| 9 1 (RS

T6i cam doan nhimg ndi dung khai trén day 1 ding sy that va chiu trach nhiém truéc phap luat vé
cam doan cua minh.

Dé nghi cip ban sao?: Co D, Khéng D; sO luong.......... ban?
Lam tai: oo , NEAY .......... thang ......... nam .......
Nguoi yéu cau
(Ky, ghi 0 ho, chit dém, tén)
Y kién cua nguoi dugce thay dbi ho, chir dém, tén Y kién cua cha va me (néu thay ddi ho, chir
(n€u nguoi do6 tr du 9 tuoi trd 1€n); xac dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 tir di 15 tudi dén dudi 18
tudi)
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Chu thich:

() Ghi 15 tén co quan ding ky viéc thay doi, cai chinh, bo sung théng tin ho tich,
xac dinh lai dan toc.

, () Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu.

_Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi diang ky thuong
tri; néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi & hi¢n tai.

3 Ghi s6 dinh danh c4 nhan/can cude cong dan/thé cén cudce/can cude dién tir (v
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh ca nhén/can cudc cong dan/the can
cuodc/can cude dién tir thi ghi gidy to hop 1€ thay the (ho chicu...).

) Ghi rd noi dung loai viéc dé nghi dang ky.

Vi duy: thay d6i ho, ten/ cai chinh phan khai vé chit dém ctia ngudi me/ xac dinh lai
dan toc/ bo sung phan khai vé nam sinh cta nguoi cha.

() Ghi rd loai viéc ho tich da dang ky trude day c6 lién quan.

Vi du: Dé dang ky khai sinh tai Uy ban nhan dan phuong A, thanh phd B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi rd ndi dung d¢ nghj thay doi, cai chinh h tich, bo sung thong h¢ tich, xac dinh
lai dan tdc.

Vi du: - Puoc thay d6i ho tir Nguyén Van Nam thanh Vii Vin Nam.

- Buogc cai chinh nam sinh tir 1975 thanh 1976.
(P& nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu ciu diing ky thay doi, cai chinh, bé sung thong tin h tich, xac
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);

(5) Quan h¢ v6i nguoi dugc thay déi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan toc.
II. Thong tin vé ngudi c6 ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, ndm);

(8) Gioi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) S6 dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cude/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngay cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh song).

III. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, bo sung thong tin h tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich di dang ky (s6, quyén sd, ngdy, thang, nim dang ky);

(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bd sung thong hé tich, xac dinh lai dan toc;
(16) Ly do thay ddi, cai chinh hé tich, bd sung thong ho tich, xac dinh lai dan tc;

(17) Bé nghj cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).
(19) H so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da ding nhap vao hé thdng thong qua viée xac
thuc dién tir theo quy dinh.
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27. Thi tuc ghi vao S6 hd tich viéc két hon cia cong dan Viét Nam da
dworc giai quyét tai co quan c6 thim quyén ciia nwée ngoai

Trinh ty thuwe hién:

- Néu lya chon hinh thirc ndp hd so tryc tiép, ngudi yéu cau ghi vao S6 ho
tich viéc két hon da duoc giai quyét tai co quan c6 thAm quyén ciia nudc ngoai
(Sau day goi 1a ghi chu két h6n) ndp hd so ghi chu két hon tai Trung tim Phuc vu
hanh chinh céng c6 thim quyen nop 18 phi néu thude tru:ong hop phai nop 1€ ph1
ghi chua két hon, ndp phi cap ban sao Trich luc ghi chil két hon néu c¢6 yéu cau cap
ban sao Trich luc ghi chi két hon.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ghi chi két
hén truy cap Cong dich vu cong qudc gia , xac thue ngudi dung theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan déan cap xi ¢ tham quyén.

Nguoi yéu cau ghi cha két hon truc tuyén cung cip thong tin theo mau ho
tich di€n tir twong tac ghi vao S6 hé tich viéc két hon (cung cép trén Cé)ng dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viée ndp hd so.

- Can bo tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xAc, dﬁy du, théng nhat, hop 1€ cua ho so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan hd so, ¢ Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén hé so dé cong chire tu phap - ho tich xu 1y;

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai buoc (1);

(iii) Truong hop ngudi yéu cau ghi chi két hon khong bd sung, hoan
thién duge ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ghi chu két hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chiic tu phap - ho tich gui thong bao vé tinh trang
ho so t¢i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - hod
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra



296

két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thdy yéu cau ghi cha két hon du diéu kién, khong thudc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi chi
két hon theo hinh thirc truc tiép, thi cong chure tu phap - ho tich thyc hién ghi vao
S6 dang ky két hon, cap nhat thong tin ghi chu két hon trén Phin mém dang ky,
quan Iy ho tich dién tr dung chung.

Trudng hop tiép nhan hd so ghi cha két hon theo hinh thirc truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc ghi cha két hon dién tir v6i thong
tin ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu miu Trich luc ghi chil két hon dién tr va xac nhan (t6i da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
noi dung vao SO ding ky két hon, cap nhat thong tin ghi chi két hon trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong churc tu phap - ho tich in Trich luc ghi chu két hon, trinh Lanh dao
Uy ban nhéan déan cip x4 ky, chuyén Trung tim Phuc vu hanh chinh cong dé tra két
qué cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ghi chi két hon truc tiép thuc hién hoic uy quyén cho
nguoi khac thuc hi¢n ndp hd so truc tiép tai Trung tdm Phuyc vu hanh chinh cong,
gtri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- To khai ghi chu két hén theo mau (néu nguoi yéu cau lwa chon ndp hd so
theo hinh thirc tryc tiép hodc giri hd so qua hé théng buu chinh hodc gui hd so qua
hé thong buu chinh);

- Mau ho tich dién tir tuong tac ghi vao S6 ho tich viée két hon (do nguo1
yéu cau cung cip thong tin theo hudng dan trén Cong dich vu cong néu nguoi yéu
cau lya chon nop hd so theo hinh thie truc tuyén);

- Ngudi yéu cau ghi cha két hon thuc hién viéc ndp/xuat trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao gidy to chimg nhan viée két hon do co quan c6 tham quyén cua
nudc ngoai cap;
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- Néu cong dan Viét Nam da ly hon hodc hiy viée két hon tai co quan co
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 hé tich viéc
ly hon hodc hay viéc két hon (Trich luc ghi chi ly hon).

- Van ban uy quyén (duogc chiing thu’c) theo quy dinh cua phdp luat trong
tru’ong hop ty quyén thuc hién ghi cha két hon. Truong hop ngudi dugc uy
quyén la 6ng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban iy quyén khong phai chimg thuec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuGc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢co gié tri chirmg minh thong tin vé cu trG trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duogc cip tir s6 gdc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién ttr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 13 thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan cé thim quyén quyét dinh:

Uy ban nhan dan cdp x3 noi cu tra ctia cong dan Viét Nam.
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Co quan thyc hién tha tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cép xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc ghi chu két hén (ban chinh); ban sao Trich luc ghi cha két hon
(trwong hop yéu cau cp ban sao Trich luc ghi cht két hon).

- Ban dién ti Trich luc ghi chi két hon (Ban dién tir s& ty dong giri vé
Kho quén 1y dix liéu dién tir ca ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ctia ngudi yéu cau sau khi dd hoan tat thi tuc ghi chu két hén tai co quan ding
ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc ghi cha két hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, mAu to khai:

+ To khai ghi cha két hon (néu ndp hd so theo hinh thirc tric tiép hodc gui
hé so qua hé thdng buu chinh);

+ Mau ho tich dién tir twong tac ghi vao SO ho tich viéc két hon (néu nop
h6 so theo hinh thirc truc tuyén).

Yéu céu, diéu Kkién thwe hién thi tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hodc v6i ngudi nude
ngoai da dugc giai quyét tai co quan c6 thim quyén cia nudc ngodi & nude
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dép ung du
diéu kién két hon va khong vi pham diéu cAm theo quy dinh cta Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém diang ky tai co quan c6 thim quyén nudc ngoai, viéc
két hon khong dap tmg diéu kién két hon, nhung khong vi pham diéu cim theo
quy dinh ctia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua di duoc khic phuc hodc viée ghi chii két hon 1a
nham bao vé quyén loi cta cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 ho tich.

* Yéu cau ghi chi két hon bi tir chdi trong cac trudong hop sau:

- Viéc két hon vi pham diéu cam theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon voi ngudi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Can cw phap ly:

- Luat HO tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua céac nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua cac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngiy 06/6/2024 cua Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.
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- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thuc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.



302
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Doc lap - Tu do - Hanh phuc

TO KHAI GHI CHU KET HON

KAnh @Oz (O e
Ho, chit dém, ten NEWOT YU CAUS ....o.veivieieieeeeeeeeeeeeee e
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NOT CU T @) Lottt ettt ettt et b et s b e st b s e st et esess s ese s e s essesese s esens

Pé nghi co' quan ghi vao so viéc két hon sau diy:

Ho, chir dém, tén bén nit: .............ccooeveennnenn. Ho, chir dém, tén bén nam: ............................
Ngay, thang, ndm sinh: .........c.cccceeeieiienieennnn. Ngay, thang, ndm sinh: ..........cccccoevieiiiiiiiennnnn,
Dan toc: @......cooveene. Qudc tich: @ ................ Dan toc: @......cooveen. Quédc tich: @ ................
NOTCUtri: @ o, NOi CU tri: @ L,
Gidy tO tiy than: @) ..o, Gidy tO tiy than: @) ..o
DA AANZ KY KEE NON 1AI™) ...t
........................................................................................... SO werrververie e
cip ngay........ thang ...... MM Leoiiieiiieeiee ettt e et e et e e aeebeeeteeesseessseesseessseenseensseenbeensaeenseeseeenseeseennsean

Trudc khi két hon 1an nay chua timg két hon/da timg két hon nhung hon nhan da chdm dut®:
T6i cam doan nhitng ndi dung khai trén day 1 ding su that va chiu trach nhiém trudc phap luat vé
cam doan ctia minh.
Lamtai: ........cooeeiinnnn.. ,Ngay ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi 0 ho, chir dém, tén)

Dénghi clp bin s200: Co L Khomg L] s

SO luone: ....... ban
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Chu thich:
() Ghi 1 tén co quan thyc hién ghi chi két hon.

() Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung cip sb
dinh danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thudng tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop khong cé
noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh ca nhan/cin cudc céng dan/thé cin cude/can cude dién tir (vi du:
Can cudc cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngiy
20/11/2021). Truong hop khong ¢ sb dinh danh c4 nhan/cin cude cong dan/thé cin cude/cin
cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Ghi tén co quan, tén qudc g1a mmc ngoai da dang ky ket hén, tén loai gidy to ching
nhan Vlec két hon do co quan c6 thAm quyén nudc ngoai cap, sd (neu cO) va ngay, thang nam
cap gidy to d6. Vi du: Ping ky két hon tai Cong hoa Phap, Gidy chung nhan két hon sb
0A3456 cap ngay 08/3/2016.

) Truong hop chua timg két hon thi ghi rd “Chua ting két hon”. Truong hop di timg
két hon thi ghi 16 cin cir chdm dut quan hé hon nhan. Néu cin ctr cham dirt quan hé hon nhan
1a ly hon thi ghi rd hinh thirc van ban ly hon, ngay c6 hiéu lyc, tén co quan cap.

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KET HON
I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

I1. Thong tin ngudi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tiy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién ti/Gidy to
hop 18 thay thé); sd, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

I11. Théng tin nguwoi chdng

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan tdc;

(15) Quédc tich;

(16) S6 dinh danh cé nhén;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).
IV. Théng tin vé viée két hon
(19) Noi dang ky két hon: tén co quan, tén qudc gia da dang ky két hon;

(20) Gidy to chimg nhan viéc két hon do co quan c6 tham quyén nudc ngoai cap (s6, ngay,
thang nam cap);

(21) Tinh trang hon nhan trudce khi két hon 1an nay;
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(22) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

0 Khong

(23) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tr s¢ duoc gui vé Kho quan ly dir li€u dién tir ciia ca nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a ding su that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay thang nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude dé da ding nhap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.



306

28. Thii tuc ghi vao S6 hé tich viéc ly hén, hiy viée két hon cia cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 thim quyén ciia nuéc ngoai

Trinh ty thuwe hién:

- Néu lya chon hinh thire ndp hd so truc tiép, ngudi yéu cau ghi vao S6 ho
tich viéc ly hon, hity viéc két hon da dugc giai quyét tai co quan c6 tham quyén
clia nudc ngoai (Sau day goi 1a ghi cha ly hén) ndp hod so ghi cha ly hén tai
Trung tdm Phyc vu hanh chinh céng c6 tham quyén ndp 1& phi néu thudc truong
h0’p phai nop 1€ ph1 ghi chu ly hon, ndp phi cip ban sao Trich luc ghi cht ly hon
néu co yeu cau cap ban sao Trich lyc gh1 chu ly hon.

- Néu lya chon hinh thitc ndp hd so truc tuyén, ngudi yéu cau ghi chi ly
hén truy cap Cong dich vu cong qudc gia , xac thue ngudi dung theo hudng dan,
dang nhap vao hé thong, lya chon Uy ban nhan déan cap xi ¢ tham quyén.

Nguoi yéu cau ghi cha ly hon truc tuyén cung cap thong tin theo mau ho
tich dién tir trong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; nop phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viée ndp hd so.

- Can bo tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xAc, dﬁy du, théng nhat, hop 1€ cua ho so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan hd so, ¢ Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén),
chuyén ho so dé cong churc tu phap - ho tich xtr 1y; truong hop tiép nhan hd so
tai Trung tdm Phuc vu hanh chinh cong cap tinh, can bo tiép nhan ho so chuyén
hé so dén Uy ban nhan dan cap x3 c6 thim quyén xt 1y.

(ii) Truong hop ho so chwa day di, hop 16 thi can bo tiép nhan ho so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (1);

(iii) Néu nguoi yéu cau ghi chu ly hon khong bé sung, hoan thién dugc
ho so thi bdo cdo Lanh dao Trung tdm Phuc vu hanh chinh cong c¢6 vin ban tir
chéi giai quyét yéu cau ghi cha ly hon.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguot yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay yéu cau ghi chi ly hon 1a phu hop quy dinh phap luat, viéc ly
hén, hily viée két hon khong thude truong hop ¢ don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khong cong nhan tai Viét Nam duogc ding tai trén Cong
thong tin dién tir ctia Bo Tu phép, trudng hop tiép nhan ho so ghi chi ly hon theo
hinh thire tryc tiép, thi cong chirc tu phép - ho tich thyc hién ghi vao S6 ghi chii ly
hén, cap nhat thong tin ghi cha ly hon trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Trudng hop tiép nhan ho so ghi cha ly hon theo hinh thire truc tuyén, cong
chirc tu phap - ho tich gui lai biéu mau Trich luc ghi chi ly hén dién tir vi thong
tin day i cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mAu Trich luc ghi chd ly hon dién tir va xac nhan (t6i da mot
ngé'Y)‘ 14 \ r r \

Neéu nguoi yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chuc tu phép - hd tich thuc hién ghi
noi dung vao S6 ghi chu ly hon, cap nhat thong tin ghi cha ly hon trén Phan mém
dang ky, quan ly ho tich di¢n tir dung chung.

- Cong chtre tu phap - ho tich in Trich luc ghi cht ly hon, trinh Lanh dao
Uy ban nhéan déan cip x4 ky, chuyén Trung tim Phuc vu hanh chinh cong dé tra két
qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ghi cha ly hon truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuyc vu hanh chinh cong,
gtri qua hé thong buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phén hd so:

- T khai ghi cha ly hon theo mau (néu ngudi yéu cau lwa chon ndp hd so
theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ghi vao S6 ho tich viéc ly hén (do nguoi
yéu cdu cung cap thong tin theo hudng dan trén Cong dich vu céng néu ngudi yéu
cau lya chon nop hd so theo hinh thie truc tuyén).

- Nguoi yéu cau ghi cha ly hon thyc hién viéc ndp/xut trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:
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* Gidy to phai nop:

- Ban sao Ban an, quyét dinh ly hon, hity két hon, vin ban thoa thuan ly
hén hodc gidy to khac cong nhan viéc ly hon do co quan ¢ tham quyén cia
nudc ngoai cap da cé hiéu luc phép luat;

- Véan ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién ghi cha ly hon. Trudng hop nguoi duoc uy
quyén la 6ng, ba, cha me, con, v¢, chong, anh, chi, em rudt ciia nguoi Gy quyén
thi van ban uy quyén khong phai chimg thuc.

* Gidy to phai xut trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan cd tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc truc tiép tai co quan ding ky
hd tich.

Truong hop gidy to tuy than sir dung la: H chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
déi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi nguoi cé yéu cdu ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cic thong tin cd nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to co gié tri chimg minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cia
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tri; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khéng phai tai Uy ban nhan din cdp xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xi noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duoc chimg thuc tir
ban chinh hodc ban sao duogc cip tir s6 gdc (sau day goi la ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién ttr (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhéan c6 trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 13 thanh phan hé so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phyc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:
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- Uy ban nhén dan cip x3 noi da ding ky két hon hoic ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chi ly hon.

Truong hop viée két hon hodc ghi chi viéc két hon trude ddy thuc hién
tai S& Tu phép thi viéc ghi chi ly hon do Uy ban nhan déan cap xi noi cu tra cta
cong dan Viét Nam thuc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viée
ghi cht ly hon do Uy ban nhan dan cap xa noi cu tra trude khi xuat canh cta
cong dan Viét Nam thuc hi¢n.

- Cong dan Viét Nam tir nudc ngoai vé thuong tra tai Viét Nam co yéu
cau ghi cht ly hon ma viée két hon trude day duoc ding ky tai Co quan dai dién
hoic tai co quan c6 thAm quyén nude ngoai thi viée ghi chi ly hon do Uy ban
nhan dan cép x4 noi cong dan Viét Nam thuong tra thyc hién.

- Cong dan Viét Nam cu trd & nude ngoai c¢o yéu cau ghi cha ly hon dé
két hon méi ma viée két hon trude day duoc dang ky tai Co quan dai di€én hodc
tai co quan c6 thAm quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban nhan
dan cip xa noi tiép nhan hd so két hon méi thyc hién.

- Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam cé yéu
cau ghi vao SO ho tich viéc ly hon dé 1am thu tuc dang ky két hon méi tai co
quan c6 tham quyén ctia Viét Nam, thi thuc hién tai Uy ban nhan dan cap xa noi
da dang ky két hon trude day hodc noi dang ky két hon méi.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap x3 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thue hién thi tuc hanh chinh:

- Trich luc ghi cha ly hon (ban chinh), ban sao Trich luc ghi chu ly hon
(truong hop yéu cau cp ban sao Trich luc ghi chu ly hon).

- Ban dién tir Trich luc ghi cha ly hon (Ban dién tir s& tu dong giri vé Kho
quan 1y dir liéu cua ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai ctia ngudi
yéu cau sau khi d3 hoan tat thu tuc ghi chu ly hén tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc ghi chii ly hon (néu cé yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu to khai:

+ To khai ghi chu ly hon theo mAu (néu ndp ho so theo hinh thirc truc tiép
hodc giri hd so qua hé thong buu chinh);
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+ Mau ho tich dién tir twong tac ghi vao S6 hé tich viéc ly hon (néu nop hd
so theo hinh thuc truc tuyén).

Yéu céu, diéu Kién thye hién thi tuc hanh chinh:

- Ban an, quyét dinh ly hén, hity két hon, van ban thoa thuan ly hon da co
hiéu lyc phap luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 thAm
quyén ctia nude ngoai cip khong vi pham quy dinh ctia Luét Hon nhén va gia dinh.

- Viéc ly hon, huy két hon cua cong dan Viét Nam do co quan c6 tham
quyén nudc ngoai giai quyét khong thudc truong hop c6 don yéu cau thi hanh
tai Viét Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam di ly hon, hay viée két hon & nude ngoai, sau d6 vé
nuée thudng tri hodc lam thu tuc ding ky két hon méi tai co quan co thAm
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu 1an ly hon
hozc huy viéc két hon thi chi 1am thu tuc ghi chd 1an ly hon, hiy viéc két hon
gan nhat.

Can ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phi quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
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phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua BO truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cuia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguo1 gé)c Viét Nam, 1€ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI GHI CHU LY HON

KAnh @Oz (D s

Ho, chit dém, tN NGUOT YU CAUL ..o
Ngay, thang, NAM STNN: ..o
INOT CU T B

Quan hé vO1 ngUOT GUOC ZhT ChUL ...t
Pé nghi ghi vio s6 hd tich viéc @..............oococooeve.... di dwoe giai quyét tai co quan c6
thAm quyén ciia nwée ngoai cho ngudi dudi day:

Ho, Chil A€, tEN: ...ttt enea
Ngay, thang, NAM SINN: .....coccoiiii et sens
Gibitinh: @ ..o Dan toc: @..ooveiieeeieeeeeen, Qudc tich: @ ..o,

HOQ, Chil A€ t@I1: ..o
Ngay, thang, NAM SINN: ..o
GiGi tinh: @ oo, DAn tdC: @i, Quoc tich: @ o,

.................................................................................... CAp Ngay....... thang ... NAM ..ooococe.c
T61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap
lut vé cam doan ctia minh.
Lamtai: ..o, ngay ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi 0 ho, chir dém, tén)

Dé nghi cip ban sao?: Co D, Khong D
S luong: ....... ban
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Chu thich:

() Ghi rd tén co quan thuc hién ghi cha ly hon.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung cp
s6 dinh danh c4 nhan/can cudc cong dan/thé can cudce/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi ding ky thudng tru;
néu khong cé noi dang ky thudng tra thi ghi theo noi dang ky tam trd; trudng hop khong
c6 noi dang ky thuong tr va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir (vi
du: Can cude cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021). Truong hop khong cé sd dinh danh ca nhan/cin cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

4 Ghi rd loai viéc thuc té: ly hon hodc huy viéc két hon.

() Ghi rd tén loai gidy t& (Ban an/quyét dinh/ thoa thuan/cac hinh thirc khac), sb, tén
co quan, ngay thang nim cép gidy to ching minh viéc ly hon/huy viée két hon.

(© Ghi rd tén co quan nudc ngoai da giai quyét ly hon/huy két hon.

(M Pé nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 16 s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC LY HON

I. Thong tin vé nguoi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng);
(5) Quan h¢ vé1 ngudi dugce ghi chu;

(6) pé nghi ghi chu (Iya chon 1 trong 2 loai viée):

o0 Ly hon

0 Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(9) Dan toc;

(10) Quédc tich;

(11) Sb dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh séng);

(14) Noi cu tra trude khi xudt canh;

(15) Noi ding ky két hon trude day.

I11. Théong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan tdc;

(19) Quéc tich;

(20) S6 dinh danh cé nhén;

(21) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém.
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(22) Noi cu tra hién nay (noi thudng tri/noi tam tra/noi dang sinh séng);
(23) Noi cu tra trude khi xudt canh;

(24) Noi ding ky két hon trude day.

IV. Théng tin vé viéc ly hén

(25) Noi ly hon/hity viée két hon: tén co quan, tén qudc gia nudc ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy to hop 18 khac; s, ngay,
thang, nim cép);

(27) Dé nghj cip ban sao:

o Co

S6 lugng ban sao yéu cau:...

0 Khong

(28) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai clia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(29) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that, chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri dd dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tr twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé thong thong qua viée xac
thuc dién tir theo quy dinh.
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29. Thii tuc ghi vao S6 hd tich viéc hd tich khac ciia cong dan Viét
Nam da dwoc gidi quyét tai co quan c6 thAm quyén ciia nwéc ngoai (khai
sinh; giam hd; nhan cha, me, con; xic dinh cha, me, con; nuéi con nudi;
khai tir; thay d6i hd tich)

Trinh ty thye hién:

- Néu lya chon hinh thuc nop hd so truc tiép, nguoi yéu cau ghi vao S6 ho
tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con
nudi; khai tir; thay d6i ho tich da dugc giai quyét tai co quan c6 tham quyén cia
nudc ngoai (Sau day goi la ghi vao S6 ho tich cac viéc ho tich khéc) nop ho so ghi
vao S6 hd tich cac viéc ho tich khac tai Trung tdm Phuc vu hanh chinh céng c6
tham quyén; ndp 1¢ phi néu thudc truong hop phai ndp 18 phi ghi vao S6 ho tich
cac viéc ho tich khac; ndp phi cép ban sao Trich luc ho tich, ban sao Giéy khai sinh
twong Gng néu c6 yéu cau.

- Néu Iya chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau ghi vao S6
hd tich cac vi¢c ho tich khac truy cap Céng dich vu cong quéc gia, xac thuc
ngudi dung theo hudng dan, dang nhap vao hé théng, lua chon Uy ban nhan dan
cap x4 c6 tham quyén.

Ngudi yéu cau ghi vao S6 ho tich cac viée ho tich khac tryc tuyén cung cap
thong tin theo mau ho tich dién tir twong tac ghi vao S6 hé tich viéc khai
sinh/khai ti/nu6i con nudi/giam hd, nhan cha, me,con/mau hd tich dién tur tuong
tac ghi vao S6 ho tich cac viéc ho tich khéc (cung cép trén Céng dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop hd so ddy du, hop 1€ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngay 1am viéc
tiép theo (néu ngudi yéu cau ndp hd so truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xur 1y; truong hop tiép nhan ho so tai Trung tim
Phuc vu hanh chinh cong cép tinh, can bo tiép nhan hd so chuyén hd so dén Uy
ban nhéan dan cap xi c6 tham quyén xir 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so
thong bao cho ngudi yéu cau bod sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can b6 sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duge bd
sung, thuc hién lai budce (1);

(i11) Truong hop nguoi yéu cau ghi vao S6 ho tich cac viée ho tich khac
khong bo sung, hoan thi¢n dugc hd so thi can bo tiép nhan ho so bao céo Lanh
dao Trung tim Phuc vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu
cau ghi vao S6 ho tich cac viée ho tich khac.
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- Cong chirc tu phép - ho tich tham tra hd so (thdm tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (ii1);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich 14p Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu r5 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thdy yéu cau ghi vao S6 ho tich viéc ho tich khac du diéu kién, phu
hop quy dinh phap luat, trudng hop tiép nhan hd so ghi vao S6 ho tich cac viéc
ho tich khac theo hinh thirc truc tiép, thi cong chirc tuw phép - ho tich thuc hién ghi
nodi dung ghi cht vao S6 ho tich, cap nhat thong tin ghi vao S6 ho tich cac viée ho
tich khac trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan hd so ghi vao S6 ho tich céac viée ho tich khac theo
hinh thire truc tuyén, cong chirc tu phéap - ho tich giri lai biéu miu Trich luc ghi
vao S0 ho tich viéc khai sinh/Trich luc ghi vao S6 hd tich cac viée hd tich khac
dién tir cho nguoi yéu cau qua thu dién tir hogc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi
vao so ho tich cac viée ho tich khac dién tir va xac nhan (téi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day di hoic khong
c6 phan hoi sau thoi han mét ngay thi cong chire tu phap - ho tich thue hién ghi
ndi dung ghi cha vao S6 ho tich, cip nhat thong tin ghi vao S6 ho tich cac viéc
ho tich khac trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phap - hd tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 h tich cac viée ho tich khéc, trinh Lanh dao Uy ban
nhan dan cp x3 ky, chuyén toi Trung tim Phuc vu hanh chinh cong dé tra két qua
cho ngudi yéu cau.

Cach thire thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau ghi vao S6 ho tich cac viéc ho tich khéc truc tiép thuc hién
hodc uy quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tam Phuc vu
hanh chinh cong, giri qua hé théng buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hé so
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- To khai ghi vao SO ho tich viéc khai sinh/T& khai ghi vao S6 ho tich
viéc khai ti/T¢ khai ghi vao S6 hd tich viéc nudi con nudi/Td khai ghi vao S6
ho tich viéc giam ho, nhan cha, me, con/To khai ghi vao S6 ho tich cac viéc hod
tich khac theo mau (néu ngudi yéu cau lua chon ndp ho so theo hinh thire truc tiép
hodc giri ho so qua hé théng buu chinh);

- Mau ho tich dién tr tuong tac ghi vao S ho tich viéc khai sinh/khai
ti/nudi con nuodi/gidam ho,nhan cha, me,con/ Mau hd tich dién tur tuong tac ghi
vao S6 ho tich céac viéc ho tich khac (do nguoi yéu cau cung cép thong tin theo
huéng dan trén Céng dich vu cong néu nguoi yéu cau lua chon nop hd so theo
hinh thtrc truc tuyén).

- Nguoi yéu cau ghi vao S6 ho tich cac viée ho tich khac thuc hién viéc
ndp/xuat trinh (theo hinh thtrc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Ban sao giéy to ching minh viéc hg tich da dugc giai quyét tai co quan
c6 tham quyén cta nudc ngoai.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh ctia phap luat trong
truong hop Uy quyén thuc hién ghi chi. Truong hop nguoi duge uy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Truong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuGc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi nguoi cé yéu cau ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢co gié tri chimg minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitrc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bang
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cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
béan sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich di cung cip ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c& nhan/thé cian cuédc cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bi téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so, trudng hop nhan ho so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déin cip xi noi cu tri ctia céng dan Viét Nam ghi vao S6
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nuoi
con nudi; thay déi ho tich da dugc giai quyét tai co quan c6 tham quyén cta nudc
ngoai.

- Uy ban nhén dan cip xa noi cu tril cia ngudi c¢6 trach nhiém khai tir ghi
vao SO ho tich viéc khai tir 3 dugc giai quyét tai co quan c6 thim quyén cia
nuGc ngoai.

Co quan thyuce hién tha tuc hanh chinh:

Cong chuc tu phap - hd tich tiép nhén ho so va tham muu Lanh dao Uy ban
nhan dén cip xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thue hién thii tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao So ho
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
vi¢c khai sinh/ban sao Trich luc ghi vao SO ho tich cac viéc ho tich khac
(truong hop yéu ciu cép ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac).

- Ban dién t& Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tur
Trich luc ghi vao s6 ho tich cac viéc ho tich khac (Ban dién tur s€ tu dong giri vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dja chi thu dién tir/thiét bi sé/dién thoai
ctia ngudi yéu cau sau khi da hoan tat thu tuc ghi vao S6 ho tich cac viéc ho tich
khéc tai co quan dang ky hd tich).

Phi, 1€ phi:

- Theo mtrc thu 18 phi do Hoi ddng nhan dan cip tinh quy dinh.

- Mién 1é phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cép ban sao Trich luc ghi vao S6 hd tich viéc khai sinh/Trich luc
ghi vao SO ho tich cac viéc ho tich khac (néu co yéu céu) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

MAu don, miu to khai:

- To khai ghi vao S6 ho tich viéc khai sinh; To khai ghi vao S6 ho tich
viéc khai tir; T khai ghi vao S6 ho tich viéc nudi con nuéi; To khai ghi vao S6
ho tich viéc gidm ho, nhéan cha, me, con; To khai ghi vao S6 ho tich cac viée ho
tich khac (néu ndp hd so theo hinh thic truc tiép hodc gui hd so qua hé thong buu
chinh);

- Mau ho tich dién tr tuong tac ghi vao S6 ho tich viéc khai sinh/khai
ti/nudi con nudi/giam hg, nhan cha, me,con/ MaAu hé tich dién tir tuong tac ghi
vao S6 ho tich cac viéc ho tich khac (néu ndp hod so theo hinh thirc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh: Khong c6

Can cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir li¢u.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét moét s6 diu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phéap stra ddi, bd sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan sir dung, quan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét méot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phéap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vuc quan Iy nha nude cia Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit li€u ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

KANB UL () e

Ho, chit dém, teN NEUOT YEU CAUS w....ooooceoeeeeeeeseeeee oo oo eees e eees e
Ngay, thang, NAM SINN: ..ot
INOT CU LT @) s

Quan h¢ vo1 nguoi dugc ghi vao S6 1o tich viee khai SN ..o
pé nghi co quan ghi vao S6 ho tich viéc khai sinh cho nguoi cé tén dwdi day:

HOQ, Chilt A@I, TRIN: ...t
Ngay, thang, ndm sinh: ..., Ehi BANG CHTE: oo

Gidi tinh:..o Dan toc: ..o Quéc TICH: e,
INOT SINNL et ee e
QUE QUAN oottt
Ho, chir d€m, t€n NEUOT MIE:..............coooooi s
Nam sinh: @ o, Dan tdc: @, QubC tiCh: @ e
INOT CU TIT B) e e
GHAY 1O TUY thANT B) oo e eee e eee e ee s ees e ere e e
Ho, chit dém, tén n@uwdi cha: ...
Nam sinh: @ ..o, DAn tdc: @ oo, QUAC tCh: @

GHAY 1O 1Y thAN: B) oo e ee e e eee e e eere e e

Da dugc dang ky khai SInh tai0) ..o

Gidy khai sinh $6 © ........coo.coovvvereeennn. cAp Ngay......... S

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap luat
vé cam doan cua minh.

Nguoi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cip ban sao Gidy khai sinh ®: C6 |:|, Khong |:|
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Chau thich:
() Ghi 16 tén co quan ghi vao S6 ho tich viéc khai sinh

(@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khong cung cép s6
dinh danh cé& nhan/can cudc cong dan/can cudce dién tu.

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi ding ky thuong tru;
néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi
dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

(3 Ghi sb dinh danh c4 nhan/cin cudc cong dan/thé cin cude/cin cude dién tir (vi du: Can
cudc cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021).
Trudng hop khong c6 sd dinh danh ca nhan/can cude cong dan/thé can cude/can cude dién tir
thi ghi gidy t& hop 18 thay thé (ho chiéu...).

4 Ghi day du ngdy, thang sinh cta cha, me (néu co).

(9 Ghi 1 tén co quan, tén qudc gia nuwdc ngoai di ding ky khai sinh.

(© Ghi 6, ngdy, thang, ndm co quan nudc ngoai cip Gidy khai sinh hodc gidy to co gi tri
tuong duong Gidy khai sinh.

M Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KA @UL: () e

Ho, chit dém, t8N NEUOT VAU CAUL oo
Ngay, thang, NAM SINN: oo

N OT CU UL B oo

QUAN ©E VOT NGUOT QB CREE: et
Pé nghi co quan ghi vao S6 h tich viéc khai tir cho nguoi cé tén dwéi day:

HOQ, Gl @@, C8IMI e
Ngay, thAng, NAM SINN: oo
Gi6itinh: @ Dan toc: @, QUAC tICN: @

NOT CU T CUOL CUNE: B ettt

Da chét vao 10C: oo foa To J—— phit, ngay ... thang ... NaAM ..o
INOT CREE: ettt
NGUYEN NAN CREE: et

To61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi r0 ho, chit dém, tén)

Dé nghi cap ban sao®: Co |:| , Khong |:|
SO luong:............ ban
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Chau thich:

() Ghi 5 tén co quan thuc hién ghi vao S6 ho tich viéc khai tu.

() Chi ghi trong truong hop nguoi yéu cau diang ky ho tich chua c6/khéng cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thudng
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh c4 nhan/cin cude cong dan/thé can cudce/can cude dién tir (vi dy:
Can cudc cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Truong hop khong c6 sb dinh danh c4 nhan/cin cudc céng dan/thé cin
cudc/can cudce dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

4 Ghi 15 tén gidy to ho tich duoc co quan ¢6 thAm quyén nudc ngoai cap.
() Ghi 10 tén co quan nudc ngoai da dang ky khai tur.

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

KInh Uiz M) e

Ho, chit d8m, teN NEWOT YU CAUL ..o oo
Ngay, thang, NAM SINN: ..o
INOT CU T @) oo

Pé nghi co quan ghi vao S0 Do tich VIEC® ...
cho nguoi c6 tén dudi day:

HQ, Chil A€M, T8I ..o
Ngay, thdng, NAM SINNI ..ot
Gidi tinh: @, Dan toc: @ ... Quéc tich: @ e,

............................................................................................... CAP NEAY........... thANE ..oooo. NAM oo
T61 cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhi¢ém trudc phap
luat vé cam doan ctia minh.
Lam tai: ..............., ngay ... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi 0 ho, chitr dém, tén)

Dé nghi cap ban sao”: C6 D, Khong []

S6 luong: .... ban
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Chu thich:
() Ghi 13 tén co quan thyc hién ghi vao S6 ho tich.
’ () Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ta.

’Tru’(‘mg hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tri; néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong trii va noi1 dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh daph ca nhan/can cude cong dan/thé can cude/cian ‘Cu’O"C dién tf}’ (vi du:
Can cuodc cong dan sb 025188001019 do Cuc Canh sit QLHC vé TTXH cap ngay
20/11/2021). Truong hop khél}g c6 sO dinh dan}l ca nh@n/cén cudc cong dan/thé can
cudc/can cude dién tu thi ghi gidy to hop I¢ thay thé (ho chi€u...).

4 Ghi 6 loai viéc ho tich da dang ky (vi du: thay dbi ho tich).

() Ghi 13 tén gidy to ho tich duoc co quan ¢6 thAm quyén nudc ngoai cap.

©) Ghi rd tén co quan nudc ngoai da dang ky su kién ho tich.
() Pé nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh @iz M

Ho, chit dém, teN NEUOT VAU CAUS ..o e eer e e
Ngay, thang, NAM STNN: ....co..cooo s
INOT CU LU @)oo

cho nguoi dudi day:

HQ, Chill AEI, TRIN: ... et
Ngay, thang, NAM SINN ..o
Giditinh: @ DAan t0c: @, Qudc tich: @ o

LA O s cia nguoi co tén dudi day:

HO, ChTE GEIM, LI ..o oo
Ngay, thang, NAM SINN: ..o
Giditinh: @ Dan toc: @ ..o, Qubc tich: @ .o
INOT CU TTUE ) oo

Y SO O e
................................................................................................ cap ngay.........thang ....nam ...

To1 cam doan nhiing nd1 dung khai trén day la dang su that va chiu trach nhiém trudc phap
luét vé cam doan cta minh.

Ngudi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Dé nghi cip ban sao©: Co D, Khong |:|
S6 luong:....... ban
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Chu thich:

() Ghi rd tén co quan thyc hién ghi vao S6 ho tich.
() Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khong cung cap sd
dinh danh c& nhan/can cudc cong dan/thé can cudce/can cudce dién tu.

Trudng hop phéi cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi
dang ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

(3’) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/can cudce dién ti/sd Gidy khai
sinh (461 voi tré em)

Vi du: - Cin cude cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cip
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dan xi A, tinh B cdp
ngay 15/11/2014.

Truong hqp khong ’Cé s6 dinh danh c4 nhan/cin cudc cong dan/thé cian cude thi ghi gidy
to hop 1€ thay thé (hd chiu...).

4 Ghi rd loai viéc ho tich da duoc giai quyét tai co quan c6 thim quyén cua nudc ngoai
(gidm ho, nhan cha, me, con).

() Ghi rd mdi quan hé: 13 cha/me/con/ngudi giam h.

©) Ghi,ré tén gidy to chimg minh sy kién ho tich da duoc co quan c6 tham quyén cua
nudc ngoai cap.

(M Ghi 18 tén co quan nudc ngoai da giai quyét sy kién ho tich.

® Pé& nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

KANN @UT: D) s

Ho, chit dém, teN NEUOT VAU CAUL oo
Ngay, thAng, NAM STNN: e
INOT CU U B e

Pé nghi co quan ghi vao S6 hd tich viéc nudi con nudi cho ngudi c6 tén dudi day:

HOQ, Chlt @@, CRIN: .o
Ngay, thaAng, NAM SINNG oo
Gi6i tinh: @ DANOC: @ QudC tich: @

La con nuéi caa:

Ho, chilt A€My, T8I MI@: e
Ngay, thang, nam sinh: ... Dan toc: @ ... QUOC tICh: @
INOT CU I ) e

Ho, chilt démy, t€1 Cha: e
Ngay, thang, nam sinh: ... Dantoc: @ ... Quoc tich: @
INOT CU LT ) ettt

T 0 ) e

cap ngay ... thang ... nam ...
To1 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lamtai: ..., ngay ... thang ... nam

Ngudi yéu ciu
(Ky, ghi 0 ho, chit dém, tén)

Dé nghi cip ban sao©: Co D, Khong D
S6 luong:....... ban
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Chu thich:

(D) Ghi 16 tén co quan thyc hién ghi vao S6 ho tich viéc nudi con nudi.

() Chi ghi trong trudong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cip
s6 dinh danh c4 nhan/cin cudc cong dan/thé can cudc/can cudce dién tu.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri;
néu khong cé noi dang ky thudng tra thi ghi theo noi dang ky tam trd; trudng hop khong
c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cian cudc/can cudc dién tir/sd Gidy
khai sinh (d6i voi tré em)

Vi duy: - Can cudce cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dén xa A, tinh B cap
ngay 15/11/2014.

Truong hop khong c6 sb dinh danh c4 nhan/can cudc cong dan/thé can cude thi ghi
gidy to hop 16 thay thé (ho chiéu...).

4 Ghi rd tén gidy to ching minh viéc nudi con nudi do co quan cé tham quyén ctia
nudc ngoai cap.

(9 Ghi rd tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© P& nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI SINH

. Thong tin vé nguoi yéu ciu
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ta/Ho
chiéu/Gidy t& hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);
(5) Quan hé véi ngudi duoc ghi vao sd ho tich viéc khai sinh.
IL. Thong tin vé ngudi dwece khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm; hé thong tu
dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gi0i tinh;

(9) Dan tdc;

(10) Quédc tich;

(11) Noi sinh;

(12) Qué quan.

I11. Thong tin vé ngudi me ciia ngudi dwoce khai sinh
(13) Ho, chir d¢m, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(15) Dan tdc;

(16) Quédc tich;

(17) S6 dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé ngudi cha ciia nguoi dwge khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 trudong thong tin: ngady, thang, nam);
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(22) Dan tdc;
(23) Quéc tich;
(24) Sb dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cude/Can cude dién ti/Gidy to
hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(26) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén quéc gia da ding ky khai sinh);
(28) Gidy khai sinh (s, ngay, thang, nim cap);

(29) Pé nghi cip ban sao Gidy khai sinh:

o Co

S6 luong ban sao yéu cau

0 Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dit lidu dién tir ciia ca nhan/dia chi thu
dién tir/thiét bi sd/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cip dia chi noi nhén)
(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d3 duoc khai thac tir
CSDLQGVDC, duogc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thic truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc

cung cap thong tin; ngudi yéu ciu trudc do da dang nhap vao hé thong, thyc hién xac thuc
dién tir theo quy dinh.
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NOI DUNG MAU PIEN TU HQ TICH TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI TU

I. Thong tin vé nguoi yéu ciu ghi vao sé hd tich khai tir
(1) Ho, chir dém, tén nguoi yéu cAu;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cian cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé véi nguoi dugce khai tur.

II. Thong tin vé ngudi dwece khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) Noi cu trt cudi cung (noi thudng tri/noi tam tra/noi dang sinh séng);

(9) S6 dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhan chét (c6 cha thich: néu chua xac dinh dugc/chua 5 thi dé trong).
III. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nudc ngoai ding ky;
(15) Gidy to chirng minh viéc ding ky khai tir (s, ngay, thang, nim cap);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

0 Khong

(17) Phuong thire nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia nguoi yéu cau)
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0 Buu chinh (cung cép dia chi noi nhan).
(18) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that, chiu hoan toan trach nhi¢m
trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d3 dugc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc tric tuyén).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngdy, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé théng théng qua viée xac
thuc dién tr theo quy dinh.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC NUOI CON NUOI

I. Thong tin vé nguoi yéu ciu ghi vao So hd tich viéc nudi con nudi
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Théng tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tiry than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Cian cudc dién tir/Ho
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan tdc;

(16) Québc tich;

(17) S6 dinh danh cé nhén;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

IV. Théng tin vé cha nudi

(20) Ho, chir d¢m, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan tdc;
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(23) Québc tich;
(24) Sb dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém);

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
V. Thong tin vé viéc ding ky nudi con nudi
(27) Noi ding ky viéc nudi con nudi: tén co quan, tén quoc gia di dang ky;

(28) Giay to ching nhan viéc nuodi con nudi do co quan cd tham quyén cua nudc ngoai cap
(s0, ngay, thang, nam cap);

(29) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau:...

o0 Khong

(30) Phuong thire nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tur s€ dugc gui vé Kho quan ly dir li€u ctia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(31) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, chiu hoan toan trach nhiém
trude phap ludt vé ndi dung cam doan cuia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON
I. Thong tin vé nguoi yéu ciu ghi vao sé hd tich viéc giam hd, nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cian cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh sdng).

IL. Théng tin vé nguoi giam hd hodc nguwoi nhin cha, me, con

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) Sb dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Cin cuédc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

II1. Thong tin vé nguwoi dwoc giam hd hoiic dwoc nhan la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gioi tinh;

(16) Dan tdc;

(17) Quédc tich;

(18) Sb dinh danh ca nhan;

(19) Gidy to tiy than: Loai gidy to str dung (Gidy khai sinh/CCCD/CC/Cin cudc dién tia/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam hg, nhin cha, me, con

(21) Noi ding ky viéc nhan cha, me, con/giam ho: tén co quan, tén qudc gia da ding ky;
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(22) Giay to chiig nhan viéc nhan cha, me, con/gidm hg do co quan c6 tham quyén cua nudc
ngoai cap (s0, ngay, thang, nam cap);

(23) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau:...

0 Khong

(24) Phuong thire nhan két qua:

o Truc tiép

0 Tryc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).

(25) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt veé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé ngudi yéu cau ghi vao sb viée hd tich khac
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thuong tra/noi tam tra/noi dang sinh séng).

II. Thong tin ciia cong dan Viét Nam di dwoc ding ky hé tich tai co quan c6 thim
quyén ciia nwée ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Quéc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to st dung (CCCD/Thé cin cudc/Can cude dién tia/Ho
chiéu/Gidy t& hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).
III. Thong tin vé sw kién ho tich thay doi
(12) Nbi dung hé tich thay doi;

(13) Gidy to chimg minh viéc thay doi ho tich: tén loai gidy to (sd, ngdy, thang, nim cip, co
quan cép, tén qudc gia);

(14) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

0 Khong

(15) Phuong thire nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cia ngudi yéu ciu)

0 Buu chinh (cung cép dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cdp la ding sy that va chiu hoan toan trach

nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuvong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao h¢ théng, thuc hién xac thuc
dién tir theo quy dinh.
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30. Tha tuc dang ky khai sinh luu dong

Trinh ty thue hién:

- Cong chirc tu phap - ho tich cdp xa dugc giao nhiém vu diang ky khai sinh
luu dong o trach nhiém chuan bi day du mau T khai dang ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai
dia diém t6 chire ding ky luu dong, bao dam thuan loi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, Cong chic tu phap - ho tich
huéng dan nguoi yéu cau dién ddy du thong tin trong To khai ding ky khai
sinh; kiém tra cac gidy to 1am co so cho viéc diang ky khai sinh; viét Phiéu tiép
nhén hd so.

- Sau khi tiép nhan di hd so, Cong chire tu phap - ho tich thyuc hién ghi
vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
diang ky, quan 1y ho tich dién tor dung chung va chuyén thong tin dén
CSDLQGVDC & lay S6 dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé S6
dinh danh cé& nhan, cong chirc tu phép - ho tich in Giéy khai sinh, trinh Lanh dao
Uy ban nhan dan cép xi ky Gidy khai sinh dé cap cho ngudi yéu cau.

- Cong chirc tu phap - ho tich dem theo Gidy khai sinh va S6 dang ky
khai sinh dé tra két qua cho ngudi yéu cau tai dja diém ding ky luu dong;
huéng din ngudi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai
sinh; tai muc “Ghi chd” trong S6 ding ky khai sinh ghi rd “Pang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chit thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
Cong chirc tu phap - ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu
cau nghe.

*Luuy:

- Nguoi tiép nhan hd so thuyc hién khai thac thong tin trong
CSDLQGVDC theo quy dinh phéap luat néu ngudi yéu cau dang ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/can
cudc cong dan/thé cin cude/can cude dién tir. Trudng hop cac thong tin can
khai thac khéng cé trong CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day
du.

- Péi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xé&c dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Trudng hop cha, me khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdoc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
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thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu co co so xac dinh ndi dung cam doan
khong dung su that.

Thanh phan hd so:

* Gidy to phai nop:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong c6 Gidy chimg sinh thi
ndp vin ban cua ngudi 1am ching xac nhan vé viée sinh; néu khong co ngudi
lam chimg thi phai ¢ gidy cam doan vé viéc sinh.

Truong hop ngudi yéu cau da ndp ban dién tir Gidy chung sinh hodc co
quan dang ky ho tich da khai thac dugc dir li¢u dién tr ¢ ky s6 cua Giéy chirng
sinh thi khong phai nop ban gidy.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai ¢6 van ban
xac nhan cua co sO'y té da thuc hién ky thuat hd tro sinh san cho viéc mang thai
ho.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Truong hop gidy to tiy than sir dung la: H chiéu, Thé can cude, Can
cuéc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi nguoi cé yéu cdau ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hodc théng tin vé gidy to (s6, ngdy/thang/nam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cic thong tin cd nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

- Gidy to ¢co gié tri chirmg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duogc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).
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- Gidy chimg nhan két hon néu cha, me da dang ky két hon. Truong hop
da c6 thong tin vé viée két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh.

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
béan sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cip xa noi cu
tri ciia nguo1 cha hodc nguoi me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuce hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

- P6i voi trudng hop dang ky khai sinh khong diing han: Mtc 1é phi cu
thé do Hoi dong nhan dén tinh, thanh phd truc thudc Trung wong quyét dinh.

- Mién 1é phi ddi v6i trudng hop khai sinh dung han, ngudi thudc gia dinh
6 cong v6i cach mang; ngudi thude ho nghéo; nguoi khuyét tat.

Miu don, miu t& khai: To khai ding ky khai sinh

Yéu cau, diéu Kién thwe hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di dang ky
khai sinh cho con; cha me bi bit, tam giam hodc dang thi hanh an phat to ma
khong con Ong ba ndi, ngoai va nguoi than thich khac hoac nhiing nguoi nay
khong c6 diéu kién di diang ky khai sinh cho tré.

Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua céac nghi dinh lién quan dén viée ndp, xuét trinh s6 ho
khau, s6 tam trt gidy khi thuc hién thi tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua cac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat HO tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HJ tich;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phap
stra d6i, bd sung mot sd didu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
ctia B truong BO Tu phap ban hanh, huéng dan st dung, quan Iy mau sé qudc
tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020
ctia B trudong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi
tiét mot sd diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo trudng Bo Tu phap
quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan 1y nha nude ciia B Tu phap;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudng Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong B Tai
chinh stra ddi, bd sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh hudéng dan vé phi va 1& phi thudc tham quyén quyét
dinh cta Hoi ddng nhan dén tinh, thanh phd truc thudc Trung uong.

Ghi cht: Phan chir in nghiéng 13 ndi dung stra ddi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chir dém, tén NEUOT YEU CAUL ......oooovivieeeieeeeeeeeeeeeee e
Ngay, thang, NAM STNN:......c..oiiiiiiieiieee et e e e et e e e erbeeesnbaeeenseeeenens
INOT CU T )ttt e ettt e st et e st e e s et e s e st s es e e esene et ese e eseneesens

Quan hé vo1 nguot duoce Khai SINh: ....oeiiiiii e e
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

HO, Chit A€, €2 ...ttt e et e e e e e e enaeas
Ngay, thang, ndm sinh: ..........cccooeveviiiiniiienieeeee, ghi bAng Chil: ..o,

QUE QUAN .eiiiiieeeeiitee ettt e ettt e e e ettt e e e ettt eeeessataeeeesaasbaeaeeeanssaeeeesannseaeeseannsaneeeeannees
Ho, chit dém, t€n NGWOT ME: ..........cc.o.cooioo s
NAM SINh: G Dantdc: @ ... Quoc tich: @ ...

GHAY 1O 1Y thANT B) ..o e e e eeeeeean.
Ho, chit dém, tén n@uwdi cha: ...
NAM SINh: G Dan tdc: @....ooeeueeen. Quoc tich: @ ...............

Gidy to tiy EAN ).
Thong tin vé Glay ching nhan két hon cua cha, me tre (néu cha, me tré dd PKKH):
Sb:........ , Quyén so: .......... , dang ky ngay .... thdng .... nam ......... 17 R
T6i cam doan ndi dung dé nghi dang ky kha1 sinh trén day la dang su that, dugc su thda
thuan nhét tri cia cac bén lién quan theo quy dinh phap luit.
T61 chiu hoan toan trach nhiém trudc phép luat vé nodi dung cam doan ctia minh.

Lamtai: ... , NEAY ... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi 16 ho, chitr dém, tén)

Dé nghi cap ban sao®: C6 |:|, Khong |:|
S6 lwong:....... ban
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Chu thich:

() Ghi 16 tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir;khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tré;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong tri1 va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

, 3 Ghi s6 dinh danh ca nhan/cin cudc cong dan/th¢ can cude (vi dy: Can cude cong
dan so 0251,88001010 do Cuc Canh sat QLHC veé TTXH cap ngay 20/1 1/2Q21). Truong hop
khf)ng co s,6 dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi gidy to hop 1€ thay
the (ho chicu...).

@ Trudng hop sinh tai co sd'y té thi ghi rd tén co sd'y té va va dia chi try s6 co o'y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té x4 A, tinh B.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh cta 02 cip hanh chinh (x4, tinh),
noi sinh ra.

Vidu: xa A, tinh B.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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31. Thi tuc ding ky két hon luwu dong

Trinh ty thue hién:

- Cong chuc tu phap - ho tich cip xa duoc giao nhiém vu dang ky két hon
lwu dong c6 trach nhiém chuan bi day du cac loai mau To khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, Cong chirc tu phap - ho tich co
trach nhiém kiém tra, x4c minh vé diéu kién két hon cua cc bén; hudng dan nguoi
dan dién day du thong tin trong To khai dang ky két hon. Néu ho so day di, hop 1¢,
Cong chirc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan ho so, Cong chtrc tu phap - ho tich bdo cdo Lanh dao
Uy ban nhan dan xa. Truong hop Cha tich Uy ban nhan dan xa dong y giai
quyét thi ky cdp 02 Gidy chimg nhan két hon cho ngudi yéu cau. Cong chuc tu
phap - ho tich ghi noi dung ding ky vao S6 dang ky két hon, hudng dan cac bén
kiém tra noi dung Gidy chimg nhan két hon va S6 dang ky két hon, cung cac
bén nam, nit ky vao S6 ding ky két hon, Gidy chung nhan két hon theo quy
dinh; tién hanh trao Giéy chirng nhan két hon cho cac bén tai dia diém dang ky
lwu dong. Tai myc “Ghi chi” trong S6 dang ky két hon ghi r6 “Pang ky luu
dong”.

- Truong hop nguoi yéu cau khong biét chit thi cong chire tu phap - hod
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao T khai. Khi trao Gidy chting nhan két hon,
Cong chtrc tu phap - ho tich phai doc lai ndi dung Giéy chirng nhan két hon cho
ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 ding ky két héon.

Luuy:

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé cian cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

Thanh phin hé so:

* Gidy to phai nop

- T& khai ding ky két hon theo mau. Hai bén nam, nir c6 thé khai chung
vao mot To khai dang ky két hon.

* Gidy to phai xuit trinh

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
hd tich.
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Truong hop gidy to tiy than sir dung la: H chiéu, Thé can cude, Can
cuéc cong dan, Gidy ching nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi nguoi cé yéu cdau ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cic thong tin cd nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thtc tric tuyén);

- Gidy to co gié tri chimg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bing
cac phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép).

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
tra cua hai bén nam, nir.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chdng 01 ban; ban sao Trich luc két hon (truong hop yéu
cau cap ban sao Trich luc két hon).

L¢ phi: Mién 18 phi.

MAu don, miu to khai: To khai dang ky két hon.

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Hai bén nam, nit cung thuong tra trén dia ban cép xa ma mot hodc ca hai
bén nam, nit 1a nguoi khuyét tat, dm bénh khong thé di dang ky két hon duoc.

- Nam tir di 20 tudi tré 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit tyu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hén khong thugc mot trong cac truong hop cAm két héon, gém:

+ Két hon gia tao;

+ Té4o hon, cudng ¢ép két hon, Iira ddi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hon voi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang ¢ chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé truc hé; giita nhing
nguoi co ho trong pham vi ba doi; gitra cha, me nu6i véi con nudi; gitta nguoi
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da tung la cha, me nudi voi con nudi, cha chéng v6i con dau, me vo véi con ré,
cha duong véi con riéng clia vg, me ké v&i con riéng cua chéng;

* Nha nude khong thira nhén hon nhan gitra nhitng ngudi cung gidi tinh.

Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot s6 diéu cua céac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vuy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mat s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh sb 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pha quy dinh chi tiét mot s6 didu va bién phép thi hanh Luat Ho tich.

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va
phan cép trong linh vire quan Iy nha nude cua Bo Tu phap;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng din vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi cht: Phan chir in nghiéng 13 ndi dung stra ddi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

W TO KHAI PANG KY KET HON @

Kinh @Uiz G

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Québc tich@®

Noi cu tru @

Gidy to tiy than ©

Két hon lan the may

Chung t6i cam doan nhiing 16i khai trén day 1a ding su that, viéc két hon cia chung t6i 1a tu
nguyén, khong vi pham quy dinh ctua Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.

,NEAY oo thang ........... NaAM...............
Bén nir Bén nam
(Ky, ghi r0 ho, chir dém, tén) (Ky, ghi r0 ho, chir dém, tén)
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Chu thich:

()@ Trudng hop 1am thi tuc dang ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

(3 Ghi 1 tén co quan dang ky két hon.

4 Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chua c6/khong cung cap sb dinh
danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tuy..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tr; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

( Ghi sb dinh danh ca nhan/cin cudc cong dan/thé cin cude (vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng hop khong c6 sb
dinh danh c4 nhan/cin cude cong dan/thé cin cude thi ghi gidy to hop 16 thay thé (ho chiéu...).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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32. Tha tuc dang ky khai ti luu dong

Trinh ty thywe hién:

- Cong chuc tu phép - ho tich dugc giao nhiém vu dang ky khai tir luu
dong co trach nhiém chuan bi diy dit mau To khai ding ky khai tir, gidy to hod
tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hodc tai
dia diém t6 chire dang ky luu dong, bao dam thuén loi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, Cong chirc tu phap - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai tir, kiém tra
cac gidy to 1am co so cho viée dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, Cong chtrc tu phap - hd tich bdo cdo Lanh dao
UBND. Trudng hop Chu tich Uy ban nhan dan dong ¥ giai quyét thi cong chiic tu
phép - ho tich thuc hién ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir
trén Phan mém dang ky, quan 1y ho tich dién tir diing chung, in Trich luc khai tir, trinh
Chu tich Uy ban nhéan dan ky Trich luc khai tir cip cho nguoi yéu cau.

- Cong chue tu phap - ho tich dem theo Trich luc khai tir va S6 dang ky
khai tir dé tra két qua cho ngudi yéu cau tai dia diém ding ky luu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Trich luc khai tir va S6 ding ky khai tir; tai
muc “Ghi chu” trong SO diang ky khai tir ghi rd “Dang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chirc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi tra két qua, Cong chtrc tu phap -
ho tich doc lai nd1 dung Trich luc khai tir cho nguo1 yéu cau nghe.

Luuy:

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/cin cudc cong dan/thé
cin cudc/can cude dién ti/. Truong hop cac thong tin can khai thac khong co
trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

Thanh phin hé so:

* Gidy to phai nop

- T khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay Gidy bao tir do co quan c6 thim quyén cép.
Truong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hodc co quan ding
ky ho tich da khai thac duoc dir liéu dién tir c6 ky s6 ciia Gidy bao tir thi khong
phai nop ban gidy.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
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than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cuéc ma co quan dang ky hé tich c6 thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

- Gidy to chimg minh noi cu tri cubi cing cta nguoi chét dé xac dinh
thAm quyén trong trudng hop co quan diang ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri ctia cong dan theo cac phuong thire quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Truong hop cic thong tin vé gidy to chimg minh noi cu tra dd duoc khai
thac tir CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong
phai xuét trinh (theo hinh thtrc tryc tiép).

- Trudng hop khéng xac dinh dugc noi cu tra cudi cung ciia ngudi chét
thi xuét trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyuc hién tha tuc hanh chinh:

- Uy ban nhan dan cip x3 noi cu tra cudi ciing ctia ngudi chét;

- Uy ban nhan dan cp xa noi nguoi dé chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc ding ky khai tir trong truong hop khong xac dinh
duoc noi cu tril cudi cung cta nguoi chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thyce hién thi tuc hanh chinh: Trich luc khai ttr (ban chinh).

Lé phi: Theo mirc thu 1¢ phi do Hdi d6ng nhéan dan cép tinh quy dinh.

Mién 1& phi ddi vé6i trudng hop dang ky khai tir ding han; dang ky cho
nguoi thude gia dinh c¢6 cong vol cach mang; nguoi thudc hd nghéo; ngudi
khuyét tat.

Miu don, miu t& khai: To khai ding ky khai tir

Yéu ciu, diéu Kkién thye hién thii tuc hanh chinh:

Ngudi chét khong ¢ ngudi than thich, nguoi than thich khong séng cing
dia ban x4 hodc 12 ngudi gia, yéu, khuyét tat khong di ding ky khai ttr duoc.

Can ctr phap ly

- Luat HO tich nam 2014;
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- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot sd didu cuia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mot sO diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat HO tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau sd qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira d6i, b6 sung mot so diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung stra ddi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

KAnh @iz (Do
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Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwdi diy:
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Ngay, thdng, NAM SINN: ..o
Giditinh: @ Dantoc: @ ..o Qudc tich: @ oo
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NGUYEN NNAN CHEL: oo
S6 Giy bao tir/Gidy to thay thé Gidy bao tir: @i O e
.......................................................................................................... cip ngay .......thang ... nam ...
To1 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.

Lam tai: .o, ,ngay ... thang ... nam........

Ngudi yéu cau
(Ky, ghi 18 ho, chit dém, tén)
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Chu thich:
() Ghi 16 tén co quan dang ky khai tir.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khong cung
cap sd dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/cin cude dién tir; khong
cung cap day du thong tin ngdy, thang, nim sinh.

Trudng hop phai cung cap thong tin “Noi cu tr(” thi ghi theo noi ding ky
thuong tra; néu khong ¢ noi diang ky thuong tr thi ghi theo noi dang ky tam trd;
truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢
hién tai.

3 Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude (vi du: Can cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021).
Truong hop khong c6 sé dinh danh ca nhan/can cudc cong dan/thé cin cude thi ghi
gidy to hop 18 thay thé (ho chiéu...).

4 Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy td thay thé Gidy bao ti”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sd gidy td va gach cum tir
“Gidy bao t”; trudng hop khéng c6 thi muc nay dé tréng.

) Pé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi rd s6 lugng.
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33. Thii tuc ding ky khai sinh ¢6 yéu t6 nwéc ngoai tai khu vue bién giéi

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tdm phuc vu hanh chinh cong c6 tham
quyén ndp 1& phi néu thude truong hop phai nop 16 phi ding ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu ¢ yéu ciu cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau ding ky
khai sinh truy cdp Cong dich vu cong qudc gia, xac thyc ngudi dung theo hudng
dan, dang nhap vao h¢ théng, lwa chon Uy ban nhan dan cép Xi cO thAm quyén.

Ngudi yéu cau dang ky khai sinh tryc tuyén cung cip thong tin theo mau
ho tich dién ttr twong tac ding ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tur cac giéy to, tai li¢u theo quy dinh; ndp
phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xAc, dﬁy du, théng nhat, hop 1€ cua ho so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi yéu cau trong ngdy 1am viéc
tiép theo (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra
két qua qua thu dién t& hodc gui tin nhén hen tra két qué qua di¢n thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xur 1y; truong hop tiép nhan hd so tai Trung tim
Phuc vu hanh chinh c6ng cép tinh, can bo tiép nhan hd so chuyén hd so dén Uy
ban nhan déan cap xi c6 tham quyén xir 1y.

(ii) Truong hop hd so chwa day du, hop 1é thi can bo tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bo sung dé nguoi yéu ciu bd sung, hoan thién. Sau khi hd so duge bd
sung, thuc hién lai bude (i);

(iii) Truong hop ngudi yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao céo Lanh dao Trung tam Phuc
vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau diang ky khai sinh.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1€ cua cac thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng bao vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hi¢n lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi céng chirc tu phéap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir ding chung. Truong hop cha, me lua chon qudc
tich Viét Nam cho con thi chuyén théng tin dén CSDLQGVDC dé lay Sé dinh
danh ca nhan.

Trudng hop tiép nhan hd so ding ky khai sinh theo hinh thic truc tuyén,
cong chirc tu phép - ho tich gui lai biéu miu Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hoic thiét bi s.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Giéy khai sinh dién tir va xac nhan (téi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chic tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir ding chung. Trudng hop cha, me lya chon
qudc tich Viét Nam cho con thi chuyén thong tin ¢&&n CSDLQGVDC dé iy Sé
dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phap -
ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhéan dan cap xa ky, chuyén t6i
Trung tim Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong
hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich
vu cong quéc gia (https:/dichvucong.gov.vn).

Thanh phin hd so:

- T khai dang ky khai sinh theo mau (néu nguoi yéu cau lya chon ndp ho
so theo hinh thire truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu ho tich dién tir twong tac ding ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cu lya chon
n6p hd so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thtc tric tiép) hodc tai 1én (theo hinh thic tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy chimng sinh; trudng hop khong c6 Gidy ching sinh thi ndp vin ban
ctia nguoi lam chimg xac nhan vé viée sinh; néu khong c6 nguoi lam chimng thi
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phai co gidy cam doan vé viéc sinh; trudng hop khai sinh cho tré em sinh ra do
mang thai hg phai c6 van ban xac nhan cua co sé y té da thyc hién k¥ thuat hd
trg sinh san cho viéc mang thai ho.

Truong hop ngudi yéu cau da ndp ban dién tir Gidy chung sinh hoic co
quan dang ky ho tich da khai thac duoc dir li€u dién tir co ky sb cua Giéy chung
sinh thi khong phai nop ban gidy.

- Vin ban thoa thuan cia cha, me vé viée lya chon quéc tich cho con.
Truong hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban
thoa thuan lya chon qudc tich con phai ¢ xac nhan cla co quan c6 thim quyén
nudc ngoai vé viée tré cd quéc tich nudc ngoai theo quy dinh cia phap luat
nude do.

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thudng
tra & khu vuc bién gidi cua cong dan nudc lang giéng.

- Vin ban oy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thue hién viéc dang ky khai sinh.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
ching nhan cin cudc hodc cac gidy to khac cé dan anh va thong tin c4 nhan do
co quan c6 tham quyén cip, con gia tri sir dung (sau day goi tat 1a gidy to tuy
than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cuéc ma co quan dang ky hé tich c6 thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin cd nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc
trye tiép) hodc tai 18n (theo hinh thuc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tri. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Pdi voi yéu cau ding ky khai sinh ma cha, me tré da dang ky két hon,
trén co so thong tin vé Gidy chimg nhan két hon cung cap trong T khai ding
ky khai sinh, co quan dang ky ho tich ¢ trach nhiém tra ctru thong tin vé tinh
trang hon nhan cua cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh
chinh cép tinh thong qua két ndi vé6i Co s& dit lidu ho tich dién tu,
CSDLQGVDC. Két qua tra ctru duoc luu trir dudi dang dién tir hodc ban gidy,
phan anh diy du, chinh x4c thong tin tai thoi diém tra ctru va dinh kém ho so
cua nguoi dang ky. Truong hop khong tra ciru dugce tinh trang hon nhan do
chua c6 thong tin trong Co s¢ dir liéu ho tich di¢n tr, CSDLQGVDC, thi co
quan dang ky ho tich dé nghi Uy ban nhan dan cap xa noi ngudi yéu cau thuong
tra/noi di diang ky két hon xac minh, cung cip thong tin. Trong thoi han 03
ngay lam viéc ké tir ngdy nhan duoc yéu cau xac minh, Uy ban nhan dan cap xa
noi nhan dugc dé nghi xac minh co trach nhiém kiém tra, x4c minh va giri két
qua vé tinh trang hon nhan cta nguoi do.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dugc chung thyuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chi
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dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Trudng hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Truong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tim Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tay x0a, stra chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hoic xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dliing su that.

- Béi voi viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc x&c dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap
luat va yéu cau giit gin ban sic dan toc, tdp quan, truyén théng vin hoa tbt dep
cua Viét Nam; khong dat tén qua dai, kho str dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdoc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdoc, qué quan cua cha hodc me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan ho so
sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan déan cip xa ¢ khu
vuc bién gidi noi thuong tri cua ngudi cha hoac ngudi me 1a cong dan Viét Nam.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).
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- Ban dién tir Gidy khai sinh (Ban dién ttr s& tur dong giri vé Kho quan 1y
dir liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu
cau sau khi di hoan tat thi tuc ding ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mtc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho nguodi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, méu to khai:

+ To khai dang ky khai sinh (néu ndp hd so theo hinh thire tric tiép hodc
giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu nop ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Tré sinh ra tai Viét Nam c6 cha hodc me la cong dan Vi€t Nam thuong tra
tai dja ban x3 & khu vuc bién gi6i con me hodc cha 1a cong dan nudc lang giéng
thudng tré tai don vi hanh chinh twong duong cip xa cua Viét Nam tiép giap voi
xa & khu vuc bién gidi cia Viét Nam noi cong dan Viét Nam thuong tru.

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bod sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khéu, s6 tam tra giéy khi thyuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo
sung mot s6 diéu cua céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HQ tich;
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- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién ttr, ddng ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 cta Bo truéng Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cép trong linh vire quan Iy nha nude cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, I¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuoc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh sira d6i, b6 sung mot so diéu cia Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng din vé phi va 1& phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KAnh @Uri: (D Lo

Ho, chir dém, ten NEUWOT YEU CAUL ......o.ooovieieieieeeeeeeeeeee oo
Ngay, thang, NAM SINN:......ccoooiiiiie et e et e et e e teeeaae e saeesaeenneas
INOT CU T Pttt ettt e b e s se et e s ess et e s esseseese s esseseebensesaeseseneens
GHAY 1O 1Y thANT B) ...
Quan hé vo1 nguol uoce Khat SINh: ....oiiiiiiiic e
Dé nghi co quan dang ky khai sinh cho nguoi dudi day:

HQ, Chilt @I, tRIN: ..ottt e et e et e e ta e e ta e e saeeenaeesnseennaeens
Ngay, thang, ndm sinh: ..........ccccoevviiiiiiiieeieeeee. ghibang chil: ........ccccoeeviiiiiiiiiiieeee,
Gioi tinh:...ooooeeeeeenn. Dan toc:.......oovvvvvvvvviennnns Quéc tICh: oo
INOT SN Bttt ettt ettt e s et e ete e e eteeaeeeteeneeeteeaeeeeereens
QUE QUAN .ottt ettt e et e e ettt e e e baee s abeeesasbeeeansaeesnseeeennseeeansseeesseeeennseeeansaeeans
Ho, chit dé€m, t€n NGWOT ME: ..........cc.o.cooio s
NaAm SINh: G Dantdc: @ ..o Quoc tich: @ ...
INOT CU T ) Lottt b e b e s b e s bt e s at e s et e s it e e ate et eeabesabeenbeenteenes
GHAY 1O 1Y thANT B) .ot eee e eee e s e e e
Ho, chit dém, tén n@uwdi Cha: ...
NAM SINH: O, Dan tdc: @....oveeeee Quoc tich: @ ...............
INOT CU EITL: )ttt e e et e e e st e e ettt e e sstbeeeeabaeeesbeeeensbaeeanssaesasseeeensseeeenens
GHAY 1O 1Y thANT B) ..o
Thong tin vé Gidy ching nhan két hon cua cha, me tré (néu cha, me tré¢ da DKKH):
So:......... , Quyén s6: ... , dang ky ngay ... thang ... nam ...

ALt e et
To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, dugc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap luit.
T61 chiu hoan toan trach nhiém trudc phép luat vé nodi dung cam doan cua minh.
Lamtai: ... , NEAY ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao©: Co D, Khéng D
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Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

(@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung c‘ép s6
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir;khong cung cap day du
thong tin ngay, thdng, ndm sinh.

, Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thuong trt va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

, 3 Ghi s6 dinh danh ca nhan/cin cudc cong dan/the can cude (vi du: Can cude cong
dan so 0251,88001010 do Cuc Canh sat QLHC veé TTXH cap ngay 20/1 1/2Q21). Truong hop
khf)ng co s,6 dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi gidy to hop 1€ thay
the (ho chiéu...).

@ Trudng hop sinh tai co sd' y té thi ghi rd tén co sd' y té va va dia chi try s co so'y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té xd A, tinh B.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh cta 02 cip hanh chinh (x4, tinh),
noi sinh ra.

Vidu: xa A, tinh B.

() Ghi day du ngay, thang sinh cta cha, me (néu co).

©) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé nguoi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nam cp, co quan cp; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);
(5) Quan h¢ véi nguoi dugce khai sinh.

IL. Thong tin vé nguodi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 trudong thong tin ngay, thang, ndm sinh; h¢
thdng tw dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duong/phd; thén/té/ban/ap; x4, phuong, dic khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quan.

II1. Théng tin vé ngudi me ciia ngudi dwge khai sinh

(13) Ho, chir d¢m, tén;

(14) Ngay, thang, ndm sinh (tich biét riéng 03 truong thong tin ngady, thang, nam);
(15) S dinh danh cé nhén;

(16) Gidy to tuy than: Loai gidy to sitr dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(17) Dan tdc;

(18) Quéc tich;

(19) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(22) S6 dinh danh cé nhén;
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(23) Gidy to tiy than: Loai gidy to st dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); $0, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cip ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac théng tin cung cip, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, da co su thdéa thuan nhét tri caa cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thong, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Béan dién tu s€ tu dong gui vé Kho quan ly dir li¢u dién tir cua cd nhan/dia chi thu dién
tu/thiét bi sd/dién thoai cua nguoi yéu cau sau khi da hoan tat tha tuc dang ky khai sinh tai co
quan dang ky ho tich.
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34. Thi tuc ding ky két hon c6 yéu té nuée ngoai tai khu vue bién giéi

Trinh ty thyce hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky két hon
ndp ho so dang ky két hon tai Trung tim phuc vu hanh chinh cong c6 thim quyén
nop 18 phi néu thudc trudng hop phai ndp 1¢ phi dang ky két hon.

- Néu Iwra chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau diang ky két
hén truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan,
dang nhap vao h¢ théng, Ivra chon Uy ban nhan dan cép Xd cO thAm quyén.

Nguoi yéu cau ding ky két hon truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac dang ky két hon (cung cip trén Cong dich vu cong), dinh
kém ban chup hodc ban sao di¢n tir cac giéy to, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, dﬁy du, théng nhét, hop 1€ cua ho so.

(i) Truong hop ho so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phap - ho tich xt 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vy hanh chinh cong cép tinh, can b tiép nhan ho so
chuyén hé so dén Uy ban nhan dan cip xa c6 thim quyén xur 1y.

(ii) Truong hop hd so chua diy du, hop 1& thi can bd tiép nhan ho so
thong bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy td, ndi
dung can b6 sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai bude (i);

(iii) Truong hop nguoi yéu ciu diang ky két hon khong bd sung, hoan
thién dugc ho so thi can bd tiép nhéan ho so béo céo Lanh dao Trung tam Phuc
vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau ding ky két hon.

- Cong chtrc tur phép - ho tich thAm tra hd so (thim tra tinh théng nhat, hop
1é cia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thuc hién lai budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra



372

két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hoic giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1€, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thirc
trie tiép, thi cong chirc tu phap - ho tich thue hién ghi vao S6 dang ky két hon, cap
nhat théng tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Trudng hop tiép nhan ho so dang ky két hon theo hinh thirc truc tuyén, cong
chire tu phap - ho tich giri lai biéu mau Gidy ching nhan két hon dién tir véi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Giéy chirng nhan két hon dién tr va x4c nhan (téi da
mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao SO ding ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chue tu phap - ho tich in Gidy chimg nhan két hén, trinh Lanh dao
Uy ban nhan dan cp x3 ky, chuyén toi Trung tim Phuc vy hanh chinh céng dé tra
két qua cho ngudi yéu cau.

- Ngudi yéu cau ding ky két hon (hai bén nam, nir phai c6 mat, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong S6 dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao S6 dang
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thire thue hién:

Nguoi yéu cau ding ky két hon thuce hién ndp hd so truc tiép tai Trung
tam Phuc vu hanh chinh cong, ndp hd so truc tuyén trén Céng dich vu cong quéc
gia (https://dichvucong.gov.vn) (bén nam hoic bén nir c6 thé ndp hd so ma khong

can c6 van ban Gy quyén cta bén con lai).

Thanh phin hd so:

- To khai dang ky két hon theo mau, c6 du thong tin cta hai bén nam, nir.
Hai bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cAu lya chon nop hd so theo hinh thire truc tiép);

- Mau hé tich dién tir tuong tac ding ky két hon (do ngudi yéu ciu cung cap
thong tin theo huéng dan trén Cé)ng dich vu cong, néu nguoi yéu cau lya chon nop
hé so theo hinh thire truc tuyén);


https://dichvucong.gov.vn
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- Ngudi yéu cau dang ky két hon thyuc hién viéc ndp/xuit trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy to do co quan c6 thdm quyén ciia nudc lang giéng cap khong qua
06 thang tinh dén ngay nhan ho so, xac nhan coéng dan nudc lang giéng hién tai
1a ngudi khong c6 vo hoic khong co chong;

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thudng
tra & khu vuc bién giéi ciia cong dan nudc lang giéng.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé cin cude/Can cude dién ta/Gidy
chtng nhén cin cudce hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Trwong hop gidy to tuy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi nguoi cé yéu cau ding ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhan hodc théng tin vé gidy to (s6, ngdy/thdng/nam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to co gié tri chimg minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ciua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh ctia phap luat vé cu tra. Trudng hop ca nhan lwa chon thyc hién thi tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dén cdp x3 noi thuong tri
hodc noi tam tra thi Uy ban nhan dén cdp x3 noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.
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- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cude/can cude dién tir/. Truong hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truée khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chita, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phép luat, trir truong hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay 1am viéc. Truong hop cin xac minh thi
thoi han giai quyét khéng qua 08 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan
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Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan xd ¢ khu vuc
bién gidi noi cong dan Viét Nam thuong tri.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

K#ét qua thue hién thi tuc hanh chinh:

- Gidy chimg nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban.

- Ban dién ttr Trich luc két hon (Ban dién tir s& ty dong guri vé Kho quan
ly dir liéu dién tir cta ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai ctia ngudi
yéu cau sau khi da hoan tat thu tuc ding ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtric 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh co cong voéi cidch mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Miu don, méu to khai:

+ T khai dang ky két hon (néu ndp hd so theo hinh thirc truc tiép):;

+ Mau ho tich dién tir twong tac ding ky két hon (néu ndp hd so theo hinh
thirc trie tuyén).

Yéu ciu, diéu Kién thuc hién thi tuc hanh chinh:

- Cong dan Viét Nam thuong tra tai dia ban xa ¢ khu vyc bién gidi dang
ky két hon véi cong dan cua nude lang giéng thudng tra tai don vi hanh chinh
trong duong cip xd ciia Viét Nam tiép giap v6i xa & khu vuc bién gidi cia Viét
Nam noi cong dan Viét Nam thuong tra.

- Nam tir ¢t 20 tudi trdr 1én, nit tir da 18 tudi tré 1én;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mat niang lyc hanh vi dan suy;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co chong ma két hén voi ngudi khac hodc chua co
v, chua c6 chdong ma két hon véi ngudi dang ¢ chdng, co vo;

+ Két hon gitta nhitng nguoi cing dong mau vé truc hé; giita nhitng
nguoi co ho trong pham vi ba do1; gitra cha, me nudi voi con nudi; gitra nguodi
da tung la cha, me nudi voi con nudi, cha chéng voi con dau, me vo véi con ré,
cha dugng véi con riéng ctuia vg, me ké voi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

Can ctr phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot sd didu cuia cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mot sO diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat HO tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé& Co s& dit liéu ho tich dién tu, dang ky hd tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan Iy
mau s6 qudc tich va mau gidy to vé qubc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cta Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, I¢ phi quéc tich.
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- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thuoc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira ddi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

" TO KHAI PANG KY KET HON o

KAnh @iz @) e

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc @

Quéc tich@

Noi cu tra ®

Gidy to tiry than ©

Két hon lan tha may

Chung t6i cam doan nhitng 1i khai trén dy 1a dang sy that, viéc két hon cta chung toi 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém truéc phap ludt vé ndi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.

, NEAY .o thang ........... Nam...............
Bén nir Bén nam
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi r0 ho, chir dém, tén)
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Chu thich:

()@ Trudng hop 1am thi tuc dang ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

(3 Ghi 1 tén co quan dang ky két hon.

4 Chi ghi trong truong hop nguoi yéu cau dang ky ho tich chua c6/khong cung cap sb dinh
danh ¢4 nhan/can cudc cong dan/thé can cudc/can cude dién tuy..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

( Ghi sb dinh danh ca nhan/cin cudc cong dan/thé cin cude (vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng hop khong c6 sb
dinh danh c4 nhan/cin cude cong dan/thé cin cude thi ghi gidy to hop 16 thay thé (ho chiéu...).

©) B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nudc ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, ndm sinh (tch biét riéng 03 trudng thong tin ngay, thang, ndm);
(4) Dan toc;
(5) Qudc tich;
(6) S6 dinh danh ca nhan;

(7) Giay to tuy than: Loai gidy to str dung (CCCD/Thé can cude/Ho chiéu/Gidy to hop 16
thay thé); sd, ngdy, thang, nam cp, co quan cp; ban chup dinh kém:;.

(8) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng);

(9) Két hon lan th may.

I1. Thong tin bén nam

(10) Anh (truong hop 1am thu tuc ding ky két hon c6 yéu td nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(13) Dan tdc;

(14) Québc tich;

(15) S dinh danh cé nhén;

(16) Gidy to tiy than: Loai gidy to sit dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(17) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh séng);
(18) Két hon lan thir may;

(19) Bé nghj cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1 ding sy that, viéc két hon cua hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh cua Luédt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tir theo quy dinh.

Nguoi yéu cau ding ky két hon nhan ban chinh Gidy chtng nhan két hon truc tiép tai co quan
dang ky ho tich.

Ban dién tur s€ tu dong gui vé Kho quan ly dir liéu dién tir ciia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cta nguoi yéu cAu sau khi da hoan tat tha tuc dang ky két hon tai co
quan dang ky hd tich.
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35. Thi tuc ding ky nhén cha, me, con c6 yéu td nuée ngoai tai khu vuc
bién gioi

Trinh ty thuwe hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai Trung tdim phuc vu hanh
chinh cong c6 tham quyén nop 18 phi néu thudc trudng hop phai nop 18 phi ding ky
nhan cha, me, con; ndp phi cép ban sao Trich luc dang ky nhan cha, meg, con néu
co yéu cau cép ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau ding ky
nhan cha, me, con truy cdp Cong dich vu cong qudc gia, xac thuc nguoi dung
theo hudng dan, dang nhap vao h¢ théng, Iua chon Uy ban nhan dan cép xa co
thAm quyén.

Nguoi yéu cu dang ky nhan cha, me, con truc tuyén cung cép thong tin
theo mau ho tich dién tir twong tac dang ky nhan cha, me, con (cung cip trén
Cong dich vu cong), dinh kém ban chyp hodc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toan tryc tuyén hodc
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can by tiép nhan ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, dﬁy du, théng nhét, hop 1€ cua ho so.

(i) Truong hop hd so day di, hop 18 thi tiép nhan ho so, co Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hoac gui tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), ddng
thoi chuyén hd so dé cong chirc tu phap - ho tich xu 1y; truong hop tiép nhan hd
so tai Trung tam Phuc vu hanh chinh cong cép tinh, can bo tiép nhan hd so
chuyén hé so dén Uy ban nhan dan cip xa c6 thim quyén xur 1y.

(ii) Truong hop hd so chwa day du, hop 1é thi can bo tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duge bd
sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong b
sung, hoan thién dugc hd so thi can bod tiép nhéan hd so bao cdo Lanh dao Trung
tam Phyc vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cdu ndp, xuét trinh
hoac dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
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hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Cong churc tu phép - ho tich niém yét viéc nhan cha, me, con tai tru s& Uy
ban nhan dan cép xa.

+ Néu théy viéc nhan cha, me, con la ding va khong c6 tranh chép, hd so
day du, hop 1, ding quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong chuc tu phap - ho tich thuc hién ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich guri lai biéu mau Trich luc ding k¥ nhan cha,
me, con dién tir véi thong tin ddy du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con di¢n tir va xac nhén
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao Sb dang ky nhan cha, me, con, cdp nhat thong tin dang ky nhén cha,
me, con trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

- Cong chure tu phép - ho tich in Trich luc dang ky nhéan cha, me, con, trinh
Lanh dao Uy ban nhan dan cép xa ky, chuyén Trung tim Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

Nguodi yéu cau dang ky nhan cha, me, con thuc hi¢én ndp ho so truc tiép
tai Trung tam Phuc vu hanh chinh cong hoac nop hd so truc tuyén trén Céng dich
vu cong qudc gia (https:/dichvucong.gov.vn) (modt bén co thé ndp hd so ma khong
phai c6 van ban y quyén ctia bén con lai).

Thanh phén hd so:

- To khai ding ky nhan cha, me, con theo mau (néu nguoi yéu cau lya
chon ndp hd so theo hinh thirc truc tiép);

- Mau ho tich dién tr twong tac dang ky nhan cha, me, con (do nguot yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lua chon ndp hd so theo hinh thire truc tuyen),
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- Nguoi yéu cau dang ky nhan cha, me, con thuc hién viéc n(f)p/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Chtng cr chirmg minh quan hé cha, con hodc quan hé me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hoic co quan khéac ¢
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi cdc bén nhan cha, me, con
1ap van ban cam doan vé mdi quan hé cha, me, con, cé it nhat hai nguoi lam
chiing vé moi quan hé cha, me, con.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan c6 tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thi tuc tryc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin s6 dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndm cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thiac dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hgp cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tt CSDLQGVDC bing
cic phuong thic nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thurc tryc tuyén).

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thudng
tra & khu vuc bién giéi ciia cong dan nudc lang giéng.

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan co quyén lua chon thyuc hién thi tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudong hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
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hodc noi tam tra thi Uy ban nhan din cip x3 noi tiép nhan yéu cau co trach
nhiém hd tro ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan
c¢6 tham quyén theo quy dinh.

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cp tir s gbc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién t&r (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong duogc yéu ciu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cuoc di¢n tir/./can cude dién tir. Truong hop cac thong tin
can khai thac khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai
day du.

- Trudong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tim Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xo0a, sta chita, lam gia thi co
quan dang ky ho tich ¢ thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.
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- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai
thich rd cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s xac dinh nodi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 07 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khéng qua 12 ngay 1am viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan xi ¢ khu vuc
bién gidi noi cong dan Vi€t Nam thuong tra.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhéan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cip ban sao Trich luc ding ky nhan
cha, me, con).

- Ban dién t& Trich luc dang ky nhan cha, me, con (Ban dién tuo s€ tu
dong guri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua nguoi yéu cau sau khi dd hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ddng ky nhan cha, me, con (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctua Bo
Tai chinh.

Miu don, méu to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thic
truc tiép);

+ Mau ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

Yéu ciu, diéu Kién thue hién thii tuc hanh chinh:

- Viéc nhan cha, me, con gitta cong dan Viét Nam thuong tru tai dia ban
xd ¢ khu vuc bién gidi v6i cong dan cua nude lang giéng thudng tra tai don vi
hanh chinh tuong duong cap xi ciia Viét Nam, tiép gidp v6i xa ¢ khu vuc bién
gidi cia Vi¢t Nam noi cong dan Viét Nam thuong tru.

- Bén nhan va bén duoc nhan 13 cha, me, con déu con sdng.
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- Viéc nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung séng véi nhau nhu vo chong, khéng dang
ky két hon, sinh con, ngudi con sdng cing véi ngudi cha, khi ngudi cha lam thi
tuc nhan con ma khéng lién hé duoc voi ngudi me thi khong can cé ¥ kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

Can ctr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam trt giéy khi thyuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi,
bd sung mot sO diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat HQ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Théng tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bé Tu phap quy dinh chi tiét mot sb diéu va bién
phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy
dinh vé Co s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan sir dung, quan Iy
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 ctua Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
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diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gé)c Viét Nam, 1€ phi qué)c tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 noi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KAND @U: (D
Ho, chil &M, t8N NEUWOT YU CAUL ........oooooooooeeoeeoeeeeeeeeeeeeeeeeeeeeeeeeeeee e see e
Ngay, thang, NAM SINN: ........ooooiiii ettt st esses
INOT CU LT @) ettt n e aen e
GHAY 10 EY THANT B
Quan hé v&i nguoi nhan cha/Me/Con: @ .............o.ooviiieeeeeeeeee e
Pé nghi co’ quan cong nhan nguoi ¢ tén dwéi day:
HO, CITE GEIM, T8I ...ttt ettt ettt ettt a et et eeeae st eaeaesnan s
Ngay, thANg, NAM SINN: ...ttt
Gidi tinh: @ oo, DANOC: @, QUAC tich: @ oo,
INOT CU T @)oo
Gidy khai sinh/Gidy tO thy thAn: ). oo eeeeeeeeseeesseneeee
La i, ciia nguoi co tén dwdi day:
HO, CITE GEIMN, TEI1: ...ttt ettt e et et e e s et ee e eee s s eeeaeenen s
Ngay, thang, NAM SINN: .......coooiiiiiice st
Gidi tinh: @ .o, DAN OC: @ Qudc tich: @ oo,
INOT CU EITIL @) ettt n s en s n e
Gidy khai SINh/GIAY 0 1y thAN: B)ooooooooooeeeeeeeeeeeeeeeeeeeeeeeee e eeeeeeeeeeseeeeseeeseeseeeeseeessseeeseseeeeeeeeseseseessseseeeen
T61 cam doan viéc Nhan...........cooevvvvveevveeeeennee. no6i trén la dung sy that, tu nguyén, khong c6 tranh

chap va chiu trach nhiém trudce phap luat vé cam doan cua minh.

Nguoi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

Y kién ciia ngudi hién dang 1a me hoic cha®

Dé nghi cap ban sao®: Co D, Khong D
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Chu thich:
(1 Ghi 10 tén co quan dang ky nhan cha, me, con. ’
’ ) Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua c6/khong cung cap
s0 dinh danh c4 nhan/can cudc p@ng dan/thé can cudc/can cudc dién ti/..

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
tra; néu khong cé noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; trudng hop
khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi s dinh danh ca nhan/can cudc cong dan/thé cin cudc/can cudc dién tir/sd
Gidy khai sinh (d4i v6i tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa A, tinh B cap ngay
15/11/2014.

Trudng hop khong c6 s dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi
gidy to hop 1¢ thay thé (ho chiéu...).

@ Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a nguoi nhan
cha/me/con.

©) Chi khai trong trueong hgp cha hoac me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi ¥ kién ctia nguoi cha néu me 1a ngudi
yéu cau, y kién nguoi me néu cha 13 nguoi yéu cau (trir truong hop ngudi d6 da chét, mat
tich, mét nang lyc hanh vi dan su hodc han ché nang lyc hanh vi dan su).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Théong tin vé nguoi yéu ciu ding ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cian cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé véi ngudi duge nhan cha/me/con.

II. Thong tin vé ngudi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Québc tich;

(11) S dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

III. Thong tin vé nguwoi dwoc nhin

(14) Ho, chir d¢m, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S6 dinh danh cé nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nim cp, co quan cp; ban chup dinh kém;

(21) Noi cu tra (noi thudng trii/noi tam tri/noi dang sinh séng);

(22) Bé nghi cap ban sao:
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o Co

S6 luong ban sao yéu cau: ...

0 Khong

(23) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac théng tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thtc truc tuyén)

* MAu dién tir twong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé thdng, thuc hién xac thuc
dién tr theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhén cha, me, con (ban
chinh) tryc tiép tai co quan dang ky ho tich.

Ban dién tir s& tu dong guri vé Kho quan ly dir liéu dién tir ctia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi dd hoan tat thu tuc ding ky nhan cha, me,
con tai co quan dang ky ho tich.
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36. Thi tuc ding ky khai tir c6 yéu td nwéc ngoai tai khu vre bién giéi

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky khai tir
ndp ho so dang ky khai ttr tai Trung tdm phuc vu hanh chinh céng c6 thAm quyén
nop 1& phi néu thudc truong hop phai ndp 18 phi ding ky khai tir; ndp phi cap ban
sao Trich luc khai ttr néu c6 yéu cau cip ban sao Trich luc khai tir.

- Néu Iya chon hinh thirc ndp hd so tryc tuyén, ngudi yéu cau ding ky
khai tir truy cap Cong dich vu cong qudc gia, xac thuc nguoi ding theo hudng
dan, dang nhap vao hé théng, lira chon Uy ban nhan dan cip x3 c6 thim quyén.

Nguoi yéu cau dang ky khai tir tryc tuyén cung cip thong tin theo mau ho
tich dién tir trong tac dang ky khai tir (cung cp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi,
1¢ phi théng qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can b0 tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop hd so dy du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau ndp hd so truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xur 1y; truong hop tiép nhan ho so tai Trung tim
Phuc vu hanh chinh cong cép tinh, can bo tiép nhan hd so chuyén hd so dén Uy
ban nhéan dan cap xi c6 tham quyén xir 1y.

(ii) Truong hop hd so chwa day du, hop 1é thi can bo tiép nhan hd so
thong bao cho ngudi yéu cau bd sung, hoan thién hd so, néu 1 loai gidy td, ndi
dung can bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duge bo
sung, thuc hién lai bude (1);

(iii) Trudong hop ngudi yéu cau ding ky khai tir khong bd sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao céo Lanh dao Trung tdm Phuc
vu hanh chinh coéng c6 thong bao tir chdi giai quyét yéu cau ding ky khai tu.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhit, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh
hoac dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang
hd so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (ii1);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky khai ttr theo hinh thuc truc tiép, thi cong chire tu phap - ho tich thuc hién
ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai ttr trén Phan mém
dang ky, quan Iy ho tich di¢n tir dung chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thiic truc tuyén Cong
chire tu phap - ho tich gui lai biéu miu Trich luc khai tir dién tir v6i thong tin day
du cho nguoi yéu cau qua thu dién tir hodc thiét bi s.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc khai tir dién ttr va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day di hoic khong
c6 phan hdi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai tr, cip nhat thong tin dang ky khai tir trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phép - ho tich in Trich luc khai tr, trinh Lanh dao ij ban
nhan dan cip x4 ky, chuyén Trung tdm Phuc vy hanh chinh cong tra két qua cho
ngudi yéu cau.

Sau khi ding ky khai tir, Uy ban nhan dan xi c6 vin ban thong bao kém
theo ban sao trich lyc ho tich giri B6 Ngoai giao dé thong bao cho co quan cd
thAm quyén cua nudc ma ngudi chét mang qudc tich.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuc hién nop hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
giri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- To khai ding ky khai tir theo miu (néu nguoi yéu cau lwa chon nop hd so
theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

- Mau h tich dién tir twong tac ding ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi yéu cau luya chon nop
hé so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky khai tir thye hién viée ndp/xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy béo tir hodc gidy to thay Gidy bao tir do co quan c6 thdm quyén cap.
Truong hop ngudi yéu cau di ndp ban dién tir Gidy bao tir hoic co quan ding
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ky ho tich di khai thac duoc dit lidu dién tir c6 ky sb cuia Gidy bao tir thi khong
phai nop ban gidy.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc dang ky khai tir. Trudng hop nguoi duoc oy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban
iy quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cian cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé chimg minh vé nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cuée ma co quan dang ky hé tich cé thé
doi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién t dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy t0 o gié tri chimg minh thong tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri da duge khai thac tt CSDLQGVDC bang
cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thire
true tiép) hodc tai 1én (theo hinh thtrc truc tuyén).

- Truong hop khong xac dinh duoc noi cu tri cudi ciing ciia nguoi chét
thi xuat trinh gidy t& ching minh noi ngudi d6 chét hodc noi phét hién thi thé
ctia ngudi chét.

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cad nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Truong hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan din cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan din cdp x3 noi tiép nhan yéu cau co trach
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nhiém hd trg ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thyc tir ban
chinh hodc ban sao duoc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trudng hop ngudi yéu cau ndp ban chyup kém theo ban chinh gidy td
thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich da cung cap ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cude/can cude dién ti/. Truong hop cac thong tin can khai thac
khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop ngudi yéu cau diang ky ho tich lya chon nhin két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xut
trinh/ndp céac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan ho so theo
quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to nop, xuét trinh bj téy x0a, stra chira, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong ching
hodc xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoéa lanh sy theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu wéc qudc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Trong ngdy tiép nhan ho so; truong hop nhan ho so
sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo. Trudng hop cin x4c minh thi thoi han giai quyét khong qua 03 ngay
lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan
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Co quan thue hién thi tuc hanh chinh: Uy ban nhan din cip xa ¢ khu
vuc bién gidi noi ngudi chét 1a ngudi nude ngoai cu tru.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

K¢ét qua thue hién thii tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich lyc khai tir (Ban dién tir s& tu dong giri vé Kho quan
ly dir liéu dién tir cta ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai ctia ngudi
yéu cau sau khi da hoan tat thu tuc ding ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mirc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, miu to khai:

+ To khai dang ky khai tir (néu nop ho so theo hinh thirc truc tiép hodc gui
hé so qua hé thong buu chinh);

+ Mau ho tich dién tr trong tac dang ky khai tir (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu céu, diéu Kién thye hién thii tuc hanh chinh: Khong c6

Can cir phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vy cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra doi,
bod sung mot sO diéu clia cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cia chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nuéc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6
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123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
50 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truémg Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B truéng Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANh @O0z D)

Ho, chit dém, teN NEUOT VAU CAUS ....ooooceoeeeeeeeeeeeeeees oo eee e
Ngay, thang, NAM STNN: .....o..ccoooo s
INOT CU LT B) Lo

QUAN h& VOT NEUTT A8 CHEE: ..o eeee oo
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dudi diy:

HOQ, Chil A€M, T€I12 ..o
Ngay, thang, NAM STNN: .....c..ccoooo s
Gigi tinh: @ .o DAn toc: @, Qudc tich: @ oo

D3 chét vao 10C: .o g0 phut, ngay ... thang ............ nam ..............
INOT CREL: oottt
NGUYEN NIAN CREE: oo eee oo es e ee e e e
S6 Giy bao tir/Gidy td thay thé Gidy bao t0r: @.. ... O o
.......................................................................................................... CAp ngay .......thang ......NAM ...........
T61 cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.

Lam tat: oo ,Ngay ... thang ....... nam
Ngudi yéu cau
(Ky, ghi 18 ho, chit dém, tén)
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Chu thich:
() Ghi 16 tén co quan dang ky khai tir.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chwa co/khong cung
cap s6 dinh danh c4 nhan/can cudc cong dan/thé can cudce/cin cude dién ti;khong cung
cap day du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé cin cude (vi du: Cin cude cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng
hop khong 6 s6 dinh danh c4 nhan/cin cude cong dan/thé cin cude thi ghi gidy to hop 16
thay thé (ho chiéu...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao ta”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi 15 tén, sd gidy td va gach cum tir “Giay
béo ti”; trudng hop khong c6 thi myc nay dé tréng.

) Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI TU

I. Théng tin vé nguoi yéu ciu diang ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); sd, ngdy, thang, nim cp, co quan cép; ban chup dinh kém;

(4) Noi cu trtl (noi thuong tri/noi tam trd/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugce khai tu.

IL. Théng tin vé ngudi dwoc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); s, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thuong tra/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gid, phut, ngay, thang, nim (tach biét riéng cac trudng thong tin gio,
phut, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (co cha thich: néu chua x4c dinh dugc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy td thay thé gidy bao tir: sb, ngay, thang, ndm cép, co quan cép (tach
biét riéng cac truong thong tin sb, ngdy, thang, nim, co quan cip; c¢6 chi thich néu khong co
thi dé tréng);

(15) D& nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trude phép ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tur tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nam) hoan tat viec
cung cép thong tin; nguoi yéu cau trude do da dang nhdp vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.

Ngudi yéu cau ding ky khai tr nhan Trich luc khai tir (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tu s& tu dong gui vé Kho quan ly dir li¢u dién tir ctia cd nhan/dia chi thu dién
tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi d hoan tat tha tuc dang ky khai tir tai co
quan dang ky hd tich.
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37. Thi tuc cip Gidy xac nhin tinh trang hén nhin

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau cap Gidy xac
nhan tinh trang hon nhan ndp hd so yéu cau cip Gidy xac nhan tinh trang hon nhan
tai Trung tAm phuc vu hanh chinh cong c6 thAm quyén ndp 18 phi néu thudc truong
hop phai ndp 1¢ phi cap Gidy xac nhén tinh trang hén nhan.

- Néu Iya chon hinh thirc ndp hé so truc tuyén, ngudi yéu cau cip Gidy
xac nhan tinh trang hon nhéan truy cap Cong dich vu cong quéc gia , xac thuc
ngudi dung theo huéng dan, ding nhap vao hé théng, lwa chon ij ban nhan dan
cap xa c6 tham quyén.

Nguoi yéu cau cdp Gidy xac nhan tinh trang hon nhén tryc tuyén cung cip
thong tin theo mau dién tir tuong tac cAp Gidy xac nhan tinh trang hon nhan (cung
cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy
to, tai liéu theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh toan truc
tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tam Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so ddy di, hop 1¢ thi tiép nhan ho so; ¢6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tuyén);
chuyén ho so dé cong chuc tu phap - ho tich xtr 1y; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cép tinh, can bd tiép nhan ho so Chuyén
héd so dén Uy ban nhan dan cap xi c6 thim quyén xu 1y.

(ii) Truong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu 16 loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai budc (1);

(iii) Néu nguoi yéu cau cap Gidy xac nhéan tinh trang hon nhan khong bo
sung, hoan thién duoc ho so thi bao cao Lanh dao Trung tim Phuc vu hanh chinh
cong c6 vin ban tir chdi giai quyét yéu cau cip Gidy xac nhan tinh trang hon
nhan.

- Cong chirc tu phép - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri théng béo vé tinh trang
hé so t6i Trung tAm Phuc vy hanh chinh cong dé thong bao cho ngudi ndp hd so
— thyc hién lai budc (i1) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hodc gii tin nhin qua
dién thoai di déng cho ngudi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén).

- Trudng hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong ndp lai duge Gidy xac nhan tinh trang hon nhan da duoc cip
truée ddy, thi ngudi yéu cdu phai trinh bay rd 1y do khong ndp lai duge Gidy
xac nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhan ho so, co quan dang ky ho tich ¢6 vin ban trao doi voi noi du dinh dang
ky két hon trude diy dé xac minh. Truong hop khong xac minh dwgce hoic
khong nhan duoc két qua xac minh thi co quan dang ky ho tich cho phép ngudi
yéu cau 1ap vin ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan ho so cip Gidy xac nhan tinh trang hén nhan theo
hinh thirc truc tiép, sau khi hoan tat thu tuc thi cong chirc tu phap - ho tich cap nhat
thong tin xac nhén tinh trang hon nhan trén Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Trudng hop tiép nhan hd so x4c nhan tinh trang hén nhan theo hinh thirc
truc tuyén, cong chirc tu phap - ho tich gui lai biéu mau Gidy xac nhén tinh trang
hén nhén dién ttr voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét
bi s6.

Nguoi yéu ciu cé trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Giéy xac nhan tinh trang hén nhan dién tor va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhat, day da hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chire tu phép - ho tich cap nhat thong
tin xac nhan tinh trang hon nhan trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

- Cong chirc tur phap - ho tich in Gidy x4c nhan tinh trang hon nhan, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén t6i Trung tim Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu ciu cip Gidy xac nhan tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho ngudi khac thyc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén ho so:

- To khai cap Gidy xac nhan tinh trang hon nhan (néu ngudi yéu cau lya
chon nop hd so theo hinh thire truc tiép hodc guri hd so qua h¢ théng buu chinh);
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- Méu dién tir twong tac cp Gidy x4c nhan tinh trang hon nhan (do ngudi
yéu cau cung cip thong tin theo huéng dan trén Cong dich vu cong néu nguoi yéu
cau lya chon ndp hd so theo hinh thie truc tuyén).

- Ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan thyc hién viéc
ndp/xuit trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to phai nop:

- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan da co
vo hodc chong nhung di ly hén hodc ngudi vo/chdng da chét thi phai xuét trinh
(ban chinh) hodc ndp ban sao gidy td hop 1& dé ching minh;

- Cong dan Viét Nam di ly hon, hay viéc két hon & nude ngoai thi phai
ndp ban sao Trich luc ghi chua ly hon.

- Truong hop ca nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan
dé su dung vao muc dich khac hodc do Giéy xac nhan tinh trang hon nhan da
hét thoi han str dung theo quy dinh thi phai nop lai Gidy x4c nhan tinh trang hon
nhan d3 duogc cap trude do.

- Vin ban oy quyén theo quy dinh cta phap luat trong trudng hop uy
quyén thuc hién viéc cip Gidy xac nhan tinh trang hon nhan. Truong hop ngudi
dugc uy quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em rudt cua nguoi
iy quyén thi van ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cian cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chtng nhén cin cudc hoidc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan cd tham quyén cip, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Truong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuée cong dan, Gidy chimg nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
théng qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc c¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh ban chinh gidy to tiy than.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢co gié tri chimg minh théng tin vé cu tr trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri dd duoc khai thac tr CSDLQGVDC bang
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cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Trudng hop ngudi yéu cau xac nhan tinh trang hon nhan da ting diang
ky thuong tra tai nhiu noi khac nhau, nguoi yéu cau cung cép cac gidy to
ching minh tinh trang hon nhén tai noi thuong tri trudc day (néu co). Trén co
sO cac thong tin dugc cung cip, co quan ding ky ho tich tra ctru thong tin vé
tinh trang hon nhin cua ngudi yéu cAu xac nhan tinh trang hon nhan trén Hé
thdng thong tin giai quyét thu tuc hanh chinh cap tinh thong qua két ndi véi Co
so dir li¢u ho tich dién tr, CSDLQGVDC. Truong hop khong tra ctru dugc tinh
trang hon nhan do chua c6 thong tin trong Co s¢ dir li€u ho tich dién i,
CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhan déan cap xa noi
ngudi yéu cau thudng tra/noi di ding ky két hon xac minh, cung cip thong tin.
Trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc yéu cau xac minh, Uy
ban nhan dan cdp x4 noi nhan dugc dé nghi xac minh c6 trach nhiém kiém tra,
xéac minh va giri két qua vé tinh trang hon nhan cua ngudi do.

- Truong hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé st dung
vao muc dich két hon thi co quan dang ky ho tich chi cap 01 ban cho ngudi
yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé ding ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi r& muc dich sir dung, sb lugng Gidy xac nhan tinh trang
hén nhan dugc cap theo yéu cau.

- Truong hop yéu cau cip Gidy xac nhén tinh trang hon nhan dé két hon
vGi nguoi cung gidi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi giai quyét.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to duge
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).
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Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duogc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phép luat hd tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau diang ky ho tich di cung cép ho, chi
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé can cudc/can cude dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hd tich cua c4 nhan da dugc dang ky, co quan dang ky ho tich c6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thil tuc hanh chinh cp tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khéng tra ctru dugce do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di ding ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Truong hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tAm Phuc vu hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xut
trinh/ndp cac gidy to 13 thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong Iya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo
quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xo6a, sta chita, lam gia thi co
quan dang ky ho tich ¢ tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cdp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phéap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.

- Trudng hop cho phép ngudi yéu cau diang ky ho tich 14p vin ban cam doan
vé ndi dung yéu cau diang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan
khong dung su that.
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Co quan dang ky ho tich tir chdi giai quyét hodc dé& nghi co quan c6 thim
quyén hiy bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi dung cam doan
khong dung sy that.

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 03 ngay 1am viéc; trudng hop phai xac minh thi thoi
han giai quyét khéng qua 23 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyce hién tha tuc hanh chinh:

- Uy ban nhan dén cap x4 noi ngudi yéu cau cap Gidy xac nhan tinh trang
hon nhan thuong tr.

- Trudng hop ngudi yéu cau cdp Gidy xac nhan tinh trang hén nhan
khong c6 noi thuong trii nhung c6 dang ky tam tra theo quy dinh cua phap luat
vé cu tra thi ij ban nhan dan cép x4 noi tam tra thuc hién viéc cép Giéy Xac
nhan tinh trang hon nhan.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhin dan
cap x4 noi thuong tra trude ddy cta ngudi yéu cu cip Gidy xac nhan tinh trang
hon nhan (truong hop ngudi yéu ciu da thudng tra ¢ nhiéu noi khac nhau), Uy
ban nhan dan noi du dinh ding ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy x4c nhan tinh trang hon nhan (ban chinh).

- Ban dién tir Gidy x4c nhan tinh trang hon nhan (Ban dién tir s& ty dong
giri vé Kho quan 1y dir liéu dién tir cia cd nhan/dia chi thu dién ti/thiét bi
so/dién thoai ctia nguoi yéu cau sau khi da hoan tat thi tuc cdp Gidy xac nhan
tinh trang hon nhan tai co quan dang ky hg tich).

L¢ phi:

- Muc 1¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

MAiu don, miu to khai:

+ T khai cap Gidy xac nhan tinh trang hon nhan theo mau (néu ndp hd so
theo hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh);

+ MAau dién tir twong tic cAp Gidy xac nhan tinh trang hon nhan (néu ndp hd
so theo hinh thuc truc tuyén).

Yéu céu, diéu Kién thye hién thi tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nham muc dich két hon
thi ngudi yéu cau phai dap ung du diéu kién két hon:

- Nam tir d 20 tudi trd 1én, nit tir 4t 18 tudi trd 1én;

- Viée két hon do nam va nit ty nguyén quyét dinh;

- Khéng bi mat nang lyc hanh vi dan suy;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:
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+ Két hon gia tao, ly hon gia tao;

+ Ta0 hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 v, co chong ma két hén voi nguoi khac hodc chua co
v, chura c6 chdng ma két hon voi ngudi dang co chdng, co vo;

+ Két hon gira nhitng ngudi cing dong mau vé tryc hé; gitta nhiing
nguoi c6 ho trong pham vi ba doi; gitrta cha, me nudi voi con nudi; gitra nguodi
da tung la cha, me nud6i voi con nudi, cha chf‘mg véi con dau, me vo véi con ré,
cha duong vdi con riéng ctia vo, me ké véi con riéng ctia chong.

- Nha nudce khong thira nhan hon nhan gitra nhirng nguoi cung gidi tinh.

Truong hop yéu ciu cdp Gidy xac nhén tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ung diéu kién két hon.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc myén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cip trong linh vuc
quan ly nha nudc cia Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir li¢u.

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét moét s6 diu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bo Tu phap quy dinh chi tiét mot sd didu va bién
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phap thi hanh Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cia Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua BO truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Lut Ho tich va Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cuia chinh quyén dia phuong 02 cp va
phan cép trong linh vuc quan 1y nha nudc ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguo1 gé)c Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cha: Phan chit in nghiéng 13 ndi dung sira d6i, bd sung, thay thé.



411

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KAnh @Oz (D,

Ho, chit dém, teN NEUOT VAU CAUS ....o.vooeeeeeeeeeeeeeeeeeee et
Ngay, thang, NAm SINN: ....c..oooiiiiiiii et e e e e b e e e aaeeens
INOT CU T @) Lottt ettt ettt et et e et e et e b e e be b e ss e s e b e s e b e s e s essenee

Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hon nhan: ............ococoeveevveeveeeennnn.
Pé nghi cap Gidy xac nhin tinh trang hon nhan cho nguoi cé tén duwéi day:

Ho, chit d€m, t€N: ...ttt et e e e eaa e e e aaeean
Ngay, thang, NAmM SINN: ....c..oooiiiiiii et e b e e eeaee e e aaeeens
Gigitinh: @ .. ...............Dantdc: @ ... Quéc tich: @ .o,
INOT CU ITR) Lottt ettt sb et b et e b e b e b e s e s e s e s e sensessensensenes

T61 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhiém trudc phap
luét vé cam doan cta minh.
Lam taii...cocooovvviee NEAY ... thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)
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Chu thich:

() Ghi 16 tén co quan cp gidy XNTTHN.

() Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khong cung cép sé dinh
danh cé nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Trudng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tr; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudong hop khong c6 noi dang ky
thudong tra va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cude/can cude dién tir (vi du: Cin cude
cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Truong hop
khong c6 sb dinh danh ca nhan/cin cude cong dan/thé cian cudc/can cude dién tir thi ghi gidy to hop
1¢ thay thé (ho chiéu...).

4 Chi ghi trong trudng hop nguoi phai cung cap thong tin chwa co/khdng cung cip sé dinh danh
ca nhan/can cudc cong dan/thé can cudc/can cude dién tir.

Truong hop phai cung cép thong tin thi ghi nhu sau:

- Néu chua bao gio két hon thi ghi rd 13 hién tai chua dang ky két hon véi ai.

- Néu dang c6 vo/chdng thi ghi 1 13 hién tai dang c6 vo/chdng 13 ba/dng... (Gidy ching nhan
két hon sb..., do... cip ngay... thang... ndm...).

- Néu chung sbéng voi nhau nhu vo chdng trude ngay 03/01/1987 va chua ly hon hodc khong co
su kién vo (Chéng) chét hodc bi tuyén bd 1a da chét thi ghi 10 1a hién tai dang co Vq/ché)ng la
ba/ong....

- Néu c6 dang ky két hon hodc chung séng voi nhau nhu vo chong trude ngay 03/01/1987,
nhung d ly hon va chua két hon méi thi ghi 16 1a da diang ky két hon hodc di co vo/chdong, nhung
da ly hon theo Ban an/Quyét dinh ly hon sb... ngay... thang... nim... ciia Toa 4n nhan dén...; hién tai
chua dang ky két hon véi ai.

- Néu c6 dang ky két hon hoidc chung séng voi nhau nhu vo chong trude ngay 03/01/1987,
nhung vo/chong di chét va chwa két hon mai thi ghi rd 1a da diang ky két hon hodc da c6 vo/chdng,
nhung vo/chong di chét (Gidy chung ti/Trich luc khai ti/Ban an sd:... do... cap ngay... thang...
nam...); hién tai chua dang ky két hon voi ai.

- Néu ngudi dang c6 vo/chong yéu cau xac nhdn tinh trang hon nhan trong thoi gian trude khi
ding ky két hon thi ghi rd 1a trong thoi gian tr ngay...thang....ndm....dén
ngay....thang.....ndm....chua ding ky két hon véi ai; hién tai dang c6 vo/chong 1a ba/éng... (Gidy
chimg nhan két hon s6 ..., do ... cip ngay...thang...nim).

- Bdi v6i cong dan Viét Nam cu trd & nudc ngoai ¢6 yéu cau xac nhén tinh trang hon nhan trong
thoi gian cu tr tai Viét Nam trude khi xudt canh; ngudi d3 qua nhiéu noi thuong tra khac nhau dé
nghi xac nhan tinh trang hén nhan tai noi thuong tra truée ddy thi khai vé tinh trang hon nhan cua
minh trong thoi gian da thudng tra tai noi d6 (Vi du: Khong dang ky két hon vdi ai trong thoi gian cu
1301 17 RO , trngay...... thang ..... nam ......... dén ngay ........ thang ....... nam ........ ).

- P6i v6i cong dan Viét Nam dang cu trii & nude ngoai, o yéu ciu xac nhan tinh trang hon nhan
trong thoi gian cu tri & nuwdc ngoai, thi khai vé tinh trang hén nhan cua minh trong thoi gian cu tra
tai nudc do (Vi du: trong thoi gian cu tra tai CHLB Duc tir ngay ....... thang ..... nam ....... dén ngay
........ thang ....... nam ........ khong ding ky két hon véi ai tai Dai st quan Viét Nam tai CHLB Dirc).

(9 Ghi 16 muyc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop st dung Gidy xac
nhan tinh trang hén nhan dé két hon, thi phai ghi rd két hon voi ai (ho, chit dém, tén; ngay, thang,
nam sinh; quéc tich; giéy to tuy than; noi cu tra); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN
I. Thong tin vé ngwdi yéu ciu cap Gidy xac nhin tinh trang hon nhén
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi nguoi duoc cp Gidy xac nhan tinh trang hén nhan.

IL. Théng tin vé nguoi dwge cip Gidy xac nhén tinh trang hén nhan

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tch biét riéng 03 trudong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tri/noi tam tra);
(14) Tinh trang hon nhan;

(15) Muc dich su dung Giéy XNTTHN: Ghi rd myc dich st dung Giéy xac nhan tinh trang
hén nhan. Truong hop st dung Gidy xac nhén tinh trang hon nhan dé két hon, thi phai ghi rd
két hon véi ai (ho, chir dém, tén; ngay, thang, nam sinh; quéc tich; giéy to tuy than); noi du
dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban di¢n tir s€ dugc guri vé Kho quan ly dir li€u cua ca nhan/dia chi thu dién
tt/thiét bi sé/dién thoai cta nguoi yéu cﬁu)

0 Buu chinh (cung cép dia chi noi nhan).
(17) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tri di duoc khai thac tir
CSDLQGVDC, duogc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim hoan tat viéc
cung cap thong tin); nguoi yéu cau trude d6 da dang nhap vao hé théng thong qua viée xac
thuc dién tr theo quy dinh.
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B. THU TUC HANH CHINH TAI CO QUAN QUAN LY CO SO DU LIEU
HO TICH PIEN TU

1. Thii tuc cap bén sao Trich luc hd tich, ban sao Gidy khai sinh

Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hé so truc tiép, ngudi yéu ciu cap ban sao
Trich luc ho tich, ban sao Gidy khai sinh ndp hd so dé nghi cip ban sao Trich
luc ho tich, ban sao Giéy khai sinh tai Trung tdm Phuc vu hanh chinh cong c6
thim quyén; ndp phi theo quy dinh phap luét.

Truong hop co quan, t6 chirc c6 thAm quyén dé nghi cip ban sao Trich
luc ho tich, ban sao Gidy khai sinh ciia ca nhan thi giri van ban yéu cau néu rd 1y
do cho Co quan quan 1y Co sé dir li¢u ho tich dién tu.

- Néu Iwra chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau cap ban sao
Trich luc ho tich, ban sao Gidy khai sinh truy cap Cong dich vu cong qubc gia,
xac thuc nguodi dung theo hudng dan, ding nhap vao hé théng, lwa chon Co
quan quan ly Co s¢ dit li¢u ho tich dién tir co tham quyén.

Nguoi yéu cau cép ban sao Trich luc h tich, ban sao Giéy khai sinh truc
tuyén cung cép thong tin theo mau dién tir twong tac yéu cau ban sao Trich luc
ho tich, cap ban sao Gidy khai sinh (cung cap trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac giéy to, tai liéu lién quan dén noi dung dé
nghi cdp ban sao Trich luc ho tich, ban sao Gidy khai sinh; ndp phi théng qua
chtrc ning thanh toan tric tuyén hodc bang cach thirc khac theo quy dinh phap
luat, hoan tit viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1é cia hd so.

(i) Truong hop hd so dy du, hop 1¢ thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc
tiép theo (néu nguoi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén ho so dé
cong chirc tu phap - ho tich xur 1y; truong hop tiép nhan hd so tai Trung tim
Phuc vu hanh chinh céng cip tinh, can b tiép nhan hd so chuyén ho so dén So
Tu phap/Uy ban nhan déan cap xa c6 tham quyén xir 1y.

(i) Trudong hop hd so chwa day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (1);

(iii) Trudng hop ngudi yéu cau cdp ban sao Trich luc ho tich, ban sao
Gidy khai sinh khong bd sung, hoan thién duoc ho so thi can bo tiép nhan ho so
bao cdo Lanh dao Trung tdm Phyc vy hanh chinh cong c6 thong bao tir chdi giai
quyét yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh.
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- Cong chre tu phap - ho tich/cong chire 1am cong tac ho tich thim tra hd so
(thdm tra tinh thong nhét, hop 16 ctia cac thong tin trong hd so, gidy to, tai liéu do
nguoi yéu ciu nop, xuat trinh hodc dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi céng chirc tu phap - ho tich/cong chirc lam cong tac hd
tich giri thong bao vé tinh trang hd so t6i Trung tdm Phuc vu hanh chinh céng
dé théng bao cho ngudi ndp hd so — thue hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chuc tu phéap - hd
tich/cong chirc 1am cong tac hd tich lap Phiéu xin 13i va hen lai ngay tra két qua,
trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phyc vy hanh chinh cong dé tra cho ngudi yéu cau (néu nguoi yéu
cau ndp hod so truc tiép), hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhan qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yéu cau ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
cép ban sao Trich luc ho tich, ban sao Giéy khai sinh theo hinh thirc truc tiép, thi
cong chirc tu phap - ho tich/cong chure 1am cong tac hd tich in ban sao Trich luc
ho tich trinh Thu truéng Co quan quan 1y Co s¢ dit liu ho tich dién tir ky, chuyén
toi Trung tAm Phuc vu hanh chinh cong dé tra két qua cho nguoi yéu cau.

Truong hop tiép nhéan hod so xin cép ban sao Trich luc hd tich, ban sao
Gidy khai sinh theo hinh thirc tryc tuyén, cong chiic tu phap - ho tich/cong chirc
lam cong tac hd tich gui lai ndi dung biéu mau Trich luc ho tich dién tir tuong
g v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac
thong tin trén biéu mau Trich luc ho tich dién tir va xac nhan (téi da mot ngay).

Néu ngudi ¢ yéu cp ban sao Trich luc ho tich, ban sao Gidy khai sinh
da théng nhat, day du hoidc khong c6 phan hoi sau thoi han mot ngay thi cong
chtrc tu phap - hd tich/cong chirc 1am cong tac ho tich in ban sao Trich luc ho
tich, trinh Thu trudng Co quan quan 1y Co sé dir lidu ho tich dién tir ky, chuyén
t6i Trung tdm Phuc vy hanh chinh cong dé tra két qua cho ngudi yéu cau.

Cach thire thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh truc
tiép thuc hién hodc ty quyén cho ngudi khac thuc hién ndp ho so truc tiép tai
Trung tim Phuc vu hanh chinh cong, giri qua hé théng buu chinh hoic nop hd so
tric tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- T& khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
ngudi yéu cau 1a c4 nhan hodc Van ban yéu cau cp ban sao Trich luc ho tich, ban
sao Gidy khai sinh néu 13 1y do trong trudng hop ngudi yéu cau 13 co quan, t chic
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(néu ngudi yéu cau lya chon ndp hd so theo hinh thire truc tiép hodc giri hd so qua
hé thong buu chinh hodc giri hd so qua hé théng buu chinh ).

- MAu dién tir twong tic yéu cau cip ban sao Gidy khai sinh, ban sao
Trich lyc ho tich (do ngudi yéu cau cung cip thong tin theo hudng dan trén Cong
dich vu cong, néu nguoi yéu cau lua chon nop ho so theo hinh thire truc tuyén);

- Nguoi yéu cau cép ban sao Trich luc hd tich, ban sao Giéy khai sinh
thuc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop ty quyén
thye hién yéu ciu cdp ban sao Trich luc ho tich, ban sao gidy khai sinh. Truong
hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt
ctia ngudi Uy quyén thi van ban ty quyén khong phai ching thuyc.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chtng nhén cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau day goi tit 1a gidy to tuy
than) dé ching minh vé nhan than khi 1am tha tuc tryc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cuéc cong dan, Gidy chitng nhdn can cude ma co quan ding ky hé tich cé thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngdy/thang/ndm cdp) ma khéng can
xudt trinh bdn chinh gidy to tity thén.

Truong hop cac thong tin ca nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

- Gidy to c6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dugc khai thac tir CSDLQGVDC bang
céc phuong thuc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé hé tich tai
co quan dang ky ho tich noi cu tra; noi cu tri cua cad nhan dugc xac dinh theo
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quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cép xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cic gidy to ndy, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xudt trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich di cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cude cong
dan/thé cin cudc/cin cudc dién tir. Truong hop cac thong tin can khai thac
khéng c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day da.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duogc hop
phap hoéa 1anh su theo quy dinh ctia phap luat, trir truong hop duge mién theo
diéu udc quoc té ma Viét Nam 13 thanh vién.

- Truong hop ngudi yéu cau diang ky ho tich lya chon nhin két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt
trinh/ndp cac gidy to 1 thanh phan ho so theo quy dinh.

- Truong hop nguoi yéu cau dang ky ho tich khong lya chon nhan két qua
tai Trung tim Phuc vu hanh chinh c6ng thi nguoi yéu cau ding ky ho tich ndp cac
gidy t 1a thanh phan hd so theo quy dinh trude khi nhan két qua.

S6 lwong ho so: 01 bd
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Thoi han giai quyét: Trong ngay tiép nhan hd so; trudng hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thure hién thii tuc hanh chinh: C4 nhan, t6 chirc

Co quan thwe hién thi tuc hanh chinh: Co quan quan ly Co s¢ dir licu
ho tich dién tir (S& Tu phéap, Uy ban nhan déan cap x3).

Két qua thwe hién thii tuc hanh chinh: Ban sao Trich lyc hd tich, ban sao
Giéy khai sinh.

Phi: 8.000 déng/bén sao/su kién ho tich da dang ky

MAu don, miu to khai:

+ T khai cép ban sao Trich luc ho tich, ban sao Giéy khai sinh theo mau dbi
v6i truong hop ngudi yéu cau 1a ca nhan (néu ndp hd so theo hinh thirc truc tiép
hoic giri hd so qua hé théng buu chinh);

+ Van ban yéu cau cép ban sao Trich luc ho tich, ban sao Giéy khai sinh néu
15 1y do trong truong hop ngudi yéu cau 1a co quan, t6 chic (néu ndp hd so theo
hinh thirc truc tiép);

+ MAu dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich (néu ndp ho so theo hinh thirc truc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cta céac Nghi dinh trong linh vyc hd tich, quéc tich, chirng thuc;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 cap trong linh vuc
quan ly nha nudc cua Bo Tu phap;

- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cat giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bd Tu phap quy dinh
chi tiét thi hanh mot sd diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu,
dang ky hd tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

420

04/01/2022 cta Bo truong Bo Tu phap quy dinh chi tiét mot sé didu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 04/2024/TT-BTP ngiy 06/6/2024 ciua Bo truong Bo Tu
phap stra doi, bd sung mot sd diéu cta Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 ctia B truéng Bo Tu phap ban hanh, huéng dan st dung, quéan ly
mau sd qudc tich va mau gidy to vé qudc tich va Thong tu sb 04/2020/TT-BTP
ngady 28/5/2020 cua Bo truong BO Tu phap quy dinh chi tiét thi hanh mot sd
diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cia chinh quyén dia phuong 02 cap va
phan cép trong linh vuc quan 1y nha nude ciia Bo Tu phap;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dit liéu ho tich, phi xac nhin c¢6 qudc tich Viét Nam, phi x4c nhén 13
nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa Bo Tai chinh sta
d6i, bd sung mot sd diéu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019
cia BO Tai chinh huéng dan vé phi va 1é phi thuéc thim quyén quyét dinh cua
Hoi d6ng nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chii: Phan chir in nghiéng 1 noi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRiICH LUC HOQ TICH, BAN SAO GIAY KHAI SINH

KAnh @iz D) e

Ho, chir dém, tén NEWOT YEU CAUL ......ooovivieieieeeeeeeeeeee e
Ngay, thang, NAmM SINN: .......ooooiiiiiii et e et e e e e eaveeeeaaeeens
INOT CU LT B) ettt b et et s st et e s esa s e s ese s e s eseesensenenes

Quan h¢ voi nguoi dugce cép ban sao Trich luc ho tich, ban sao Giéy khai sinh: .................
P& nghi co quan cAp DAN SA0 @ ...
cho ngudi c6 tén dudi day:

Ho, Chil d€m, €2 ...ttt e et e b e e e e abe e e aaeaens
Ngay, thang, NAM SINN: ......c.ooiiiiiiieeee e e e ae e teeeeaeesaeeneas
Gigi tinh: @ ..o, Dantdc: @ ..o Qudc tich: @ ..o

ngay .......... thang ........... nam .............. SOuveererrereveannns QUYEN SO .eevveereeeieet e

To61 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.
Lam tai: ...ooooeeeeieeeeiieenee , Ngay ...... thang ...... nam ..........
Ngudi yéu cau

(ky va ghi r0 ho, chit dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thyc hién viéc cép ban sao Trich luc ho tich, ban sao
Gidy khai sinh.

(@ Chi ghi trong truong hop ngudi yéu cau diang ky ho tich chua c6/khdng cung cip

s0 dinh danh c4 nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cur tra” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tra; trudong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude/can cude dién tir (vi
du: Cin cudc cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021). Trudng hop khong cé sé dinh danh c4 nhan/cin cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

4 Ghi 15 loai viéc ho tich da ding ky trudc ddy, nay dé nghi cip ban sao Trich luc ho
tich, ban sao Gidy khai sinh.

() Ghi rd tén co quan da dang ky ho tich trude day.
Vi du: Uy ban nhan dan phuong A, thanh phd B.
S¢ Tu phép tinh B.

© Trudng hop ngudi yéu cau khong cung cip duoc thong tin tai muc © thi cung
cap bo sung thong tin khac d€ phuc vu viéc tra cuu.

Vi du: Cung cép thong tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh;
cung cép thong tin vé vo, chéng dé phuc vu viéc cap ban sao Trich luc két hén....

() Ghi 14 s6 lugng ban sao dé nghi cép.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Théong tin vé nguoi yéu chu
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cude dién ti/HO
chiéu/Gidy to hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong trd/noi tam trd/noi dang sinh séng);

(5) Quan hé véi nguoi duoc cip ban sao Gidy khai sinh/Trich luc ho tich.
IL. Thong tin vé gidy to ho tich da diang ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ti/HO
chiéu/Gidy to hop 1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(9) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky sy kién hd tich trudc day;

(12) Tén gidy to ho tich, sb, quyén sb, ngay, thang, nim ding ky;

(13) S6 lwong ban sao;

(14) Phuong thire nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cdp 1a dung sy that va chiu hoan toan trach
nhiém trudc phap luat vé noi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tri d3 duoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim) hoan tat viéc
cung cép thong tin; nguoi yéu clu trude do da dang nhap vao hé théng, thuc hién xac thuc
dién tr theo quy dinh.
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2. Tha tuc xac nhan thong tin h¢ tich

Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau cép xac nhan
thong tin ho tich nop hd so dé nghi cép xac nhan thong tin ho tich tai Trung tam
Phuc vu hanh chinh c6ng c6 thAm quyén; ndp phi theo quy dinh phép luat.

- Néu lwa chon hinh thic ndp ho so truc tuyén, ngudi yéu cau cip xac
nhan thong tin ho tich truy cap Céng dich vu cong quéc gia, xac thuc nguoi
dung theo huéng din, ding nhap vao hé théng, lya chon Co quan quan Iy Co s
dit liéu ho tich dién tir c6 thim quyén.

Nguoi yéu cau cAp xac nhdn thong tin ho tich truc tuyén cung cip thong
tin theo mau dién tir tuong tac dé nghi xac nhan thong tin ho tich (cung cap trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu
lién quan dén noi dung dé nghi xac nhan thong tin ho tich; nop phi thong qua
chtrc ning thanh toan tric tuyén hodc bang cach thirc khac theo quy dinh phéap
luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vy hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhét, hop 1& cia hd so.

(i) Truong hop ho so ddy du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tor hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong
thoi chuyén ho so dé cong chirc tu phap - ho tich xu 1y; truong hop tiép nhan hd
so tai Trung tdm Phuc vy hanh chinh cong cép tinh, can bd tiép nhan hd so
chuyén ho so dén S& Tu phap/Uy ban nhan dan cap xa c6 tham quyén xir 1y.

(ii) Trudong hop hd so chwa day du, hop 18 thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bo sung dé ngudi yéu cau bod sung, hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cdu cip xac nhin théng tin ho tich khéng bod
sung, hoan thién dugc hd so thi can bod tiép nhéan hd so béo cdo Lanh dao Trung
tdm Phuc vy hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau xac nhan
thong tin ho tich.

- Cong chuic tur phap - ho tich/nguoi 1am cong tac ho tich tham tra hd so
(thdm tra tinh thong nhét, hop 16 ciia cac thong tin trong hd so, gidy to, tai liéu do
nguoi yéu cau ndp, xuét trinh hodc dinh keém).

+ Truong hop hd so can bo sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tur chéi thi cong chuc tu phap - hd tich/ngudi [am cong tac ho tich gui
thong bao vé tinh trang ho so téi Trung tim Phuc vu hanh chinh cong dé thong
bado cho nguoi ndp hd so — thuc hién lai budc (11) hodc (i11);
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+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian di hen thi cong chic tu phéap - hd
tich/nguoi lam cong tac hd tich 1ap Phiéu xin 16i va hen lai ngay tra két qua,
trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tAm Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu nguoi yéu
cau ndp hd so truc tiép), hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua
thu dién tr hodc gui tin nhan qua dién thoai di dong cho ngudi yéu cau (néu
ngudi yéu cau nop ho so truc tuyén).

Truong hop can xac minh, cong chuc gidi quyét ho so bao cdo Thu
truong Co quan quan 1y Co s& dit liéu ho tich dién tir ¢6 vin ban dé nghi co
quan cong an, cac co quan khac c6 lién quan x4c minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Truong hop két qua xac minh khong
c¢6 thong tin hoic thong tin khong thong nhat véi gidy to ngudi yéu cau cung
cap thi tir chdi cip Vin ban xac nhan thong tin ho tich.

Pdi véi yéu cAu x4c nhan thong tin ho tich cia cé nhan, néu théy thong
tin ho tich ctia ¢4 nhan khong ¢ sy thay doi thi cong chirc giai quyét hd so bao
c40 Thu truong Co quan quan 1y Co s& dit liéu ho tich dién tir khong cap Vian
ban x4c nhan thong tin ho tich ma hudng dan ngudi yéu cau 1am thi tuc cap ban
sao Gidy khai sinh hodc ban sao trich luc ho tich twong Gmg, trir truong hop co
quan, t6 chirc c6 thim quyén dé nghi cAp vin ban xac nhan dé giai quyét vu viéc
lién quan dén c4 nhan.

+ Néu thay ho so day du, hop 1é, diing quy dinh, thong tin trong Co s& dit
liéu ho tich dién tir va thong tin dé nghi xac nhan 13 dung, trudng hop tiép nhan hd
so cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chuc giai quyét
ho so in Vin ban xac nhan thong tin ho tich, trinh Tha truong Co quan quan 1y
Co s¢ dir liéu ho tich dién tu ky, chuyén to1 Trung tdm Phuc vy hanh chinh cong
dé tra két qua cho ngudi yéu cau.

Truong hop tiép nhan ho so xin cip x4c nhan théng tin ho tich theo hinh
thirc truc tuyén, cong chirc giai quyét hd so guri lai biéu mau Xéac nhan thong tin
ho tich dién tir v6i thong tin ddy da cho nguoi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Xac nhan thong tin ho tich dién tor va xac nhéan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, diy du hoic khong
c¢6 phan hoi sau thdi han mot ngay thi cong chirc giai quyét hd so in Vin ban xac
nhan thong tin ho tich, trinh Thu truéng Co quan quan ly Co sé dir liéu ho tich
dién tor ky cép van ban x&c nhan thong tin ho tich, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Nguoi yéu cAu x4c nhan thong tin ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp hd so truc tiép tai Trung tim Phuc vu hanh
chinh cong, gtri qua hé théng buu chinh hoac nop hd so truc tuyén tai Céng dich
vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phan ho so:

- T khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi yéu cau
lwa chon ndp hd so theo hinh thuc truc tiép hodc giri hd so qua hé théng buu
chinh);

- Mau dién tir trong tac dé nghi xac nhan thong tin ho t1ch (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu c6ng, néu ngudi yéu cau
lya chon ndp hd so theo hinh thire truc tuyen),

- Nguoi yéu cau xac nhan thong tin ho tich thuc hién viéc ncf)p/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy t0, tai liéu c¢6 lién quan dén noi dung dé nghi xac nhan thong tin
ho tich;

- Vian ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luat trong
truong hop Uy quyén thuc hién viée xin cdp xac nhan thong tin ho tich. Trudong
hop ngudi dugce uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em ruot
clia ngudi iy quyén thi van ban uy quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
ching nhan cin cudc hodc cac gidy to khac cé dan anh va thong tin c4 nhan do
co quan c6 tham quyén cip, con gia tri sir dung (sau day goi tat 1a gidy to tuy
than) dé chimg minh v& nhan than khi 1am tha tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sir dung la: HS chiéu, Thé can cude, Can
cwée cong dan, Gidy chirng nhdn can cuéc ma co quan dang ky hé tich ¢ thé
doi chiéu, khai thdac dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi CSDLHTPT, CSDLOGVDC hodc CSDL khdc ¢6 lién
quan thi ngwoi ¢é yéu cau dang ky hé tich chi can cung cdp théng tin sé dinh
danh cd nhdn hodc théng tin vé gidy to (s6, ngay/thang/niam cdap) ma khéng can
xudt trinh bdn chinh gidy to tiy thén.

Truong hop cac thong tin cd nhan trong cac gidy to ndy di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thtrc truc tuyén);

- Gidy to ¢6 gia tri chirng minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu trd d3 dugc khai thac tir CSDLQGVDC bang
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cac phuong thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé hd tich tai
co quan dang ky ho tich noi cu tr; noi cu tri cia cd nhan dugc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop cad nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan déan cap xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau co trach
nhiém hd trg ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan
c¢6 tham quyén theo quy dinh.

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cip tir s6 gdc (sau day goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gdm ca gidy to dugc
tich hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cdu ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khéng dugce yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di hd so dang ky ho
tich theo quy dinh ctia phap luét ho tich, khéng duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Trudng hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
ho tich cia c4 nhan da dugc dang ky, co quan dang ky hd tich cé trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cép tinh thong
qua két ndi véi CSDLHTDT, CSDLQGVDC. Trudng hop khong tra ciru duge do
khong c6 thong tin trong CSDLHTDT, CSDLQGVDC thi co quan dang ky ho tich
yéu cau ngudi di diang ky ho tich ndp/xuat trinh gidy to lién quan dé chimg minh.

- Gidy to do co quan c6 thAm quyén cta nudc ngoai cdp, cong ching
hodc xac nhan dé su dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phép hoa lanh su theo quy dinh cua phép luat, trir trudng hop duoc mién theo
diéu udc qudc té ma Viét Nam 13 thanh vién.
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- Trudng hop ngudi yéu ciu dang ky ho tich lwa chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét
trinh/ndp cac gidy to 1 thanh phan ho so theo quy dinh.

- Truong hop nguoi yéu cau dang ky ho tich khong lya chon nhan két qua
tai Trung tm Phuc vu hanh chinh c6ng thi ngudi yéu cau ding ky ho tich nop cac
gidy to 1a thanh phan hd so theo quy dinh trude khi nhan két qua.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong quéa 10 ngay lam viéc.

Poi twong thure hién thii tuc hanh chinh: Co quan, to chtic, ca nhan.

Co quan thye hién thu tuc hanh chinh: Co quan quan ly Co s¢ dit li¢u
ho tich dién tir (S& Tu phéap, Uy ban nhan déan cap x3).

Co quan phdi hop: Co quan cong an, cic co quan khac ¢6 lién quan.

Két qua thue hién thii tuc hanh chinh:

- Van ban xac nhan thong tin ho tich.

- Ban dién tir Xac nhan thong tin ho tich (Ban dién tr sé tu dong gui vé
Kho quan 1y dit liéu dién tir ciia c4 nhan/dja chi thu dién tir/thiét bi sé/dién thoai
cuia nguoi yéu cau sau khi dd hoan tat thu tuc xac nhan thong tin ho tich tai co
quan dang ky ho tich).

Phi: 8.000 déng/V an ban xac nhan vé mét viéc ho tich cua cd nhan da
dang ky.

Maiu don, mau to khai:

+ To khai dé nghi xac nhan thong tin hd tich (néu nop hd so theo hinh thirc
truc tiép);

+ Mau dién tr tuong tac dé nghi xac nhan thong tin ho tich (néu nop hd so
theo hinh thirc truc tuyén).

Yéu ciu, diéu Kién thye hién thi tuc hanh chinh: Khong co

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 ho
khau, s6 tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bo
sung mat s6 diéu cua céac Nghi dinh trong Iinh vuc hd tich, quéc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pha quy dinh
vé phan dinh thim quyén cua chinh quyén dja phuong 02 céap trong linh vuc
quan ly nha nudc cia Bo Tu phap;
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- Nghi quyét sé 66.7/2025/NO-CP ngay 15/11/2025 ciia Chinh phii quy
dinh cdt giam, don gian hoa thu tuc hanh chinh dya trén dir liéu.

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cta Luat HO tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cta B truong B Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong Bo Tu
phap sira d6i, bd sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truong Bd Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phul quy
dinh vé Co s dit ligu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu sO 08/2025/TT-BTP ngay 12/6/2025 ctua B truong By Tu phap
quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cap va phan cip

trong linh vyc quan ly nha nude cua Bo Tu phap;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong B Tai

chinh quy dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta B truong Bo Tai
chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, b sung mot sé diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng din vé phi va 1 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé tryc thudc Trung wong.

Ghi cht: Phan chit in nghiéng 13 ndi dung sira d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KANh @M

Ho, chir dém, tén nguwoi yéu cau/Tén co quan, to chire: ............occooviviiiiiiiiiiniicieeee,

Pé nghi co quan ciAp Xac nhan thong tin hd tich cho nguoi ¢é tén dwéi day:

HQ, Chit €M, tEN: ..ot e et e et e e et e e s e e e e saeeesneeeessaeennreeennnes
Ngay, thang, NAM SINN: ...ccoiiiiiiie e e e e e et ee et eeesreesssaeesnseeesnseeenns
Giot tinh:................ DAN tOC: ..ciiiiiiiecieieeeeeeeeeeeeeee e Quéc tich: oo,
S8 ANN dANN CA TNAN: oo e ee et eee e e e e eeseeeeeees
GIAY 10 Y ThAND: ..ot

T6i cam doan céc théng tin cung cép 1a dung sy that va chiu hoan toan trach nhiém trudc phap
lut vé ndi dung cam doan ciia minh.
Lam tai: .o , NEAY .......... thang ......... nam .............
Nguoi yéu ciu®

(Ky, ghi 0 ho, chit dém, tén)
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Chu thich:

() Ghi 13 tén co quan dé nghi cip Xac nhan thong tin ho tich.

( Ghi s6 dinh danh c4 nhan hodc thong tin vé loai gidy to tuy than st dung (CCCD/Thé cin
cude/Can cude dién ta/HO chiéu/Gidy to hop 18 thay thé); ghi rd s6, ngay, thang, nim cap, co
quan cép; ban chup dinh kém (Vi du: Can cudce cong dan s6 001089123500 do Cong an thanh
phd Ha Noi cap ngay 20/10/2021). Trudng hop co quan, to chirc dé nghi ghi tén, gidy to cia
nguoi dai dién theo phap luét;

3 Truong hop dé nghi cip xac nhan thong tin ho tich ciia minh thi ghi Ban than; trudng hop
dé nghi cdp xac nhan thong tin ho tich ctia ngudi khéac thi ghi rd méi quan hé véi nguoi duoc
cép xac nhan. Vi du: Vq/chéng/con/thuc hién theo uy quyén;

@ Muyc nay danh cho co quan, t6 chirc dé nghi x4c nhan thong tin ho tich;

() Néu rd, ddy du noi dung, thoi diém ding ky ban dau; ndi dung, cin cir va thoi gian thuc
hién céc viéc thay dbi, didu chinh thong tin ho tich tinh dén thoi diém cdp van ban xac nhan.
Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky ho tich co tham quyén di cho
phép thuc hién viéc thay ddi ho, chit dém, tén, cai chinh nam sinh cua nguoi vo hoac nguoi
chong hoic hai vo chong da ly hon.

© Trudng hop chi thé yéu ciu x4c nhéan thong tin ho tich 1a co quan, to chirc thi ky, dong dau

clia co quan, to chirc theo quy dinh.
() Ghi 1 s6 lugng dé nghi cap.

® Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cdp dia chi noi nhan va ndp phi dich vu buu chinh
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NOQI DUNG MAU PIEN TU TUONG TAC PE NGHI XAC NHAN THONG TIN HQ TICH

I. Thong tin vé nguwoi yéu ciu cip vin ban xac nhin thong tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to str dung (CCCD/Thé can cude/Can cude dién ta/Ho chiéu/Gidy
t& hop 16 thay thé); sb, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi nguoi duoc cip xac nhan thong tin ho tich.

IL. Thong tin vé ngudi dwee cAp xac nhan thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) G101 tinh;

(9) Dan toc;

(10) Quéc tich;

(11) Sé dinh danh cé nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Cin cude dién tu/Ho
chiéu/Gidy to hop 1¢ thay thé); s6, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(13) Noi dung xac nhan;
(14) Phuong thire nhan két qua:
o Truc tiép

o Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit lidu dién tir cia c4 nhan/dia chi thu
dién tir/thiét bi s6/dién thoai clia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap 1a dung sy that va chiu hoan toan trach nhi¢m
trude phap luat vé ndi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to chimg minh noi cu tri di dugc khai thac tur
CSDLQGVDC, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc tric tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (giod, phit, gidy, ngay, thang, nim) hoan tat viéc cung
cép thong tin; nguoi yéu cAu trude d6 da dang nhap vao h¢ théng, thuce hién xac thuc dién tir theo
quy dinh.
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